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LITTLE WOUND SCHOOL BOARD

POSITION DESCRIPTION



INSTRUCTIONAL SERVICES DIRECTOR
RESPONSIBILITIES: The Instructional Services Director will be responsible to the Principal and will be responsible for providing direction in the implementation of the instructional component of the school, in collaboration with the Principal. Such responsibilities will include:
1. Overseeing the instructional/learning program, including supplementary educational programs and services, which are appropriate in meeting the academic needs of students.
2. Developing and monitoring student progress utilizing performance-based, "authentic" and appropriate methods and processes to evaluate student learning and development.
3. Conducting instructional staff meetings to ensure participatory planning, development, problem solving, decision-making, and other school improvement activities that include curriculum, assessment, educational trend and research discussions, effective practices reviews, staff performance expectations and needs, and other participative activities.
4. Developing and conducting an effective method and process to conduct frequent informal and formal classroom observations to assist teachers to continually develop their abilities to plan, implement, and facilitate learning activities for students.
5. Ensuring educational/learning program compliance with accrediting agency standards and requirements of the Little Wound School.
6. Functioning as a resource in the identification and acquisition of learning equipment, materials, supplies, programs, and other resources needed to continually improve the educational/learning program.
7. Coordinating with appropriate departments on-going instructional staff development activities.
8. Actively participating in all curriculum development activities to ensure curriculum that articulates the school mission and school reform efforts.
9. Overseeing all parental & community activities including parent-teacher conferences, parent classroom visitations, and parent and teacher consultations.
10. Coordinating the orientation, assignment, evaluation of substitute teachers to ensure learning is on-going and meaningful to students in the absence of teachers.
11. Monitoring technology education development activities.
12. Providing monthly reporting as required.
13. Providing leadership in school reform plan and activities.
14. Articulating inclusion models for students.
15. Complying with, recommending and administering LWS Board policies and procedures.
16. Assisting in budget development activities.
17. Assisting in the recruitment and interviewing of department personnel.
18. Acting as backup in the absence of the Principal.
19. Other duties as assigned by supervisor.
QUALIFICATIONS:

1. South Dakota Principal's Certificate in appropriate area or ability to obtain appropriate endorsement to serve in this capacity required.
2. Previous successful experience in serving as a Principal preferred.
3. Demonstrated experience and competency required in areas of personnel supervision and evaluation; educational assessment; educational planning; educational program resources; participative management; communication skills; effective teaching and learning styles; educational research; leadership development; culture-based curriculum; school climate development; educational transformation and restructuring; and other appropriate areas of competency.
4. Knowledge of the Oglala Sioux Tribe and people preferred.

5. Indian Preference in employment considered.
Status:  Exempt

Contract:  210 days

Salary Schedule:  Adm/VP
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