
ASHEBORO CITY BOARD OF EDUCATION 

Regularly Scheduled Meeting 

Professional Development Center 

December 11, 2025 

6:30 p.m. 

  

5:30 p.m.    Policy Committee 
6:00 p.m.    Finance Committee 

  I.        Opening 

A.   Call to Order 
B.   Moment of Silence 
C.   Pledge of Allegiance – Donna Lee Loflin Elementary Students 
D.   *Approval of Agenda 

  

II.         Swearing-In Ceremony 

Swearing-In of Newly Elected Board Members – Scott Etheridge, Chief District Court Judge 

III.        Special Recognition and Presentations 

A. Points of Pride – Mr. Anthony Woodyard, Chief Information Officer 

B. YMCA Recognition – Dr. Aaron Woody, Superintendent 

C. Recognition of Holiday Card Contest Winner – Dr. Aaron Woody, Superintendent 

  

IV.        Superintendent’s Report 

  

V.         Public Comments 

Citizens who signed up to address the Board will be called on to make comments. Each speaker will 

be allowed three minutes for remarks. Issues or concerns involving personnel matters are not 

appropriate for the public comment setting. 

  VI.        *Consent Agenda   

A. Approval of Minutes for November 13, 2025, Board of Education Meeting 

B. Policies for Approval: 

● Policy 3320 School Trips 

● Policy 3620 Extracurricular Activities and Student Organizations 

● Policy 4318 Use of Wireless Communication Devices 

● Policy 5024/6127/7266 Emergency Epinephrine Auto-Injector Devices 

● Policy 5070/7350 Public Records – Retention, Release, and Disposition 

● Policy 6125 Administering Medicines to Students 

● Policy 6340 Transportation Service/Vehicle Contracts 

● Policy 7100 Recruitment and Selection of Personnel 



● Policy 7820 Personnel Files 

C. Personnel 

D. Legislative Class Size Affidavit  

 

   VII.     Information, Reports, and Recommendations 

A. Policies for Review – Ms. Gayle Higgs, Chief Human Resource & Support Services Officer 

● Policy 1600 Governing Principle – Professional Development 

● Policy 1740/4010 Student and Parent Grievance Procedure 

● Policy 1750/7220 Grievance Procedures for Employees 

● Policy 3400 Evaluation of Student Progress 

● Policy 3460 Graduation Requirements 

● Policy 4050 Children of Military Families 

● Policy 4130 Discretionary School Assignment 

● Policy 4150 School Assignment 

B. Elementary Schools Continuous Improvement Plans (CIP) Update – Principals 
● Donna Lee Loflin Elementary School – Ms. Lisa Hayes, Principal 

● Lindley Park Elementary School – Ms. Keisha Dawalt, Principal 

 

VIII.       *Action Items 

          No Action Items. 

 

IX.        Board Operations – Chairman Baxter Hammer 

A. Calendar of Events 

B. Board Leadership Decision – Dr. Aaron Woody, Superintendent 

 X.         Adjournment 

  

  

  

 

 

 

 

 

 

 

 

 

  
*Item(s) requires action/approval by the Board of Education 

Asheboro City Schools' Board of Education meetings are paperless. All information for the board meetings may be 

viewed at http://www.asheboro.k12.nc.us under Board of Education the Friday following the board meeting. 

http://www.asheboro.k12.nc.us/
http://www.asheboro.k12.nc.us/


ASHEBORO CITY BOARD OF EDUCATION  
    Regularly Scheduled Meeting 

    Professional Development Center 
 December 11, 2025 

  6:30 p.m.  
 

Addendum 
 
 

5:30 p.m. Policy Committee 
6:00 p.m. Finance Committee 
 

I. Opening 

 

II. Swearing-In Ceremony 

 

III. Special Recognitions 

 

IV. Superintendent’s Report 

 

V. Public Comments 

 

VI. *Consent Agenda 

  C. Personnel (addendum added) 

   

VII.  Information, Reports, and Recommendations  

A. Policy 2115 Unexpired Term Fulfillment 

 

VIII. *Action Items 

 

IX. Board Operations 
 

X.  Adjournment 

 

 

 

 

 

*Item(s) requires action/approval by the Board of Education. 

 
Asheboro City Schools' Board of Education meetings are paperless. All information for the board  
meetings may be viewed at http://www.asheboro.k12.nc.us under Board of Education the Friday following the 
board meeting.  



 

 

ASHEBORO CITY BOARD OF EDUCATION  

Professional Development Center 
Regularly Scheduled Meeting 

November 13, 2025 
 

 

Policy Committee 

 
Committee Members Present:  
Gidget Kidd, Policy Committee Chair   Adam Hurley   Linda Cranford 
Melissa Calloway          
Baxter Hammer, Chairman     
 
Committee Members Absent: 
Hailey Lee      Ryan Patton, Vice Chairman 
 
Other Board Members Present: 
Hilda DeCortez     Michael Smith   Dr. Beth Knott  
Phillip Cheek     Scott Eggleston, Attorney 
    

   Staff Members Present:  
Dr. Aaron Woody      Gayle Higgs   Michelle Harger 

 
The meeting was called to order at 5:55 p.m. by Gidgett Kidd, Policy Committee Chair. Gayle Higgs 
reviewed the following policies: 

 
 

• 1600 Governing Principle - Professional Development 
o Updates a policy title 

• 1740/4010 Student and Parent Grievance Procedure 
o Adds clarifying language in subsection D.2. 
o Updates the cross references. 

• 1750/7220 Grievance Procedure for Employees 
o Adds clarifying language in subsection D.4. 
o Updates the cross references 

• 3400 Evaluation of Student Progress 
o Adds new language from a State Board of Education policy 

• 3460 Graduation Requirements 
o Updates the science course requirements for the Future-Ready Occupational Course of Study 

• 4050 Children of Military Families 
o Updates the policy to include Space Force 

• 4130 Discretionary School Assignment 
o Updates the legal references 

• 4150 School Assignment 
o Updates the legal reference 

• 2115 Unexpired Term Fulfillment 
o Updated per Mr. Scott Eggleston in regard to HB58 



 

 

o Will move forward as presented and will review again in 2026 to ensure compliance with 
partisan elections moving forward 

• Creation of Student Board Members Policy - Tabled until January 

o  CMS  Student  Advisor  Website  
o  Currituck  County  Schools  Board  Member  Website  
o Sample Policies 

 
▪  Policy-2140  Camden  County  Schools.docx  

 
▪  Policy-2118 Currituck County Schools.docx 

 
▪  Charlotte Mecklenburg BOARD OF EDUCATION Student Advisor 

 Policy.docx 

 
The meeting was adjourned at 6:19 p.m. by Gidget Kidd. 

 
 

Finance Committee 
 
 

Committee Members Present:  
Dr. Beth Knott, Finance Committee Chair  Hilda DeCortez   Michael Smith 
Phillip Cheek    
Baxter Hammer, Chairman  
 
Committee Members Absent: 
Ryan Patton, Vice Chairman 
 
Other Board Members Present: 
Linda Cranford     Gidget Kidd   Adam Hurley 
Melissa Calloway     Scott Eggleston, Attorney 
    

   Staff Members Present:  
Dr. Aaron Woody      Sandra Spivey Ayers 

 
 

 
Dr. Beth Knott, Finance Committee Chair, called the meeting to order at 6:20 p.m.  

 
Ms. Spivey Ayers stated that she will be presenting the 2025-2026 Budget for board approval 
during the regular meeting tonight.   

 

Ms. Spivey Ayers provided an update on the external audit.  The audit should be completed by 
December.  There have been no issues so far despite the ongoing challenges with the new 
financial software. 

 

https://cmsstudentadvisor.generationnation.org/student-advisor
https://www.currituck.k12.nc.us/board-of-education/board-members
https://docs.google.com/document/d/1_C60fgVhTg1AlteHXrgWx7jcSO326gfG/edit?usp=drive_link&amp;ouid=116334611020887638047&amp;rtpof=true&amp;sd=true
https://docs.google.com/document/d/1Z7Cuw7EQxnKjBu4twSVaQz-m8ObM3jGL/edit?usp=drive_link&amp;ouid=116334611020887638047&amp;rtpof=true&amp;sd=true
https://docs.google.com/document/d/1wSZj95bVcsfw-mANOZ6InU2CFwLSBTx0/edit?usp=drive_link&amp;ouid=116334611020887638047&amp;rtpof=true&amp;sd=true
https://docs.google.com/document/d/1wSZj95bVcsfw-mANOZ6InU2CFwLSBTx0/edit?usp=drive_link&amp;ouid=116334611020887638047&amp;rtpof=true&amp;sd=true


 

 

Ms. Spivey Ayers reported that the construction at South Asheboro Middle School is 
progressing well.  We hosted the Auxiliary Services group with the Piedmont Triad Education 
Consortium today at SAMS and gave a tour along with Bobbitt Construction team members. 

 

There being no further business, Dr. Beth Knott adjourned the meeting at 6:25 p.m. 
 
 
 

Board of Education  

 
Board Members Present: 
Baxter Hammer, Chairman  Dr. Beth Knott       Melissa Calloway 
Gidget Kidd    Linda Cranford     Michael Smith  
Phillip Cheek    Adam Hurley    Hilda DeCortez 
Hailey Lee 
Scott Eggleston, Attorney     
 
Board Members Absent: 
Ryan Patton, Vice Chairman 
 
Staff Members Present: 
Dr. Aaron Woody    Gayle Higgs    Anthony Woodyard 
Dr. Wendy Rich     Chandra Manning   Dr. Christina Kinley        
Sandra Spivey Ayers   Sarah Beth Cox    Melvin Diggs 
Angel Etheridge    Jody Cox    Michelle Harger  
Deanna Wiles 

    
   
Opening 
Chairman Hammer called the meeting to order at 6:33 p.m. and welcomed all in attendance. Chairman 
Hammer opened the meeting with a moment of silence. Chairman Hammer then introduced the Asheboro 
High School ROTC students to lead the Pledge of Allegiance.  
 

Upon motion by Phillip Cheek and seconded by Melissa Calloway, the board voted unanimously to approve 
the meeting agenda.  
 
Special Recognitions 

A. Points of Pride – Ms. Chandra Manning, Director of Communications & Talent Development, 
presented Points of Pride, which featured a variety of student, staff, and district highlights. These 
included:  
 
AHS Pep Squad – This new spirited group brought smiles and cheers for the first time during the 
Homecoming Pep Rally. 
CTE Business Advisory – Community partners convened on October 21 for the Business Advisory 
Council in the Global Innovation Center where Dr. Rich and Ms. Cox led a great discussion on how 
work-based learning is empowering students. 
AHS Drone Soccer – The Drone Soccer team participated in Elon University’s Drone Day on October 



 

 

31. There were more than 185 participants.  
NAMS Spanish Heritage Class – The North Asheboro Middle School 8th grade Spanish Heritage 
class was invited to participate in a special after-school program where they showcased their 
knowledge of the Mexican tradition of Dia de los Muertos (Day of the Dead). 
November Celebrations – November is Career Development Month, National School Psychology 
Week was November 3-7, American Education Week is November 17-21, and Career Development 
Coordinator’s Day is November 19. 

B. Mr. Melvin Diggs, Director of Exception Children, recognized the following Exceptional Children (EC) 
Educators of Excellence: 
Ms. Andrea O’Neal – 2025 Educator of Excellence for Asheboro City Schools (Lindley Park 
Elementary/SLP) 
Ms. Amanda Cepeda – 2025 Rising Star EC Teacher for Asheboro City Schools (Balfour 
Elementary) 
Ms. Jennfier Carroll – 2025 Rising Star EC Instructional Assistant for Asheboro City Schools (Early 
Childhood Development Center) 

C. Ms. Sarah Beth Cox, Director of Career & Technical Education recognized the NC FAME Elementary 
STEAM Challenge held on October 24, 2025. Students from Donna Lee Loflin Elementary in grades 
3-5 participated in the challenge to create STEAM inspired designs on pumpkins. Judges selected a 
winner from each grade level. 

D. Dr. Aaron Woody, Superintendent, recognized the following board members leaving the Board, Linda 
Cranford, Michael Smith, Phillip Cheek, and Hilda DeCortez. Dr. Woody expressed his gratitude for 
each of them and their service on the Asheboro Board of Education and presented them with a plaque 
designating their years of service on the Board. A book will be donated to a school of their choice in 
their honor. Linda Cranford was also recognized for serving on the Board for 42 years. Ms. Cranford 
was also presented with a letter from Ms. Leanne Winner, the Executive Director of NCSBA, 
recognizing her advocacy for public education and for being a pillar of leadership in Asheboro and 
across North Carolina since 1983. 

• Mrs. Linda Cranford has devoted more than forty years to serving our schools and community. 
Her steadfast commitment to public education, her deep care for students and staff, and her 
belief in the power of learning have inspired generations. Mrs. Cranford’s legacy is one of 
compassion, stability, and unwavering excellence—an example of servant leadership that will 
continue to guide us for years to come. 

• Mr. Phillip Cheek, who has served since 2006, has been a tireless advocate for students, 
families, and continuous improvement. His thoughtful perspective and collaborative spirit have 
helped lead the district through significant milestones, always ensuring that every decision 
centers on what is best for our students and families. 

• Mr. Michael Smith, a valued board member for the past decade, has brought a forward-thinking 
vision to his service. His commitment to expanding opportunities, modernizing learning 
environments, innovative practices and supporting educators has strengthened the district’s 
mission to prepare all students for success. 

• We also wish to express our sincere gratitude to Ms. Hilda DeCortez, who has served on the 
Board over the past year. Her dedication, insight, and care have enriched the work of the Board 
and furthered our shared goal of serving every student with excellence. 

As we honor these remarkable individuals, we also look forward with excitement to the next chapter of 
leadership. We are pleased to welcome Dr. Brad Thomas and Mrs. Mikayla Cassidy, who will begin 
their service on the Board of Education in December. 



 

 

Superintendent’s Report 

Dr. Woody shared the following: 

 
Toyota Planning - This week we attended a variety of events connected to the Toyota plant and their 
generous support of our students, our academic programs, and our innovative approaches to teaching 
and learning. Toyota announced Phase 2 of its national Driving Possibilities initiative, which now 
includes Asheboro City Schools and Guilford County Schools. Asheboro City Schools will receive a 
significant portion of a $2.7 million grant dedicated to expanding STEM opportunities for students. 

Strategic Planning Outline – We will begin the process of revisiting our strategic plan after the first of the 
year. We want to include the Board and community, as well as staff, in the planning process. 

Public Comments 

 Dr. Brad Thomas spoke about the proposed cell phone policy and suggested the Board consider a 

strong policy regarding cell phones in the classroom. 

 

Consent Agenda 

Upon motion by Hilda DeCortez and seconded by Phillip Cheek, the board approved the following items: 

A. Approval of Minutes for October 16, 2025, Board of Education Meeting  
B. Policies Recommended for Approval: 

● Policy 2110 Board Member Elections 
● Policy 3210 Parental Inspection of and Objection to Instructional Material 
● Policy 3510 Religious-Based Exemptions from School Programs 

C. Personnel (see list below) 

 

 

Asheboro City Schools 

Personnel Transactions 

November 13, 2025 
 
 

*A. RESIGNATIONS/RETIREMENTS/SEPARATIONS 

LAST  FIRST  SCHOOL  SUBJECT  EFFECTIVE 

Ball  Shaylyn  AHS  Instructional Assistant  11/03/2025 

Ross  Moneka  CO  Bus Driver  10/22/2025 
 
 
*B. APPOINTMENTS 

LAST  FIRST  SCHOOL  SUBJECT 
 EFFECTIVE 

Knapp  Deborah  DLL  4th Grade Teacher (Part-Time)  11/03/2025 

McLaurin  Clifton  AHS  Instructional Assistant  10/27/2025 

 



 

 

 
 

 
Information, Reports, and Recommendations 

A.  Ms. Gayle Higgs, Chief Human Resource & Support Services Officer, shared the following Policies for 

Review: 

• Policy 3320 School Trips 

• Policy 3620 Extracurricular Activities and Student Organizations 

• Policy 4318 Use of Wireless Communication Devices 

• Policy 5024/6127/7266 Emergency Epinephrine Auto-Injector Devices 

• Policy 5070/7350 Public Records – Retention, Release, and Disposition 

• Policy 6125 Administering Medicines to Students 

• Policy 6340 Transportation Service/Vehicle Contracts 

• Policy 7100 Recruitment and Selection of Personnel 

• Policy 7820 Personnel Files 

B. Children’s Internet Protection Act (CIPA) Review - Mr. Anthony Woodyard, Chief Information Officer 

shared information about the Children’s Internet Protection Act (CIPA). CIPA was enacted by 

Congress in 2000 to address concerns about children’s access to obscene or harmful content over the 

internet.  Schools and libraries must certify they are in compliance with CIPA before they can receive 

discounts for internet access through E-Rate funding. Schools and libraries must certify that they have 

an Internet Safety Policy that includes technology protection measures. 

  

   

C. TRANSFERS 

LAST  FIRST  SCHOOL  SUBJECT  EFFECTIVE 

Arellano  Jenny  CO  Interpreter to DLL Office Support  10/31/2025 

Massey  Syvonya  CO  Sub Bus Driver to Regular Bus Driver  10/20/2025 

Tomchick  Joshua  LP  LP Instructional Assistant to 
GBT Instructional Assistant 

Vang  Jasmine  DLL  DLL Data Manager to CO Purchasing  
Agent 

10/27/2025 

 

12/01/2025 

Asheboro City Schools  

Personnel Transactions - ADDENDUM  

November 13, 2025 
 
 
 

*A. RESIGNATIONS/RETIREMENTS/SEPARATIONS 

LAST FIRST SCHOOL SUBJECT EFFECTIVE 

Fleming Allison GBT Instructional Assistant 1/12/2026 

 

*B. APPOINTMENTS  

LAST FIRST SCHOOL SUBJECT EFFECTIVE 

Holcomb Jennifer CO Comet Quest Teacher 11/26/2025 

Sheehan Macie LP Instructional Assistant 11/03/2025 

 



 

 

 *Action Items 

A. Dr. Wendy Rich, Chief Academic Officer/Assistant Superintendent, requested approval of the District 

and Secondary Schools Continuous Improvement Plans (CIP) as presented at the October Boad 

meeting. Upon motion by Linda Cranford and seconded by Hailey Lee, the board voted unanimously to 

approve the plans as presented. 

B. 2025-2026 Budget Approval – Ms. Sandra Spivey Ayers, Chief Financial Officer, presented the 2025-

2026 Budget and requested approval. Upon motion by Melissa Calloway and seconded by Phillip 

Cheek, the board voted unanimously to approve the plans as presented. 

 

 Board Operations   

A. Chairman Hammer reviewed information regarding upcoming events. 

o The next regularly scheduled board meeting will be on December 11, 2025, in the 

Professional Development Center, unless otherwise posted.  

B. Chairman Hammer asked for volunteers to serve on the Calendar Committee. Mikayla Cassidy, 

newly elected board member, and Melissa Calloway, agreed to serve. 

 

•     Board member Gidget Kidd shared that the Asheboro City Schools presentation at the 

NCSBA Annual Conference this week was an excellent presentation and centered around 

the Asheboro City Schools collaboration with UNCG for the TEACH program.  

 

   Adjournment    

There being no further business and upon motion by Dr. Beth Knott and seconded by Linda Cranford, the 

board voted unanimously to adjourn at 8:26 p.m.   

 

    

    

           __________________________________________

          Chairman 

 

 

          ___________________________________________ 

          Secretary      



 

 

 

 

 

 

Policies  

For  

Approval 



Policy Code: 3320 School Trips 

School trips designed to stimulate student interest and inquiry may be appropriate 
classroom extensions and may enhance learning in the classroom. School trips may 
help meet educational goals and objectives by connecting learning with experiences 
outside of the classroom environment. 

All eligible students will be given an opportunity to participate in school trips. No student 
will be denied participation because of economic hardship or because the student has a 
disability. 

A. Authorization of School Trips 

A school trip occurs when a student or group of students leaves a school campus 
under the sponsorship of the school and under the supervision of school 
employees to extend the educational experiences of that student or group. This 
includes such trips taken by extracurricular groups but does not include trips by 
athletic teams to participate in athletic events or competitions that are part of the 
team's regular season or playoffs. The principal must approve all school trips in 
advance. School trips that involve travel out of state and/or an overnight stay must 
also receive prior approval from the superintendent or designee and the board. 
School trips that require travel outside of the continental United States are 
prohibited. 

To be approved, a school trip must: 

(1) provide an effective method for accomplishing curriculum objectives; 

(2) be consistent with the educational goals of the board; and 

(3) keep to a minimum any disruptions of other educational programs and/or 
loss of instructional time. 

The superintendent shall develop procedures for the request and approval of 
school trips. 

B. Parental Notice and Consent 

All students who participate in a school trip must provide signed parental consent 
forms to participate, unless a student is officially emancipated, in which case the 
student can consent on his or her own behalf. A student who fails to provide a 
signed consent form may be denied participation in the trip. No student's grade 
may be lowered or raised based on parental consent to participate in the school 
trip. The superintendent or designee shall develop procedures to ensure parents 
are given proper notice of trip details and that parents provide signed authorization 
and consent regarding their child's participation and care during the trip. 



Students are prohibited from sharing sleeping quarters with anyone of the other 
biological sex as defined in G.S. 12-3.3 during a school trip unless (1) the member 
of the other biological sex is the student’s immediate family member (i.e., a parent, 
sibling, or grandparent, including step or half relationships). 

C. Costs 

Pursuant to policy 4600, Student Fees, and any corresponding fee waiver or 
reduction procedures, any fees imposed for school trips will be waived or reduced 
for students who demonstrate real economic hardship. The superintendent shall 
establish procedures to review requests for fee waivers or reductions and to notify 
students and parents of the availability of and the process for requesting a waiver 
or reduction of fees. 

D. Student Safety and Discipline 

Policy 1510/4200/7270, School Safety, applies to all students, school employees, 
and volunteers while they are taking part in school trips. Students are also subject 
to the student behavior policies in the 4300 series, the Code of Student Conduct, 
and all school rules while participating in a school trip. The superintendent shall 
develop any additional regulations necessary to ensure student safety, provide 
adequate supervision, and clarify student behavior standards. 

E. Transportation and Other Accommodations 

Policy 6320, Use of Student Transportation Services, applies to the use of 
vehicles for all school trips. Policy 6315, Drivers, applies to all drivers of school 
buses and activity buses but does not apply to drivers of charter buses who are 
not subject to school board authority, aside from any agreed upon provisions in 
the contract with the charter company. 

Any contracts with outside companies to provide transportation, lodging, or other 
accommodations related to a school trip must be approved in accordance with 
policy 6340, Transportation Service/Vehicle Contracts, and policy 6420, Contracts 
with the Board. 

The superintendent or designee shall develop any necessary additional 
regulations governing transportation on school trips. 

F. Chaperones and Volunteers 

All chaperones and volunteers accompanying students on school trips must meet 
the standards established by policy 5015, School Volunteers. The superintendent 
or designee shall develop any necessary additional regulations governing 
chaperones and volunteers on school trips. 



G. Non-School Sponsored Trips 

A non-school sponsored trip is a trip or tour organized and sponsored by (1) an 
individual teacher or group of teachers acting as private citizens and not as school 
employees, (2) a travel agency, or (3) any other individual or association not 
employed by, sponsored by, or under contract with the board. The board and the 
school system assume no responsibility or liability for non-school sponsored trips. 

Non-school sponsored trips may be promoted or advertised in the schools only in 
accordance with policy 5240, Advertising in the Schools. Promotional materials 
may be displayed or distributed in the schools only in accordance with policy 
5210, Distribution and Display of Non-School Material. All promotional materials 
for non-school sponsored trips must prominently state that the trip is not 
sponsored or endorsed by the school or school system. Moreover, any employee 
who sponsors or recruits students for a non-school sponsored trip shall notify the 
students and their parents or guardians that the trip is not sponsored or endorsed 
by the school or school system and shall obtain a signed acknowledgement from 
each parent that the trip is not school-sponsored. 

School employees shall not engage in any planning or administrative tasks 
associated with a non-school sponsored trip during the employee workday. School 
employees who want to use school facilities to hold a meeting concerning a non-
school sponsored trip must follow the process set forth in policy 5030, Community 
Use of Facilities, and any corresponding regulations. School employees must use 
eligible leave for any time missed from work during a non-school sponsored trip. 

School employees are prohibited from participating in non-school sponsored trips 
that conflict with instructional school days or are scheduled fewer than 10 school 
days prior to final exams or other state-mandated assessments. 

Students will not be required to participate in any non-school sponsored trip. 
Students are discouraged from participating in non-school sponsored trips that 
conflict with instructional school days or are scheduled fewer than 10 school days 
prior to final exams or other state-mandated assessments. Absences for non-
school sponsored trips will be designated as excused or unexcused in accordance 
with policy 4400, Attendance. 

Legal References: G.S. 12-3.3; 115C-47, -76.110, -288, -307, State Board of 
Education Policy TRAN-009 

Cross References: School Safety (policy 1510/4200/7270), Goals and Objectives of the 
Educational Program (policy 3000), Student Behavior Policies (4300 series), 
Attendance (policy 4400), Student Fees (policy 4600), School Volunteers (policy 5015), 
Community Use of Facilities (policy 5030), Distribution and Display of Non-School 
Material (policy 5210), Advertising in the Schools (policy 5240), Drivers (policy 6315), 



Use of Student Transportation Services (policy 6320), Transportation Service/Vehicle 
Contracts (policy 6340), Contracts with the Board (policy 6420) 

Adopted: May 14, 1998 to become effective July 1, 1998 

Revised: September 12, 2002; February 10, 2005; October 9, 2014; July 9, 2015; July 
14, 2016; December 8, 2016; August 10, 2017 

Reviewed by the Policy Committee: August 14, 2025 

Administrative Procedure: Yes 

Asheboro City Schools 



Policy Code: 3620 Extracurricular Activities and Student Organizations 

The board recognizes the value of interscholastic athletics and extracurricular activities 
in promoting leadership and team skills, practicing democratic principles, and 
encouraging the lifelong learning process.  Students are encouraged to participate in 
opportunities available at the school, including interscholastic athletics and student 
organizations.  All activities are open to all students attending that school unless a 
restriction is justified and has been approved by the principal.  The principal shall 
ensure that students and parents are notified of the various opportunities for 
participation in extracurricular activities and shall establish rules, as necessary, to 
govern such activities.  

A. Requirements for Participation in Extracurricular Activities 

Participation in extracurricular activities, including student organizations and 
interscholastic athletics, is a privilege, not a right, and may be reserved for 
students in good academic standing who meet behavior standards established by 
the board, the superintendent, or the school.   

Participation in extracurricular activities may be restricted if a student (1) is not 
performing at grade level as provided in policy 3400, Evaluation of Student 
Progress; (2) has failed to meet any applicable attendance requirements; (3) has 
violated the student conduct standards found in the 4300 series of policies; or (4) 
has violated school rules for conduct or (5) has not passed the required physical 
examination. School administrators choosing to exercise this authority to restrict 
participation shall provide this policy and any additional rules, including 
attendance requirements, developed by the superintendent or the principal to all 
parents, guardians, and students. 

The  grievance  procedure provided in policy 1740/4010, Student and Parent 
Grievance Procedure, may be utilized by parents or students who believe that a 
student has been aggrieved by a decision made pursuant to this policy. 

B. Additional Rules for Specific Activities 
1. Interscholastic Athletics 

a. General Rules 

In addition to meeting the general requirements listed above, to be 
eligible for interscholastic athletics participation, students must have 
been in daily attendance 85 percent of the previous semester and 
must meet all applicable eligibility standards of law and the State 
Board of Education as well as any locally established requirements for 
interscholastic athletics participation. 



A student participating in high school interscholastic athletics may parti
cipate only on the team consistent with the gender on 
the student’s birth certificate. 

b. Participation by Sixth Graders 

Students in the sixth grade are eligible to participate in all 
interscholastic athletics except tackle football. 

c. Students Who Transfer Schools Within the School System 

It is the policy of the board that a student who transfers from one 
school in the school system to another school in the school system will 
be immediately eligible to participate in interscholastic athletics at the 
new school, if otherwise permitted under the rules of the State Board of 
Education. 

d. Name, Image, and Likeness (NIL) Agreements 

A student participating in interscholastic athletics may enter an 
agreement to use the student’s name, image, or likeness subject to the 
requirements of 16 N.C.A.C. 6E .0211.  

e. Home School Students 

Any home school student whose primary residence (as defined in 16 
N.C.A.C. 6E .0207) is in the school system and who is dually enrolled 
in accordance with the school system’s enrollment and assignment 
policies and procedures is eligible to participate in high school 
interscholastic athletics if the student complies with the requirements of 
this subsection and meets all applicable eligibility standards of law and 
the State Board of Education as well as any applicable locally 
established requirements for interscholastic athletics participation.  

The student must present a home school card from the Division of 
Non-Public Education for the previous and current years as well as a 
transcript, attendance record, and immunization records.  Prior to the 
first date of practice, the student must provide the results of a 
nationally standardized achievement test, taken within the last year, 
that indicates the student was on grade level at the time the test was 
taken.  The student must also present proof of catastrophic accident 
insurance coverage unless the student is covered under the board’s 
catastrophic athletic accident insurance policy.  

The student must have been enrolled in a registered home school for 
365 days prior to participation in athletics.  Once dually enrolled and 

http://redirector.microscribepub.com/?cat=code&loc=nc&id=16&spec=6E.%200211
http://redirector.microscribepub.com/?cat=code&loc=nc&id=16&spec=6E%20.0207
http://redirector.microscribepub.com/?cat=code&loc=nc&id=16&spec=6E%20.0207


deemed eligible to participate in athletics, the student must maintain 
continuous dual enrollment.  Failure to maintain continuous dual 
enrollment would render the student ineligible for athletic participation 
for 365 days. 

The student must participate in a class schedule at the assigned 
school that is at least one half of the assigned school’s instructional 
day. The student must pass all classes in which the student is enrolled 
at the assigned school in order to maintain athletic eligibility. 

The student must notify the principal of the assigned school in writing 
of the student’s intent to try out for an athletic team at least 10 days 
prior to the first practice date of each sport season in which the student 
wishes to participate.  Failure to comply with this requirement renders 
the student ineligible for that sport season. 

2. Student-Initiated, Noncurriculum-Related Student Groups at the Secondary 
Level 

Student-initiated, noncurriculum-related, secondary school student groups 
will be permitted to conduct voluntary meetings on school grounds during 
noninstructional time, regardless of the size of the group or the religious, 
political, philosophical, or other content of the speech at the meetings, 
provided that the meetings do not materially and substantially interfere with 
the orderly conduct of the educational activities of the school.  The principal 
shall establish viewpoint neutral rules governing such meetings, including 
restrictions on when and where meetings may occur.  

School employees may not promote, lead, or participate in student-initiated 
meetings but may be present at meetings to maintain order and discipline, to 
protect the well-being of the students and faculty, and to assure that 
attendance of students at the meetings is voluntary.  School employees may 
not influence the form or content of any prayer or other religious activity or 
require any person to participate in prayer or other religious activity.  In 
addition, non-school persons may not direct, conduct, control, or regularly 
attend the activities of the groups. 

No public funds will be expended on behalf of the student-initiated, 
noncurriculum-related student groups except for the incidental cost of 
providing space for the group meetings. 

Student-initiated, noncurriculum-related groups will have the same access to 
communication channels for publicizing their meetings as is allowed to all 
other noncurriculum-related student groups.  However, school officials may 
indicate in such communications that the meetings are not sponsored by the 
school. 



For purposes of this subsection, a noncurriculum-related student group is 
one that is not directly related to the curriculum.  A student group will be 
considered curriculum-related only if (1) the group’s subject matter is taught 
in a regularly offered course or relates to the curriculum as a whole; (2) 
participation in the group is required as part of a course; or (3) participation 
in the group results in course credit. 

   3. Overnight Trips 

Students are prohibited from sharing sleeping quarters with anyone of the 
other biological sex as defined in G.S. 12-3.3 during any activity or event 
authorized by the school unless (1) the member of the other biological sex is 
the student’s immediate family member (i.e., a parent, sibling, or 
grandparent, including step or half relationships). 

C. Special Circumstances 
1. Students with Disabilities 

Students with disabilities must be accorded the legal rights required by 
federal and state law.  

2. Children of Military Families 

School administrators shall facilitate the inclusion and participation in 
extracurricular activities of children of military families, as defined in policy 
4050, Children of Military Families, transferring into the school, to the extent 
they are otherwise qualified, by: 

a. providing information about extracurricular activities to incoming children of 
military families; and 

b. waiving application deadlines. 

D. Appeals Process 

The grievance procedure provided in policy 1740/4010, Student and Parent 
Grievance Procedure, may be utilized by parents or students who believe that a 
student has been aggrieved by a decision made pursuant to this policy. 

Legal References: Americans with Disabilities Act, 42 U.S.C. 12132, 28 C.F.R. pt. 35; 
Equal Access Act, 20 U.S.C. 4071-4074; Individuals with Disabilities Education Act, 20 
U.S.C. 1400 et seq., 34 C.F.R. pt. 300; Rehabilitation Act of 1973, 29 U.S.C. 705(20), 
794, 34 C.F.R. pt. 104; G.S. 12-3:3; 115C art. 9, 115C-12(23), -47(4), -76.110, -390.2, -
407.5, -407.55, -407.59, -407.60, -407.65, -407.70, -407.75; 16 N.C.A.C. 6E .0207, 
.0208, .0211; State Board of Education Policy ATHL-001; Policies Governing Services 
for Children with Disabilities, State Board of Education Policy EXCP-000; N.C. High 
School Athletic Association Handbook, available at https://www.nchsaa.org/handbook; 
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Middle/Junior High School Athletic Manual (NCDPI), available at 
http://www.dpi.nc.gov/districts-schools/classroom-resources/academic-
standards/programs-and-initiatives/nc-healthy-schools/athletics 

Cross References: Parental Involvement (policy 1310/4002), Student and Parent 
Grievance Procedure (policy 1740/4010), Evaluation of Student Progress (policy 3400), 
Student Promotion and Accountability (policy 3420), School Improvement Plan (policy 
3430), Children of Military Families (policy 4050), Domicile or Residence Requirements 
(policy 4120), Homeless Students (policy 4125), School Assignment (policy 4150), 
North Carolina Address Confidentiality Program (policy 4250/5075/7316), Student 
Behavior Policies (4300 series), Attendance (policy 4400), Community Use of Facilities 
(policy 5030) 

Adopted: May 14, 1998 to become effective July 1, 1998  

Revised: February 12, 2009, July 9, 2015, July 14, 2016, April 6, 2017, August 10, 
2017, February  13, 2020, August 13, 2020, July 15, 2021, January 12, 2023, August 
13, 2024, December 12, 2024, August 14, 2025 

Reviewed by the Policy Committee: March 10, 2025 

Asheboro City Schools 
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USE OF WIRELESS  

COMMUNICATION DEVICES Policy Code: 4318  
 
 

 

The board recognizes that cellular phones and other wireless communication devices are an 

important tool through which parents communicate with their children and through which students 

gather information.  The board also understands that excessive use of wireless communication 

devices may pose significant health, social, and academic risks for students.  Therefore, to balance 

these interests and the needs of students, parents, and the school community, the board limits the 

use of wireless communication devices as provided in this policy.    

 

A. DEFINITIONS 

 

For the purposes of this policy, the following definitions apply. 

 

1. “Instructional time” is the time during which students are assigned to a teacher for 

the primary purpose of instruction. 

 

2. A “wireless communication device” is any portable wireless device that has the 

capability to provide voice, messaging, or other data communication between two 

or more parties, including but not limited to cellular telephones, tablet and laptop 

computers, paging devices, two-way radios, and gaming devices.  

 

B. AUTHORIZED USE DURING INSTRUCTIONAL TIME 

 

Students are permitted to possess wireless communication devices on school property so 

long as the devices are not turned on, used, or displayed during instructional time or as 

otherwise directed by school rules or school personnel. 

 

Additionally, individual students may use wireless communication devices as required by 

the student’s Individualized Education Program or Section 504 plan or to manage the 

student’s health care in accordance with a documented medical condition.  Teachers may 

authorize individual students to use the devices for instructional purposes, provided that 

they supervise the students during such use, or in the event of an emergency.   

 

C. AUTHORIZED USE DURING NON-INSTRUCTIONAL TIME 

 

Although use of wireless communication devices is generally permitted during non-

instructional time and before and after school, the principal may establish additional 

limitations on the use, possession, or display of such devices consistent with this policy.  

Use of wireless communication devices may be prohibited on school buses when noise 

from such devices interferes with the safe operation of the buses.  In addition, elementary 

and middle school students who participate in after-school programs are prohibited from 

using wireless communication devices during such programs. 

 

D. CONSEQUENCES 
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 School employees may immediately confiscate any wireless communication devices that 

are on, used, or displayed in violation of this policy.  In general, the confiscated device will 

be returned to the student at the end of the school day.  However, an administrator may 

require a student’s parent to recover a confiscated device if the student has repeatedly 

violated this policy.   

 

The disciplinary consequences for violations of this policy shall be consistent with Section 

D of policy 4300, Student Behavior Policies.  The superintendent or designee shall list in 

the Code of Student Conduct the specific range of consequences that may be imposed on a 

student for violations of this policy. 

 

The following factors should be considered when determining appropriate consequences:  

whether the wireless communication device was used (1) to reproduce images of tests, 

obtain unauthorized access to school information or assist students in any aspect of their 

instructional program in a manner that violates any school board policy, administrative 

regulation, or school rule; (2) to bully or harass other students; (3) to send illicit text 

messages; (4) to take and/or send illicit photographs; or (5) in any other manner that would 

make more severe disciplinary consequences appropriate. 

 

E. SEARCH OF WIRELESS COMMUNICATION DEVICES 

 

In accordance with policy 4342, Student Searches, a student’s wireless communication 

device and its contents, including, but not limited to, text messages and digital photos, may 

be searched whenever a school official has reason to believe the search will provide 

evidence that the student has violated or is violating a law, board policy, the Code of 

Student Conduct, or a school rule.  The scope of such searches must be reasonably related 

to the objectives of the search and not excessively intrusive in light of the nature of the 

suspected infraction. 

  

F. LIABILITY 

 

Students are personally and solely responsible for the security of their wireless 

communication devices.  The school system is not responsible for the theft, loss, or damage 

of a personal wireless communication device. 

 

Legal References:  G.S. 115C-36, -76.100, -390.2 

 

Cross References:  Student Behavior Policies (policy 4300), Disruptive Behavior (policy 4315), 

Student Searches (policy 4342) 

 

Adopted: July 9, 2009 

 

Revised: March 12, 2015 
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EMERGENCY EPINEPHRINE  

DELIVERY SYSTEMS Policy Code: 5024/6127/7266 
 

 

Anaphylaxis is a severe systemic allergic reaction from exposure to allergens that is rapid in onset 

and can cause death.  Many severe allergies are undiagnosed, and students or others may 

experience their first severe allergic reaction while at school.  Epinephrine delivery systems can 

be used to administer epinephrine to provide rapid, convenient first aid for persons suffering a 

potentially fatal anaphylactic reaction.  This policy addresses the use of emergency epinephrine 

delivery systems administered under a non-patient specific prescription.  Student-specific orders 

for epinephrine delivery systems are addressed in policy 6125, Administering Medicines to 

Students.  

 

Designated trained school personnel are authorized to use emergency epinephrine delivery systems 

to deliver emergency medical aid to any person suffering from an anaphylactic reaction during the 

school day or at a school-sponsored event on school property.  The superintendent shall ensure 

that at least two emergency epinephrine delivery systems are located at each school for this purpose 

and are stored in secure, but unlocked and easily accessible, locations. 

 

Each school principal shall designate one or more school personnel, as part of the medical care 

program under G.S. 115C-375.1, to receive initial training and annual retraining from a school 

nurse or qualified representative of the local health department regarding the storage and 

emergency use of epinephrine delivery systems.  Only such trained personnel are authorized to 

administer epinephrine to persons believed to be having an anaphylactic reaction.  The principal 

shall make reasonable efforts to notify other school staff members as to which employee(s) has 

received this training in order to facilitate a prompt emergency response. 

 

The principal, in collaboration with appropriate school personnel, shall create an emergency action 

plan for the use of epinephrine delivery systems that complies with all state law requirements.  

Principals are encouraged to include in the plan school-wide employee training in recognizing 

symptoms of anaphylaxis.  

 

Epinephrine delivery systems provided by the school are intended for unforeseen emergencies.  

Students known to have medical conditions requiring the availability of an epinephrine delivery 

system are expected to provide such a delivery system for their use at school.  Parents of students 

with known life threatening allergies and/or anaphylaxis should provide the school with written 

instructions from the students’ health care provider for handling anaphylaxis and all necessary 

medications for implementing the student specific order in accordance with policy 6125, 

Administering Medicines to Students.  Students who meet the conditions established in policy 

6125 may possess and self-administer their own medication.   

 

This policy does not require emergency epinephrine delivery systems to be available at activities 

held off school grounds during or after the school day, including field trips or off-site athletic 

events, or during transportation to or from school, except as may be required pursuant to an 

individual student’s IEP, Section 504 Plan, or health or emergency plan. 

 



Policy Code:  5024/6127/7266 
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Legal References:  G.S. 115C-375.1, -375.2A 

 

Cross References:  Administering Medicines to Students (policy 6125) 

 

Adopted: June 11, 2015 

 

Updated: November 12, 2015 
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PUBLIC RECORDS –  

RETENTION, RELEASE, AND DISPOSITION Policy Code: 5070/7350 

 

 

The board is committed to providing access to public records and public information.  All 

employees shall comply with the public records law and this policy. 

 

A. PUBLIC RECORD DEFINED 

 

Any record, in any form, that is made or received by the board or its employees in 

connection with the transaction of public business is a public record that must be made 

available to the public, unless such record is protected from disclosure by federal or state 

law or is otherwise exempted from the public records law, G.S. 132-1 through 132-9.  (See 

policy 5071/7351, Electronically Stored Information Retention, for specific information 

regarding public records in electronic form.) 

 

Though the school improvement plan is a public record, the school safety components of 

the plan are not public records subject to public records law.  Schematic diagrams, as 

described in G.S. 115C-105.53 and -105.54, and emergency response information, as 

described in G.S. 115C-47(40) and -105.54, are also not considered public records subject 

to public records law. 

 

The official records of students are not public records subject to inspection and 

examination.  (For additional information regarding the release of information about 

students, see policy 4700, Student Records.)  Further, any written material containing the 

identifiable scores of individual students on any test taken pursuant to the state testing 

program described in Chapter 115C, Article 10A of the North Carolina General Statutes is 

not a public record.  Any test that is developed, adopted, or provided as part of the state 

testing program is not a public record until the State Board of Education designates that 

the test is released. 

 

Any report received from the Teachers’ and State Employees’ Retirement System pursuant 

to G.S. 135-8(f)(2)(f) is not a public record and will be treated as confidential. 

 

Information in school system employee personnel files is protected from disclosure in 

accordance with G.S. 115C-319, except that the following employee information is public 

record. 

 

1. Name. 

 

2. Age. 

 

3. The date of original employment or appointment. 
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4. The terms of any past or current contract by which the employee is employed, 

whether written or oral, to the extent that the board has the written contract or a 

record of the oral contract in its possession.  

 

5. Current position. 

 

6. Title. 

 

7. Current total compensation from all funding sources, including at least salary 

(including pay, benefits, incentives, supplements, bonuses, deferred compensation, 

and all other forms of compensation paid to the employee) and reimbursements and 

allowances (including travel-related reimbursements and allowances). 

 

8. The date and amount of each increase or decrease in total compensation with the 

board. 

 

9. The date and type of each promotion, demotion, transfer, suspension, separation, or 

other change in position classification with the board. 

 

10. The date and general description of the reasons for each promotion with the board. 

 

11. The date and type of each dismissal, suspension, or demotion for disciplinary 

reasons taken by the board.  If the disciplinary action was a dismissal, a copy of the 

written notice of the final decision of the board setting forth the specific acts or 

omissions that are the basis of the dismissal. 

 

12. The office or station to which the employee is currently assigned. 

 

The name of a participant in the North Carolina Address Confidentiality Program is not a 

public record and must be redacted from any records released.  As necessary, school 

personnel may combine public and confidential records to meet the business needs of the 

system.  However, if a record contains confidential information as well as public 

information, school officials must provide the requested public record with the confidential 

information removed or redacted.   

 

B. DESIGNATION OF RECORDS OFFICER 

 

The superintendent shall designate a records officer or otherwise ensure that the duties of 

a records officer are met.   

 

1. Duties of the Records Officer 

 

The duties of the records officer include the following:  

 

a. determining whether records are public or confidential by law, with 

assistance from the local board attorney as necessary; 
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b. determining the most cost-effective means of storing and retrieving public 

records that include confidential information; 

 

c. providing training, consultation, and guidelines to school officials who 

respond to or are otherwise involved in public records requests; 

 

d. determining the actual cost of providing copies of public records in various 

forms, such as paper or electronic media, in which the school system is 

capable of providing the records; 

 

e. determining the cost of a request for copies of public records when a special 

service charge is applicable or when the school system is voluntarily 

creating or compiling a record as a service to the requester; and  

 

f. reviewing appeals of any denial of a request for public records. 

 

2. Other Duties 

 

A designated electronic records officer, or other employee(s) as determined by the 

superintendent, shall review all electronic data-processing systems created by the 

school system or being considered for acquisition through lease, purchase, or other 

means, to ensure they are designed and maintained in a manner that: 

 

a. will not impede the school system’s ability to permit public inspection and 

examination of public records; and 

 

b. provides a means of obtaining copies of such records. 

 

C. REQUESTS FOR PUBLIC RECORDS 

 

All requests for examining or obtaining copies of public records should be in writing or 

recorded by school system personnel.  This policy, administrative guidelines, information 

on the actual cost of producing public records, information on how to reach the records 

officer, information about how to appeal a denial of a public records request, and 

information regarding any computer database indexes must be made available to 

individuals requesting public records. 

 

Public records must be released in accordance with the law.  Any denial of a public records 

request must be made in writing and must include the basis for the denial.  The 

superintendent or designee may issue additional guidelines consistent with this policy to 

further clarify the process for requesting public records.   

 

D. FEES FOR COPIES OF PUBLIC RECORDS 
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Persons requesting copies of public records will be charged any applicable fees as 

determined by the records officer (see subsections B.1.d and B.1.e above).  The school 

system shall not charge any fees for separating confidential information that is commingled 

with public records. 

 

E. ELECTRONIC MAIL LISTS 

 

A school employee may be authorized by the superintendent or designee to maintain an 

electronic mail list of individual subscribers.  Such a list may be used only: (1) for the 

purpose for which the subscribers subscribed to it; (2) to notify subscribers of an 

emergency to public health or public safety; or (3) in the event of deletion of the list, to 

notify subscribers of the existence of any similar lists.  Although such electronic mail lists 

of individual subscribers shall be available for public inspection in either printed or 

electronic format to the extent permitted by law, school officials shall not provide anyone 

with copies of such lists.  Release for public inspection of any subscriber list must be 

consistent with the Family Education Rights and Privacy Act (FERPA) if the list contains 

personally identifiable information from student education records.  See policy 4700, 

Student Records.  

 

F. DESTRUCTION OF PUBLIC RECORDS 

 

To the extent required by law, school personnel shall maintain public records in accordance 

with the applicable records retention and disposition schedule(s) issued by the North 

Carolina Department of Natural and Cultural Resources.  The superintendent may establish 

regulations for the destruction of records in accordance with the approved schedules. 

 

Legal References:  Family Educational Rights and Privacy Act, 20 U.S.C. 1232g; G.S. 14-

113.8(6); 115C-47(40), -105.27(a2), -105.53, -105.54, -109.3, -174.13, -319 to -321, -402; 132-1 

to -9; 135-8(f)(2)(f); Program Records Schedule: Local Public School Units, N.C. Department of 

Natural and Cultural Resources (2021), available at 

https://archives.ncdcr.gov/documents/local-education-agencies-schedule; General Records 

Schedule: Local Government Agencies, N.C. Department of Natural and Cultural Resources 

(2021), available at 

https://archives.ncdcr.gov/government/retention-schedules/local-government-schedules/general-

records-schedule-local-government  

 

Cross References:  Use of Personal Technology to Conduct School Business (policy 3228/7323), 

North Carolina Address Confidentiality Program (policy 4250/5075/7316), Student Records 

(policy 4700), Confidentiality of Personal Identifying Information (policy 4705/7825), News 

Media Relations (policy 5040), Electronically Stored Information Retention (policy 5071/7351), 

Personnel Files (policy 7820) 

 

Adopted: April 9, 1998 to become effective July 1, 1998 

 

Revised: October 11, 2007, January 9, 2014, August 13, 2015, May 12, 2016, July 12, 

2018, February 13, 2020, July 15, 2021 
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Policy Code: 6125 Administering Medicines to Students 

The board recognizes that students may need to take medication during school 
hours.  School personnel may administer medication prescribed by a health care 
practitioner upon the written request of a student’s parent.  In limited circumstances, a 
student may be authorized to self-administer medications.  To minimize disruptions to 
the school day, students should take medications at home rather than at school 
whenever feasible.  School officials may deny a request to administer any medication 
that could be taken at home or when, in the opinion of the superintendent or designee in 
consultation with school nursing personnel, other treatment options exist and the 
administration of the medication by school personnel would pose a substantial risk of 
harm to the student or others.  

For purposes of this policy, all references to “parent” include parents, legal guardians, 
and legal custodians.  In addition, for purposes of this policy, the term “health care 
practitioner” is limited to licensed medical professionals who are legally authorized to 
prescribe medications under North Carolina law, such as doctors of medicine, doctors of 
osteopathic medicine, physician assistants, and nurse practitioners. 

Unless otherwise indicated, the terms “medication” and “medicine” include any 
substance intended for use in the diagnosis, cure, mitigation, treatment, or prevention of 
any disease.  The term includes all prescription medications and all such substances 
available over-the-counter without a prescription, such as drugs, herbs, alternative 
medicines, and supplements (hereinafter “over-the-counter drugs”).  The administration 
of any prescription or over-the-counter drug to students by school employees is 
prohibited except when performed in accordance with Section A.  

The self-administration of any prescription or over-the-counter drug by students at 
school is prohibited and constitutes a violation of policy 4325, Drugs and Alcohol, 
except in the limited circumstances described in Section C.  

The administration, including by parents, school employees, or self-administration, of 
any substance containing cannabidiol (CBD) or tetrahydrocannabinol (THC) at school is 
prohibited unless the CBD or THC product is available by prescription only and has 
been approved by the U.S. Food & Drug Administration (FDA) and all requirements of 
this policy are met. 

A. Medication Administration by School Employees 

1. Conditions for Administering Medication 

Authorized school employees may administer medication to students when 
all of the following conditions are met.  These conditions apply to all 
medications, including those available over-the-counter without a 
prescription. 



a. Parental Consent: The student’s parent must make a signed, written 
request that authorizes school personnel to administer the medication 
to the student. 

b. Medication Authorization/Order: A health care practitioner must 
prescribe the medication for use by the student and provide explicit 
written instructions for administering the medication.  

c. Certification of Necessity: The student’s health care practitioner 
must certify that administration of the medication to the student during 
the school day is necessary to maintain and support the student’s 
continued presence in school. 

d. Proper Container/Labeling: If the medication to be administered is 
available by prescription only, the parent must provide the medication 
in a pharmacy-labeled container with the child’s name, the name of the 
medication, the exact dose to be given, the time/frequency the 
medication is to be given, the route of administration, the number of 
doses in the container, and the expiration date of the medication.  If the 
medication is available over-the-counter, it must be provided in the 
original container or packaging, labeled with the student’s name. 

e. Proper Administration: The employee must administer the 
medication pursuant to the health care practitioner’s written 
instructions provided to the school by the student’s parent, and in 
accordance with professional standards. 

The board of education and its employees assume no liability for 
complications or side effects of medication when administered in accordance 
with the instructions provided by the parent and health care practitioner. 

2. Procedures for Administering Medications 

The superintendent shall develop procedures for the implementation of this 
policy.  The procedures and a copy of this policy must be made available to 
all students and parents each school year.  The superintendent’s procedures 
should be developed according to the guidelines listed below. 

a. The health and welfare of the student must be of paramount concern 
in all decisions regarding the administration of medication. 

b. Procedures for medication administration must be consistent with 
recommendations of the School, Adolescence and Child Health Unit of 
the Whole Child Health Section of the Division of Child and Family 
Well-Being of the N.C. Department of Health and Human Services, as 
described in the North Carolina School Health Program Manual. 



c. Students with special needs are to be afforded all rights provided by 
federal and state law as enumerated in the Policies Governing 
Services for Children with Disabilities.  Students with disabilities also 
are to be afforded all rights provided by anti-discrimination laws, 
including Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act. 

d. Except as permitted by this policy, no student may possess, use, 
sell, deliver, or manufacture any drug or counterfeit drug prohibited by 
policy 4325, Drugs and Alcohol, nor be under the influence of any drug 
in violation of that policy. 

e. The board generally encourages school personnel to administer 
medication from a centralized location.  However, in all instances, 
whether administered from a centralized location or multiple locations, 
any medications kept at school for a student must be kept in a locked 
and secure place.  An exception to the requirement for locked storage 
may be made for emergency medications that must be immediately 
accessible.  Access to controlled substances should be limited to the 
school nurse, school staff person authorized to administer medication, 
and the principal or designee.  

f. All school personnel who will be administering medications must 
receive appropriate training. 

g. Only medications clearly prescribed for the student may be 
administered by school personnel.  At the time a parent brings a 
medication to school for administration, if school personnel have 
concerns regarding the appropriateness of the medication or dosage 
for a student, a confirmation should be obtained from the student’s 
health care practitioner or another health care practitioner prior to 
administering the medication or allowing a student to self-administer 
the medication. 

h. Although efforts should be made not to disrupt instructional time, a 
parent has the right to administer medication to his or her child at any 
time while the child is on school property, unless otherwise prohibited 
by this policy. 

i. Written information maintained by school personnel regarding a 
student’s medicinal and health needs is confidential.  Parents and 
students must be accorded all rights provided by the Family 
Educational Rights and Privacy Act and state confidentiality laws.  Any 
employee who violates the confidentiality of the records may be 
subject to disciplinary action. 



j. The first dose of any new medication should be administered at 
home. 

B. Emergency Medication 

Students who are at risk for medical emergencies, such as those with diabetes, 
asthma, or severe allergies, must have an emergency health care plan developed 
for them to address emergency administration of medication.  Students must meet 
the requirements of subsection A.1, above, including providing authorization and 
instructions from the health care practitioner and written consent of the parent, in 
order for emergency medication to be administered by school personnel while the 
student is at school, at a school sponsored activity, and/or while in transit to or 
from school or a school-sponsored event. 

C. Student Self-Administering Medications 

The board recognizes that students with certain health conditions like diabetes or 
asthma, or an allergy that could result in an anaphylactic reaction, may need to 
possess and self-administer medication on school property in accordance with 
their individualized health care plan or emergency health care plan. 

Students are prohibited from self-administering medication at school unless (1) the 
medicine has been prescribed for the treatment of diabetes, asthma, or 
anaphylactic reactions, including insulin or a source of glucose, a prescribed 
asthma inhaler, or a prescribed epinephrine delivery system; (2) the medicine is 
administered in accordance with the student’s individualized health care plan or 
emergency health care plan and any relevant administrative regulations; and (3) 
the requirements of this section are met.  The superintendent shall develop 
procedures for the possession and self-administration of such medication by 
students on school property during the school day, at school-sponsored activities, 
and/or while in transit to or from school or school-sponsored events.  

1. Authorization to Self-Administer Medication 

Before a student will be allowed to self-administer medication pursuant to 
this subsection, the student’s parent must provide to the principal or 
designee all of the documents listed below: 

a. written authorization from the student’s parent for the student to 
possess and self-administer the medication; 

b. a written statement from the student’s health care practitioner 
verifying that: 

1) the student has diabetes or asthma, or an allergy that could 
result in anaphylactic reaction; 



2) the health care practitioner prescribed the medication for use 
on school property during the school day, at school-sponsored 
activities, or while in transit to or from school or school-sponsored 
events; and 

3) the student understands, has been instructed in self-
administration of the medication, has demonstrated the skill level 
necessary to use the medication and any accompanying device; 

c. a written treatment plan and written emergency protocol formulated 
by the prescribing health care practitioner for managing the student’s 
diabetes, asthma, or anaphylaxis episodes and for medication use by 
the student; 

d. a statement provided by the school system and signed by the 
student’s parent acknowledging that the board of education and its 
employees and agents are not liable for injury arising from the 
student’s possession and self-administration of the medication; and 

e. any other documents or items necessary to comply with state and 
federal laws. 

Prior to being permitted to self-administer medication at school, the student 
also must demonstrate to the school nurse, or the nurse’s designee, (1) the 
skill level necessary to use the medication and any device necessary for its 
administration; and (2) sufficient knowledge and maturity to be independent 
in the management of the medication with no oversight from school staff. 

The student’s parent must provide to the school backup medication that 
school personnel are to keep in a location to which the student has 
immediate access in the event the student does not have the required 
medication. 

All information provided to the school by the student’s parent must be 
reviewed by the school nurse and kept on file at the school in an easily 
accessible location.  Any permission granted by the principal or designee for 
a student to possess and self-administer medication will be effective only for 
the same school for 365 calendar days.  Such permission must be renewed 
each school year. 

2. Responsibilities of the Student 

A student who is authorized in accordance with this policy to carry 
medication for self-administration must carry the medication in the original 
labeled container with the student’s name on the label. 



3. Consequences for Improper Use 

A student who uses his or her medication in a manner other than as 
prescribed or who permits another person to use the medication may be 
subject to disciplinary action pursuant to the school disciplinary 
policy.  However, school officials shall not impose disciplinary action on the 
student that limits or restricts the student’s immediate access to the 
diabetes, asthma, or anaphylactic medication. 

The board does not assume any responsibility for the administration of medication to a 
student by the student, the student’s parent, or any other person who is not authorized 
by this policy to administer medications to students. 

Legal References: Americans with Disabilities Act, 42 U.S.C. 12134, 28 C.F.R. pt. 35; 
Family Educational Rights and Privacy Act, 20 U.S.C. 1232g; Individuals with 
Disabilities Education Act, 20 U.S.C. 1400 et seq., 34 C.F.R. pt. 300; Rehabilitation Act 
of 1973, 29 U.S.C. 705(20), 794, 34 C.F.R. pt. 104; G.S. 115C-36, -307(c), -375.1, -
375.2, -375.2A, -375.3; Policies Governing Services for Children with Disabilities, State 
Board of Education Policy EXCP-000 

Cross References: Parental Involvement (policy 1310/4002), Drugs and Alcohol (policy 
4325), Emergency Epinephrine Delivery Systems (policy 5024/6127/7266) 

Other Resources: North Carolina School Health Program Manual (N.C. Dept. of Health 
and Human Services, Div. of Child and Family Well-Being, School, Adolescence and 
Child Health Unit, 2023), available at https://www.ncdhhs.gov/divisions/child-and-family-
well-being/whole-child-health-section/school-adolescent-and-child-health/school-
nursing-support#SchoolHealthProgramManual-4324  

Adopted: July 14, 2005 

Revised: January 21, 2016, June 9, 2016, September 14, 2017, May 10, 2018, 
February 14, 2019, March 12, 2020, August 12, 2021, February 9, 2023, August 13, 
2024 
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TRANSPORTATION 

SERVICE/VEHICLE CONTRACTS Policy Code: 6340 
 
 

 

The board may enter into contracts with public or private carriers in accordance with G.S. 115C-

253, State Board of Education policy, any other applicable law, and this policy.  Any contracts 

also must comply with policy 6450, Purchase of Services.  Before acting as a driver pursuant to a 

contract under G.S. 115C-253, an individual must submit to a criminal history check as described 

in policy 7100, Recruitment and Selection of Personnel. 

 

The superintendent or designee shall develop safety standards for contracted commercial bus 

transportation services used to transport students to school-related activities.  The standards must 

comply with the requirements established by the State Board.  The superintendent or designee shall 

develop a list of companies or individuals that meet these standards and are approved to provide 

student transportation services.  If appropriate, the superintendent shall recommend that the board 

enter into interlocal cooperation agreements to assist in developing the standards and list of 

approved entities required under this paragraph.  The superintendent shall ensure that the school 

system contracts for commercial bus transportation services for school-related activities only with 

entities on the approved list.    

 

The board may purchase or lease student transportation vehicles in accordance with law and board 

policy, including policy 6430, Purchasing Requirements for Equipment, Materials, and Supplies 

and policy 6425, Continuing Contracts.  Any such vehicle must meet federal safety standards and 

state requirements.   

 

All titles will be issued to the board of education.  Sufficient liability coverage must be maintained 

in accordance with policy 8340, Insurance.   

 

The board will consider requests for providing transportation services to a charter school.  Such 

consideration will take into account any factors required by law.   

 

Legal References:  49 U.S.C. 30125, 30165; G.S. 115C-42, -47(25), -239, -240, -247, -249, -249.1, 

-253, -255, -332; North Carolina School Transportation Fleet Manual, State Board of Education 

Policy TRAN-005; State Board of Education Policies TRAN-009, -010, -011; School Charter 

Transportation Recommended Guidelines and Procedures, available at 

http://www.ncbussafety.org/motorcoach/index.html 

 

Cross References:  Continuing Contracts (policy 6425), Purchasing Requirements for Equipment, 

Materials, and Supplies (policy 6430), Purchase of Services (policy 6450), Recruitment and 

Selection of Personnel (policy 7100), Insurance (policy 8340) 

 

Adopted: May 14, 1998 to become effective July 1, 1998 

 

Revised: January 10, 2008, December 8, 2011, January 8, 2015, September 14, 2017, May 10, 

2018, May 12, 2022 

 

http://www.ncbussafety.org/motorcoach/index.html
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RECRUITMENT AND  

SELECTION OF PERSONNEL Policy Code: 7100 

 

 

A. GENERAL PRINCIPLES 

 

It is the policy of the board to provide all applicants for employment with equal 

employment opportunities and to provide current employees with training, compensation, 

promotion, and other benefits of employment without regard to race, color, religion, 

national origin, military affiliation, genetic information, sex, age (40 or older), or disability, 

except when sex, age, or physical requirements are essential occupational qualifications.  

All candidates will be evaluated on their merits and qualifications for positions.  All 

employment decisions will be consistent with the board’s objective of providing students 

with the opportunity to receive a sound basic education, as required by state law. 

 

The board also is committed to diversity throughout the programs and practices of the 

school system.  To further this goal, the recruitment and employment program should be 

designed to encourage a diverse pool of qualified applicants.  

 

B. RECRUITMENT 

 

Recruitment for a specific vacancy will be undertaken only after the need and qualifications 

for the position are established and proper authorization is obtained. 

 

All vacancies must be adequately publicized within the school system so that employees 

will be informed of opportunities for promotion or transfer to new jobs; however, the 

superintendent or designee may forgo publicizing a vacancy if the position will be filled 

through a lateral assignment, reassignment, or promotion of a current employee or if 

exigent circumstances necessitate that the position be filled immediately.  Vacancies also 

may be publicized externally to attract qualified applicants.    
 

C. CRIMINAL HISTORY 

 

1. Reporting Arrests, Charges, and Convictions 

 

Except as otherwise provided in Section D of this policy, applicants must notify the 

assistant superintendent of human resources immediately if they are arrested, 

charged with, or convicted of a criminal offense (including entering a plea of guilty 

or nolo contendere) other than a minor traffic violation (i.e., speeding, parking, or 

a lesser violation).  Notice must be in writing, must include all pertinent facts, and 

must be delivered to the assistant superintendent of human resources no later than 

the next scheduled business day following the arrest, charge, or conviction, unless 

the applicant is hospitalized or incarcerated, in which case the applicant must report 

the alleged violation within 24 hours after his or her release.  Upon judicial action 

in the matter, the applicant must report the disposition and pertinent facts in writing 

to the assistant superintendent of human resources no later than the next business 
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day following adjudication. 

 

2. Criminal History and Sex Offender Registry Checks of Candidates for Employment 

 

A criminal history check and a check of sex offender registries must be conducted 

on all final candidates for employment with the school system.  Criminal history 

checks must be conducted in accordance with state law and any procedures 

established by the superintendent.  The board will pay for costs associated with 

criminal history checks of candidates for employment.  School officials shall not 

require candidates to disclose expunged arrests, charges, or convictions and shall 

not ask candidates to voluntarily disclose such information without first advising 

that disclosure is not required.  The superintendent or designee shall report to the 

State Board of Education any licensed individual who is found to have a criminal 

history, as required by State Board policy.   

 

Special requirements are described in Section D of this policy for criminal history 

checks of candidates for certain positions working with pre-school children or 

working in afterschool or developmental day programs. 

 

3. Criminal History and Sex Offender Registry Checks for Contractors 

 

Each contract executed by the board with an independent contractor or for services 

of independent contractors must require the contractor to check sex offender 

registries as specified in policy 5022, Registered Sex Offenders. 

 

Any individual contracted under G.S. 115C-253 to provide transportation services 

to students must also undergo a criminal history check before acting as a driver 

under the contract.  The terms of the contract may require the individual to pay for 

the cost of the criminal history check.  A new criminal history check will not be 

required if the board receives the results of a criminal history check performed on 

the individual by another North Carolina school system within the past three years 

in accordance with the requirements of G.S. 115C-332(k). 

 

4. Exclusion from Hiring Based on Criminal Conduct 

 

A final candidate for employment or for hiring as an independent contractor will be 

excluded from hiring on the basis of criminal conduct only when doing so is job-

related and consistent with business necessity.  If a final candidate is found to have 

been convicted (including entering a plea of guilty or nolo contendere) of a criminal 

offense, other than a minor traffic violation, the superintendent shall determine 

whether the individual is qualified for employment despite the criminal history by 

considering, among other things, whether the individual poses a threat to the safety 

of students or personnel or has demonstrated that he or she does not have the 

integrity or honesty to fulfill the duties of the position.  The following factors will 

be considered in making this determination: (1) the nature and gravity of the offense 

or conduct; (2) the time that has passed since the offense or conduct and/or 
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completion of the sentence; and (3) the nature of the job sought.  Before the 

superintendent may exclude a final candidate based on his or her past criminal 

convictions, the superintendent must give the candidate the opportunity to 

demonstrate that the exclusion does not properly apply to him or her.  The 

requirements of this paragraph do not apply to a child care provider who is 

determined to be disqualified by the Division of Child Development and Early 

Education on the basis of a criminal history check conducted pursuant to G.S. 110-

90.2, 42 U.S.C. 9858f, and 45 C.F.R. 98.43.  (See Section D of this policy).  

 

The board has determined that every position with the school system, regardless of 

whether the position is located in a school or elsewhere, potentially entails contact 

with students, either on a regular, occasional, or emergency basis.  For that reason, 

no individual who is a registered sex offender subject to the provisions of policy 

5022, Registered Sex Offenders, will be hired for any position with the school 

system.  

 

D. CRIMINAL HISTORY CHECKS OF CHILD CARE PROVIDERS 

 

For purposes of this section, a “child care provider” is:  

 

1. any person who works or is a final candidate seeking to work in a classroom or 

program licensed by the Department of Health and Human Services, Division of 

Child Development and Early Education (DCDEE); and  

 

2. any person, including a volunteer, who has unsupervised contact with children 

enrolled in such classrooms or programs. 

 

Before beginning initial employment or volunteer service and at least every five years 

thereafter, each child care provider must complete a criminal background check that meets 

the requirements of G.S. 110-90.2, 42 U.S.C. 9858f, and 45 C.F.R. 98.43 and present a 

letter issued by DCDEE indicating that the individual is qualified to have responsibility for 

the safety and well-being of children based on the individual’s criminal history.   

 

No person shall (1) be employed, continue to be employed, or be permitted to volunteer as 

a child care provider, or to otherwise have unsupervised contact with students enrolled in 

a licensed classroom or program operated by the school system or (2) be counted in the 

staff/child ratio of such classroom or program, unless the person holds a current valid 

qualification letter issued by DCDEE.  However, a child care provider with provisional 

status may be employed pending final results of the criminal background check but shall 

be subject to the restrictions established by 10A N.C.A.C. 09 .2703(f).   

 

The application fee and cost of fingerprinting associated with the DCDEE criminal history 

check process shall be borne by the board.   

 

A child care provider who has incurred any pending charges, indictments, or convictions 

(other than minor traffic offenses) since the last qualification letter was issued by DCDEE 
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shall notify the assistant superintendent of human resources in writing of such charges 

within five business days or before returning to work, whichever comes first.  The assistant 

superintendent of human resources shall notify DCDEE within one business day of being 

notified.  

 

The superintendent or designee shall include the criminal history mandatory reporting 

requirement in all new employee orientation information for child care providers.  The 

superintendent shall also be responsible for establishing effective recordkeeping methods 

and other processes as necessary to ensure compliance with all legal requirements 

pertaining to criminal history record checks of child care providers.  

 

E. SELECTION 

 

1. Qualifications  

 

Candidates for employment must be selected based upon their likely ability to fulfill 

duties identified in the job description as well as performance standards established 

by the board.  In making the determination, the following information must be 

considered:  

 

a. application; 

 

b. education and training; 

 

c. licensure and certification (when applicable); 

 

d. relevant experience; 

 

e. personal interviews; and 

 

f. references and/or background checks. 

 

When several applicants for the same position are equally qualified and suitable for 

the position, employees within the school system will be given priority. 

 

2. Nepotism 

 

a. For purposes of this subsection, the following definitions apply. 

 

i. “Immediate family” means spouse, parent, child, brother, sister, 

grandparent, or grandchild.  The term includes the step, half, and in-

law relationships.  

 

ii. “Central office staff administrator” includes directors, supervisors, 

specialists, staff officers, assistant superintendents, area 

superintendents, superintendents, and principals. 
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b. Before any immediate family of any board of education member or central 

office staff administrator is employed by the board or engaged in any 

capacity as an employee, independent contractor, or otherwise, (1) the board 

member or central office staff administrator must disclose the familial 

relationship to the board and (2) the prospective employment or engagement 

must be approved by the board in a duly called open session meeting.   

 

i. An employee who knowingly fails to disclose a familial relationship 

to the board as required will be subject to disciplinary action up to 

and including dismissal.   

 

ii. Notification by the employee to the assistant superintendent of 

human resources will be deemed disclosure to the board.  The 

assistant superintendent of human resources is responsible for 

conveying the disclosure to the board before the board takes action 

on the prospective employment or engagement.   

 

c. When making recommendations for the selection and assignment of 

personnel, the superintendent shall attempt to avoid situations in which one 

employee occupies a position in which he or she has influence over the 

employment status, including hiring, salary, and promotion, of another 

employee who is a member of the first employee’s immediate family.   

 

d. No administrative or supervisory personnel may directly supervise a 

member of his or her immediate family.   

 

3. Employment Procedures 

 

All applicants selected for employment must be recommended by the 

superintendent and approved by the board.  In situations in which the employee 

must be hired between board meetings, the superintendent is authorized to approve 

hiring such personnel, contingent upon approval by the board at its next scheduled 

board meeting.  

 

State guidelines must be followed in selection and employment procedures.  The 

superintendent shall develop any other procedures necessary to implement this 

policy.   

 

The superintendent shall develop procedures for verifying new employees’ legal 

status or authorization to work in the United States as required by law.  

 

Legal References:  Age Discrimination in Employment Act of 1967, 29 U.S.C. 621 et seq.; 

Americans with Disabilities Act of 1990, 42 U.S.C. 12101 et seq.; Equal Educational 

Opportunities Act of 1974, 20 U.S.C. 1703; Equal Pay Act of 1963, 29 U.S.C. 206; Fair Credit 

Reporting Act, 15 U.S.C. 1681 et seq.; Genetic Information Nondiscrimination Act of 2008, 42 
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U.S.C. 2000ff et seq.; Military Selective Service Act, 50 U.S.C. Appx. 453; Rehabilitation Act of 

1973, 29 U.S.C. 794; Title VII of the Civil Rights Acts of 1964, 42 U.S.C. 2000e et seq.; Title IX 

of the Education Amendments of 1972, 20 U.S.C. 1681 et seq.; Uniformed Services Employment 

and Reemployment Rights Act of 1994, 38 U.S.C. 4301 et seq.; 8 U.S.C. 1101 et seq.; 42 U.S.C. 

9858f; 45 C.F.R. 98.43; Bostock v. Clayton County, 590 U.S. 644, 140 S. Ct. 1731 (2020); Green 

v. Missouri Pacific Railroad, 523 F.2d 1290 (8th Cir. 1975); Enforcement Guidance on the 

Consideration of Arrest and Conviction Records in Employment Decisions Under Title VII of the 

Civil Rights Act of 1964, U.S. Equal Employment Opportunity Commission (April 25, 2012), 

available at http://www.eeoc.gov/laws/guidance/arrest_conviction.cfm; G.S. 14-208.18; 15A-153; 

110-90.2; 115C-12.2, -36, -47, -253, -276(j), -332; 126-7.1(i), -16; 127A-202.1 et seq.; 127B-10, 

-12, -14; 143B-421.1, -1209.11; Leandro v. State, 346 N.C. 336 (1997); 10A N.C.A.C. 09 .0102, 

.2701, .2702, .2703; 16 N.C.A.C. 6C .0313; State Board of Education Policy BENF-009 

 

Cross References:  Board Authority and Duties (policy 1010), Registered Sex Offenders (policy 

5022) 

 

Adopted: May 14, 1998 to become effective July 1, 1998 

 

Administrative Procedure: Yes 

 

Revised: April 8, 1998, August 14, 2008, June 14, 2012, February 13, 2015, March 11, 2016, 

October 5, 2017, August 16, 2018, August 8, 2019, March 12, 2020, August 12, 2021, February 

10, 2022, March 14, 2024, August 14 2025 

 

Reviewed by the Policy Committee: March 10, 2025 

 

 

http://www.eeoc.gov/laws/guidance/arrest_conviction.cfm


 

 

 
 
BOARD OF EDUCATION POLICY MANUAL Page 1 of 8 

PERSONNEL FILES Policy Code: 7820 
 
 

 

Personnel files, which may consist of paper or electronic records, will be maintained in the human 

resources office for all employees as provided by law.  The superintendent and all supervisors are 

directed to ensure that all appropriate employment-related information is submitted to the files.  

Employees will be provided with all procedural protections as provided by law. 

 

The superintendent has overall responsibility for granting or denying access to personnel records 

consistent with this policy. 

 

A. RECORDS MAINTAINED 

 

The following records must be maintained in the personnel file: 

 

1. evaluation reports made by the administration; 

 

2. commendations for and complaints against the employee (see Section C); 

 

3. written suggestions for corrections and improvements made by the administration; 

 

4. certificates; 

 

5. employee’s standard test scores; 

 

6. employee’s academic records; 

 

7. application forms;  

 

8. any request to the State Board of Education to revoke the employee’s teaching 

license; and 

 

9. other pertinent records or reports. 

 

B. CERTAIN  EMPLOYEE RECORDS MAINTAINED SEPARATELY 

 

The following employee information must be kept separate from the employee’s general 

personnel information, in accordance with legal and/or board requirements. 

 

1. Pre-Employment Information 

 

Letters of reference about an employee obtained before his or her employment and, 

for teachers, any other pre-employment information collected, must be filed 

separately from the employee’s general personnel information and must not be 

made available to the employee. 
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2. Criminal Record Check 

 

Data from a criminal history check must be maintained in a locked, secure location 

separate from the employee’s personnel file.  The superintendent shall designate 

which school officials have a need to know the results of the criminal history check.  

Only those officials so designated may obtain access to the records. 

 

3. Medical Information 

 

Employee medical information, including the following, must be kept in a separate 

confidential file and may be subject to special disclosure rules: 

 

a. health certificates (see policy 7120, Employee Health Certificate); 

 

b. drug test results, except that drug use or alcohol use contrary to board policy 

or law also may be documented in the employee’s personnel file (see policy 

7241, Drug and Alcohol Testing of Commercial Motor Vehicle Operators); 

 

c. information related to an employee’s communicable disease/condition or 

possible occupational exposure to bloodborne pathogens (see policies 7260, 

Occupational Exposure to Bloodborne Pathogens, and 7262, 

Communicable Diseases – Employees);  

 

d. medical information related to leave under the Family and Medical Leave 

Act (see policy 7520, Family and Medical Leave); and 

 

e. genetic information, as defined by the Genetic Information 

Nondiscrimination Act of 2008. 

 

4. Complaints/Reports of Harassment or Discrimination 

 

The superintendent or designee shall maintain records of all reports and complaints 

of harassment and discrimination and the resolution of such complaints.  

Allegations of harassment or discrimination must be kept confidential to the extent 

possible.  Employees involved in the allegations will be identified only to 

individuals who need the information to investigate or resolve the matter, or to 

ensure that due process is provided to the accused employee (see policies 

1710/4020/7230, Discrimination and Harassment Prohibited by Federal Law, 

1720/4030/7235, Title IX Nondiscrimination on the Basis of Sex, 1725/4035/7236, 

Title IX Sexual Harassment – Prohibited Conduct and Reporting Process, 

1726/4036/7237, Title IX Sexual Harassment Grievance Process, and 

1735/4329/7311, Bullying and Harassing Behavior Prohibited). 

 

If the allegations are substantiated through investigation, the superintendent or 

designee shall ensure that the provisions of Section C, below, are followed to the 

extent that they do not conflict with the rights of any individual. 
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C. PLACEMENT OF RECORDS IN PERSONNEL FILE 

 

All evaluations, commendations, complaints, or suggestions for correction or improvement 

must be placed in the employee’s central office personnel file after the following 

requirements are met: 

 

1. the comment is signed and dated by the person who made the evaluation, 

commendation, complaint, or suggestion; 

 

2. if the comment is a complaint, the employee’s supervisor has attempted to resolve 

the issue raised therein and documentation of such efforts is attached with the 

supervisor’s recommendation to the superintendent as to whether the complaint 

contains any invalid, irrelevant, outdated, or false information; and  

 

3. the employee has received a copy of the evaluation, commendation, complaint, or 

suggestion five days before it is placed in the file. 

 

All written complaints that are signed and dated must be submitted regardless of whether 

the supervisor considers the complaint to be resolved. 

 

The supervisor is expected to use good judgment in determining when a document should 

be submitted to the file immediately and when a delay is justified, such as when there exists 

a plan of improvement that is frequently revised.  However, all evaluations, 

commendations, complaints, or suggestions for correction or improvement should be 

submitted by the end of the school year or in time to be considered in an evaluation process, 

whichever is sooner.  The supervisor or principal should seek clarification from the 

associate superintendent of human resources as necessary to comply with this policy.   

 

The employee may offer a denial or explanation of the evaluation, commendation, 

complaint, or suggestion, and any such denial or explanation will become part of his or her 

personnel file, provided that it is signed and dated. 

 

The superintendent may exercise statutory authority not to place in an employee’s file a 

letter of complaint that contains invalid, irrelevant, outdated, or false information, or a letter 

of complaint when there is no documentation of an attempt to resolve the issue.   

 

As provided in policy 7900, Resignation, if a career employee who has been recommended 

for dismissal under the applicable state law resigns without the written consent of the 

superintendent, then: (1) the superintendent shall report the matter to the State Board of 

Education; (2) the employee shall be deemed to have consented to the placement of the 

written notice of the superintendent’s intention to recommend dismissal in the employee’s 

personnel file; and (3) the employee shall be deemed to have consented to the release to 

prospective employers, upon request, of the fact that the superintendent has reported this 

employee to the State Board of Education.  For purposes of this provision, “career 
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employee” means (1) a teacher or an administrator with career status, or (2) an 

administrator or a non-career status teacher during the term of his or her contract. 

 

D. ACCESS TO PERSONNEL FILE 

 

1. Every employee has the right to inspect his or her personnel file, including any 

portions of the file maintained in electronic format only, during regular working 

hours, provided that three days’ notice is given to the human resources office. 

 

2. The following persons may be permitted to access a personnel file without the 

consent of the employee about whom the file is maintained: 

 

a. school officials involved in the screening, selection, or evaluation of the 

individual for employment or other personnel action;  

 

b. members of the board of education, if the examination of the file relates to 

the duties and responsibilities of the board member;  

 

c. the board attorney; 

 

d. the superintendent and other supervisory personnel; 

 

e. the hearing officer in a demotion or dismissal procedure regarding the 

employee; and 

 

f. law enforcement and the District Attorney to assist in the investigation of a 

report made to law enforcement pursuant to G.S. 115C-288(g) or regarding 

an arson; an attempted arson; or the destruction of, theft from, theft of, 

embezzlement from, or embezzlement of any personal or real property 

owned by the board.  Five days’ written notice will be given to the employee 

prior to such disclosure. 

 

3. No other person may have access to a personnel file except under the following 

circumstances: 

 

a. when an employee gives written consent to the release of his or her records, 

which specifies the records to be released and to whom they are to be 

released; 

 

b. pursuant to a subpoena or court order;  

 

c. when the board has determined, and the superintendent has documented, 

that the release or inspection of information is essential to maintaining the 

integrity of the board or the quality of services provided by the board; or 
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d. the superintendent or designee determines that disclosure to a court of law, 

or a state or federal administrative agency having a quasi-judicial function, 

is necessary to adequately defend against a claim filed by a current or former 

employee against the board or a school official or employee for any alleged 

act or omission arising during the course and scope of his or her official 

duties or employment.  Such disclosures will be limited to those confidential 

portions of the personnel file of the employee who filed the claim and only 

to the extent necessary for the defense of the board. 

 

4. Each request for consent to release records must be handled separately. 

 

5. It is a criminal violation for an employee or board member to do either of the 

following: 

 

a. knowingly, willfully, and with malice, permit any unauthorized person to 

have access to information contained in a personnel file; or 

 

b. knowingly and willfully examine, remove, or copy a personnel file that he 

or she is not specifically authorized to access pursuant to G.S. 115C-321. 

 

E. INFORMATION AVAILABLE TO PARENTS OF STUDENTS ATTENDING TITLE I SCHOOLS 

 

The following information about a student’s teacher(s) or paraprofessional(s) providing 

services to a student must be provided upon request to the parent of a student attending a 

Title I school: 

 

1. whether the teacher has met North Carolina qualification and licensing criteria for 

the grade level(s) and subject area(s) in which the teacher provides instruction; 

 

2. whether the teacher is teaching under emergency or other provisional status through 

which North Carolina qualification or licensing criteria have been waived;  

 

3. whether the teacher is teaching in the field of discipline of his or her certification; 

and 

 

4. the qualifications of any paraprofessional providing services to the student.  

 

F. PUBLIC INFORMATION 

 

1. The following information contained in an employee’s personnel file must be open 

to inspection upon request by members of the general public: 

 

a. name; 

 

b. age; 
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c. the date of original employment or appointment; 

 

d. the terms of any past or current contract by which the employee is 

employed, whether written or oral, to the extent that the board has the 

written contract or a record of the oral contract in its possession;  

 

e. current position; 

 

f. title; 

 

g. current total compensation from all funding sources, including at least 

salary (including pay, benefits, incentives, supplements, bonuses, deferred 

compensation, and all other forms of compensation paid to the employee) 

and reimbursements and allowances (including travel-related 

reimbursements and allowances); 

 

h. the date and amount of each increase or decrease in total compensation with 

the board; 

 

i. the date and type of each promotion, demotion, transfer, suspension, 

separation, or other change in position classification with the board; 

 

j. the date and general description of the reasons for each promotion with the 

board; 

 

k. the date and type of each dismissal, suspension, or demotion for disciplinary 

reasons taken by the board, and if the disciplinary action was a dismissal, a 

copy of the written notice of the final decision of the board setting forth the 

specific acts or omissions that are the basis of the dismissal; and 

 

l. the office or station to which the employee is currently assigned. 

 

2. The name of a participant in the North Carolina Address Confidentiality Program 

is not a public record, is not open to inspection, and must be redacted from any 

records released. 

 

3. Volunteer records are not considered public records.  

 

4. Under no circumstances will the following be released pursuant to a public records 

request or as part of any employee directory: 

 

a. personal identifying information, as defined in policy 4705/7825, 

Confidentiality of Personal Identifying Information; or 

 

b. the name, address, or telephone number of a participant in the North 

Carolina Address Confidentiality Program. 
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G. WEBSITE PUBLICATION OF INFORMATION 

 

For purposes of this policy, a central office employee means a superintendent, assistant 

superintendent, associate superintendent, director or coordinator, supervisor, finance 

officer, personnel member categorized as a central office employee by the Department of 

Public Instruction or by the school system, and permanent employee of the school system 

or employee of a third-party contractor with the school system who is not assigned to a 

school campus. 

 

The following information will be published and updated annually on the school system 

website: 

 

1. for each central office employee: 

 

a. the total compensation from all funding sources, including at least salary 

(including pay, benefits, incentives, supplements, bonuses, deferred 

compensation, and all other forms of compensation paid to the employee) 

and reimbursements and allowances (including travel-related 

reimbursements and allowances); 

 

b. the position title; 

 

c. the position description; 

 

d. the date the position was created; and 

 

e. the department, unit, or office of the school system in which the position is 

located; 

 

2. the title of each central office employee position in the school system and the 

number of positions associated with that title; and 

 

3. for each department, unit, or office of the school system: 

 

a. the number of central office employees located in that department, unit, or 

office; and 

 

b. the number of central office employees for each position title. 

 

H. REMOVAL OF RECORDS 

 

An employee may petition the board to remove any information from his or her personnel 

file that the employee deems invalid, irrelevant, or outdated. 
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Legal References:  Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. 2000ff et seq.; 

Elementary and Secondary Education Act, 20 U.S.C. 6312(e)(1)(A); 34 C.F.R. 200.61; G.S. 115C-

36, -47(18), -209.1, -288(g), -319 to -321, -325(b) and (o) (applicable to career status teachers), -

325.2 and -325.9 (applicable to non-career status teachers); 143B-1209.11; 16 N.C.A.C. 6C .0313 

 

Cross References:  Discrimination and Harassment Prohibited by Federal Law (policy 

1710/4020/7230), Title IX Nondiscrimination on the Basis of Sex (policy 1720/4030/7235), Title 

IX Sexual Harassment – Prohibited Conduct and Reporting Process (policy 1725/4035/7236), Title 

IX Sexual Harassment Grievance Process (policy 1726/4036/7237), Bullying and Harassing 

Behavior Prohibited (policy 1735/4329/7311), Confidential Information (policy 2125/7315), 

North Carolina Address Confidentiality Program (policy 4250/5075/7316), Confidentiality of 

Personal Identifying Information (policy 4705/7825), Public Records – Retention, Release, and 

Disposition (policy 5070/7350), Employee Health Certificate (policy 7120), Drug and Alcohol 

Testing of Commercial Motor Vehicle Operators (policy 7241), Occupational Exposure to 

Bloodborne Pathogens (policy 7260), Communicable Diseases – Employees (policy 7262), Family 

and Medical Leave (policy 7520), Petition for Removal of Personnel Records (policy 7821), 

Resignation (policy 7900) 

 

Adopted: March 8, 2012 

 

Revised: February 12, 2015, June 8, 2017, May 13, 2021, February 10, 2022, January 11, 2024, 

August 14, 2025 

 



Asheboro City Schools

Personnel Transactions

December 11, 2025

*A. RESIGNATIONS/RETIREMENTS/SEPARATIONS

LAST FIRST SCHOOL SUBJECT EFFECTIVE

Cash-Cummings Jennifer SAMS Exceptional Children 11/28/2025

Dumas Paula CO Bus Driver 11/17/2025

Handy Grant AHS Physical Education 12/21/2025

C. TRANSFERS

LAST FIRST SCHOOL SUBJECT EFFECTIVE

Hardy Crystal CO Regular Bus Driver to Sub Bus Driver 11/24/2025

Harris Victoria CO Sub Bus Driver to Regular Bus Driver 12/01/2025
Massey Syvonya CO Regular Bus Driver to Sub Bus Driver 11/24/2025

Spivak Phillip CO Sub Bus Driver to Regular Bus Driver 11/25/2025

 



Asheboro City Schools
Personnel Transactions - ADDENDUM

December 11, 2025

*B. APPOINTMENTS

LAST FIRST SCHOOL SUBJECT EFFECTIVE

Almazan Miguel SAMS Non-Faculty Coach - Soccer 12/05/2025



CLASS SIZE EXCEPTION STATEMENT 

Asheboro City Schools currently has one classroom that exceeds the Legislative Class 
Size individual class maximum pursuant to N.C.G.S. § 115C-301(c). This third-grade 
class at Donna Lee Loflin Elementary has 21 students—one above the allowable 
maximum. The other third-grade class had 20 students at the time of reporting 
(10/31/2025) and has since decreased to 19 students. 

After consultation with Principal Hayes, we do not believe it is in the best interest of 
students to initiate a classroom reassignment at this point in the school year. 
Maintaining consistency and stability is critical for student success. A mid-year 
classroom change can significantly disrupt a child’s social-emotional well-being, 
established peer relationships, and overall sense of belonging within their classroom 
community. Students in both classes have already developed strong connections with 
their teacher, their peers, and daily routines and expectations. Transitioning a student to 
a new classroom environment this late in the year would require rebuilding those 
supports, potentially creating unnecessary stress and hindering academic and social-
emotional progress. 

For these reasons, the school recommends maintaining current placements while 
continuing to support all students within the existing classroom structures and a waiver 
request has been submitted for consideration. 
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GOVERNING PRINCIPLE –  

PROFESSIONAL DEVELOPMENT Policy Code: 1600 
 
 

 

A system of excellent schools provides continuous professional development and training to help 

personnel gain the skills and knowledge needed to meet State Board and local board expectations, 

especially as they relate to improving student performance.  The board’s vision for professional 

development, including its relationship to improving student success, is expressed through the 

following board policies. 

 

School Safety ............................................................................................. (policy 1510/4200/7270) 

Professional and Staff Development ................................................................... (policy 1610/7800) 

Discrimination and Harassment Prohibited by Federal Law ..................... (policy 1710/4020/7230) 

Title IX Sexual Harassment Grievance Process ........................................ (policy 1726/4036/7237) 

Bullying and Harassing Behavior Prohibited ............................................ (policy 1735/4329/7311) 

Lesson Planning ........................................................................................................... (policy 3120) 

Evaluation of Instructional Programs .......................................................................... (policy 3140) 

Technology in the Educational Program...................................................................... (policy 3220) 

Use of Personal Technology to Conduct School Business ................................. (policy 3228/7323) 

Copyright Compliance ........................................................................................ (policy 3230/7330) 

School Improvement Plan ............................................................................................ (policy 3430) 

Alternative Learning Programs/Schools ............................................................. (policy 3470/4305) 

Comprehensive Health Education Program ................................................................. (policy 3540) 

Injury and Loss Prevention ................................................................................. (policy 4201/7271) 

Child Abuse and Related Threats to Child Safety .............................................. (policy 4240/7312) 

Emergency Epinephrine Delivery Systems ............................................... (policy 5024/6127/7266) 

Public Records – Retention, Release, and Disposition ....................................... (policy 5070/7350) 

Student Health Services ............................................................................................... (policy 6120) 

Administering Medicines to Students .......................................................................... (policy 6125) 

Network Security ......................................................................................................... (policy 6524) 

Hazardous Materials .................................................................................................... (policy 6540) 

Drug and Alcohol Testing of Commercial Motor Vehicle Operators ......................... (policy 7241) 

Occupational Exposure to Bloodborne Pathogens ....................................................... (policy 7260) 

Occupational Exposure to Hazardous Chemicals in Science Laboratories ................. (policy 7265) 

Teacher Contracts ........................................................................................................ (policy 7410) 

School Administrator Contracts ................................................................................... (policy 7425) 

Evaluation of Licensed Employees .............................................................................. (policy 7810) 

Evaluation of Non-Licensed Employees ..................................................................... (policy 7815) 

 

Legal References:  G.S. 115C-36, -47 

 

Cross References:  Governing Principles (policy 1100), Board and Superintendent Relations 

(policy 2010), Policy Development (policy 2410) 

 

Adopted: March 12, 1998 to become effective July 1, 1998 

Revised: July 12, 2012; March 12, 2015; May 13, 2021, August 14, 2025 
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STUDENT AND PARENT  

GRIEVANCE PROCEDURE Policy Code: 1740/4010 
 
 

 

A. OPTIONS FOR RESOLVING COMPLAINTS 

 

The board strives to resolve concerns and complaints of students and parents whenever 

possible.  To this end, the board has provided opportunities for students and parents to 

express their concerns through processes established in board policies.  Policy 1742/5060, 

Responding to Complaints, identifies these different processes, including a mechanism for 

resolving complaints in an informal manner.  

 

While the board encourages resolutions of complaints through informal means, it 

recognizes that, at times, a formal process may be necessary for certain types of complaints 

or if the informal process did not produce satisfactory results.  This policy provides a 

complaint procedure that may be used as described below. 

 

Any parent or student who has questions about the options for proceeding with a complaint 

or concern may contact the principal or superintendent for further information and copies 

of all applicable board policies.  

 

B. DEFINITIONS   

 

1. Days 

 

Days are working days, exclusive of Saturdays, Sundays, vacation days, or 

holidays, as set forth in the school calendar.  In counting days, the first day will be 

the first full working day following the receipt of the grievance.  After May 1, time 

limits will consist of all weekdays (Monday – Friday) so that the matter may be 

resolved before the close of the school term or as soon thereafter as possible. 

 

2. Final Administrative Decision 

 

A final administrative decision is a decision of a school employee from which no 

further appeal to a school administrator is available. 

 

3. Grievance 

 

A grievance is a formal complaint regarding specific decisions made by school 

personnel that alleges that such decisions have adversely affected the person 

making the complaint.  A grievance includes, but is not limited to, circumstances 

such as when a student or parent believes that board policy or law has been 

misapplied, misinterpreted, or violated.  The term “grievance” does not include any 

matter for which the method of review is prescribed by law, for which there is a 

more specific board policy providing a process for addressing the concern, or upon 

which the board is without authority to act.   
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4. Grievant 

 

The grievant is the parent, student, or group of parents or students submitting the 

grievance. 

 

5. Parent 

 

All references to parent include a student’s parent, legal guardian, legal custodian, 

or another caregiver adult authorized to enroll a student under policy 4120, 

Domicile or Residence Requirements. 

 

C. TIMELINESS OF PROCESS 

 

The number of days indicated at each step of the grievance process should be considered a 

maximum, and every effort should be made to expedite the process. 

 

Failure by a school system official at any step to communicate a decision within the 

specified time limit will permit the grievant to appeal the grievance to the next step unless 

the official has notified the grievant of the delay and the reason for the delay, such as the 

complexity of the investigation or report.  The official shall make reasonable efforts to keep 

the grievant apprised of progress being made during any period of delay.  Delays that 

interfere with the exercise of the grievant’s legal rights are not permitted.   

 

Failure by the grievant at any step of the process to appeal a grievance to the next step 

within the specified time limit will be considered acceptance of the decision at the current 

step, unless the grievant has notified the appropriate school system official of a delay and 

the reason for the delay and the official has consented in writing to the delay. 

 

D. GENERAL REQUIREMENTS 

 

1. No reprisals of any kind will be taken by the board or by an employee of the school 

system against any grievant or other student or employee because of his or her 

participation in a grievance filed and decided pursuant to this policy. 

 

2. All meetings and hearings conducted pursuant to this policy will be private unless 

the Open Meetings Law requires that a board meeting or hearing be open to the 

public (see policies 2320, Compliance with the Open Meetings Law, 2321, Closed 

Sessions, and 2500, Hearings Before the Board). 

 

3. The board and school system officials will consider requests to hear grievances 

from a group of grievants, but the board and officials have the discretion to hear 

and respond to grievants individually. 

 

4. The grievant may have a representative, including an attorney, at any stage of the 

grievance.  However, if the grievant intends to be represented by legal counsel, he 
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or she must notify the appropriate school official in advance so that school 

personnel also will have the opportunity to be represented by legal counsel.  At any 

meeting or hearing during the grievance process, a student grievant may be 

accompanied by a parent as well as a representative.  

 

E. PROCESS FOR GRIEVANCE 

 

1. Filing a Grievance 

 

a. Whenever a student or parent believes that he or she has been adversely 

affected by a decision of a school employee, the student or parent may file 

a grievance as provided in this policy. 

 

b. A grievance must be filed as soon as possible but no later than 30 days after 

disclosure or discovery of the facts giving rise to the grievance.  For a 

grievance submitted after the 30 day period that claims a violation, 

misapplication or misinterpretation of state or federal law, the 

superintendent or designee shall determine whether the grievance will be 

investigated after considering factors such as the reason for the delay; the 

extent of the delay; the effect of the delay on the ability of the school system 

to investigate and respond to the complaint; and whether the investigation 

of the complaint is necessary to meet any legal obligations.  However, 

students and parents should recognize that delays in filing a grievance may 

significantly impair the ability of the school system to investigate and 

respond effectively to such complaints.   

 

c. A student or parent who has a grievance must provide the following 

information in writing to the principal:  (1) the name of the school system 

employee or other individual whose decision or action is at issue; (2) the 

specific decision(s) or action(s) at issue; (3) any board policy, state or 

federal law, state or federal regulation, or State Board of Education policy 

or procedure that the parent or student believes has been misapplied, 

misinterpreted, or violated; and (4) the specific resolution desired.  If there 

is not a specific decision or action at issue and no concern that state or 

federal law has been misapplied, misinterpreted, or violated, then the 

procedure established in policy 1742/5060 is appropriate, and the principal 

shall address the concern following that policy.   

 

d. Even if the principal is the employee whose decision or action is at issue, 

the student or parent must submit the grievance first to the principal in order 

for the principal to address the issue within the formal process.  If, however, 

the grievance claims that a state or federal law has been misapplied, 

misinterpreted, or violated, the student or parent may submit the grievance 

directly to the superintendent or designee. 

 

e. If a student or parent wants to initiate a formal grievance regarding a 
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decision by the superintendent that directly and specifically affects the 

student or parent, the general process described in this policy will be used, 

except that the grievance will be submitted to the assistant superintendent 

of human resources, who shall forward the grievance to the board 

chairperson. 

 

2. Investigation 

 

a. The principal shall schedule and hold a meeting with the grievant within 

five school days after the grievance has been filed with the principal.     

 

b. The principal shall conduct any investigation of the facts necessary before 

rendering a decision. 

 

3. Response by Principal 

 

a. The principal shall provide a written response to the grievance within 10 

days of meeting with the grievant.  The response will include the principal’s 

decision regarding resolution of the grievance and the basis for the decision.  

In responding, the principal may not disclose information about other 

students or employees that is considered confidential by law. 

 

b. A copy of the grievance and the principal’s response will be filed with the 

superintendent.   

 

4. Response by Superintendent 

 

a. If the grievant is dissatisfied with the principal’s decision, the grievant may 

appeal the decision to the superintendent.  The appeal must be made in 

writing within five days of receiving the principal’s decision.   

 

b. The superintendent may review the written documents and respond or the 

superintendent may schedule and hold a conference with the grievant, 

principal, and any other individuals the superintendent determines to be 

appropriate within five school days after receiving the appeal.    

 

c. The superintendent shall provide a written response within 10 days after 

receiving the appeal.  In responding, the superintendent may not disclose 

information about other students or employees that is considered 

confidential by law. 

 

5. Appeal to the Board 

 

If the grievant has alleged a violation of a specified federal or state law, federal or 

state regulation, State Board of Education policy or procedure, or local board of 

education policy or procedure, the grievant will have the right to appeal a final 
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administrative decision to the board of education (see subsection E.5.a, Mandatory 

Appeals, below).  If a grievant has not alleged such specific violations, he or she 

may request a board hearing, which the board may grant at its discretion (see 

subsection E.5.b, Discretionary Appeals, below). 

 

a. Mandatory Appeals 

 

1) If the grievant is dissatisfied with the superintendent’s response to 

his or her grievance and has alleged a violation of a specified federal 

or state law, federal or state regulation, State Board of Education 

policy or procedure, or local board of education policy or procedure, 

the grievant may appeal the decision to the board within five days 

of receiving the superintendent’s response. 

 

2) A hearing will be conducted pursuant to policy 2500, Hearings 

Before the Board. 

 

3) The board will provide a final written decision within 30 days of 

receiving the appeal unless further investigation is necessary or the 

hearing necessitates that more time be taken to respond.     

 

b. Discretionary Appeals 

 

1) If the grievant is dissatisfied with the superintendent’s response to 

his or her grievance but has not alleged a violation of a specified 

federal or state law, federal or state regulation, State Board of 

Education policy or procedure, or local board of education policy or 

procedure, then within five days of receiving the superintendent’s 

response, the grievant may submit to the superintendent a written 

request for a hearing before the board of education. 

 

2) If the full board will be meeting within two weeks of the request for 

a hearing, the board will decide at that time whether to grant a 

hearing.  Otherwise, the board chairperson will appoint a three-

person panel to review the request and determine whether to (1) 

deny the appeal; (2) review the superintendent’s decision on the 

written record only; or (3) grant a hearing.  The panel will report the 

decision to the board.  The board may modify the decision of the 

panel upon majority vote at a board meeting. 

 

3) If the board denies the appeal, the decision of the superintendent will 

be final and the grievant will be notified within five days of the 

board’s decision. 

 

4) If the board decides to grant a hearing, the hearing will be conducted 

pursuant to policy 2500. 
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5) The board will provide a final written decision within 30 days of the 

decision to grant an appeal, unless further investigation is necessary 

or the hearing necessitates that more time be taken to respond. 

 

F. NOTICE 

 

The superintendent or designee is responsible for providing effective notice to students, 

parents, and school system employees of the procedures for reporting and investigating 

grievances. 

 

G. RECORDS 

 

Appropriate records shall be maintained in accordance with state and federal law. 

 

Legal References:  G.S. 115C-45(c); 126-16; 150B-43 et seq. 

 

Cross References:  Responding to Complaints (policy 1742/5060), Compliance with the Open 

Meetings Law (policy 2320), Closed Sessions (policy 2321), Hearings Before the Board (policy 

2500), Domicile or Residence Requirements (policy 4120), Student Behavior Policies (4300 

series)  

 

Issued: June 1997 

 

Revised: May 7, 2004; April 7, 2008; December 1, 2009; June 16, 2011; March 28, 

2013, September 12, 2013, May 13, 2021 
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GRIEVANCE PROCEDURE FOR EMPLOYEES Policy Code: 1750/7220 
 
 

 

It is the policy of the board, in keeping with the ultimate goal of serving the educational welfare 

of children, to develop and practice reasonable and effective methods of resolving difficulties that 

may arise among employees.  The intent is to reduce potential areas of grievances and to establish 

and maintain recognized channels of communications between staff and administration.  The 

purpose of this procedure is to secure, at the lowest possible level, equitable solutions to the 

problems that arise from time to time and affect employees. 

 

A. INFORMAL RESOLUTION 

 

It is desirable for an employee and his or her immediate supervisor to resolve problems 

through free and informal communication.  When informal procedures fail or are 

inappropriate or when the employee requests formal procedures, a grievance will be 

processed pursuant to the steps set forth in this policy. 

 

B. DEFINITIONS 

 

1. Days  

 

Days are the working days, exclusive of Saturdays, Sundays, vacation days, or 

holidays, as set forth in the aggrieved employee’s employment calendar.  In 

counting days, the first day will be the first full working day following receipt of 

the grievance.  When a grievance is submitted on or after May 1, time limits will 

consist of all weekdays (Monday – Friday) so that the matter may be resolved 

before the close of the school term or as soon thereafter as possible. 

 

2. Final Administrative Decision 

 

A final administrative decision is a decision of a school employee from which no 

further appeal to a school administrator is available. 

 

3. Grievance 

 

A grievance is a formal written claim by an employee regarding specific decision(s) 

made by another employee and alleging that such decision(s) have adversely 

affected the person making the claim.  A grievance may include, but is not limited 

to, the following allegations: 

 

a. that there has been a violation, misapplication, or misinterpretation of state 

or federal law or regulations, school board policy, or administrative 

procedure; 

 

b. that an employee’s employment status or the terms or conditions of his or 

her employment have been adversely affected; or 
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c. that there exists a physical condition that jeopardizes an employee’s health 

or safety or that interferes with an employee’s ability to discharge his or her 

responsibilities properly and effectively. 

 

The term “grievance” does not apply to any matter for which the method of review 

is prescribed by law, for which there is a more specific board policy providing a 

process for addressing the concern, or upon which the board of education is without 

authority to act.   

 

4. Grievant 

 

The grievant is the employee(s) making the claim. 

 

5. Parties in Interest 

 

“Parties in interest” refers to the grievant and the person against whom the 

grievance is filed. 

 

C. TIMELINESS OF PROCESS 

 

Failure by a school system official at any step to communicate a decision within the 

specified time limit will permit the grievant to appeal the grievance to the next step unless 

the official has notified the grievant of the delay and the reason for the delay, such as the 

complexity of the investigation or report.  The official shall make reasonable efforts to keep 

the grievant apprised of progress being made during any period of delay.  Delays may not 

impermissibly interfere with the exercise of the grievant’s legal rights. 

 

Failure by the grievant at any step to appeal a grievance to the next step within the specified 

time limit will be considered acceptance of the decision at that step, unless the grievant has 

notified the appropriate school system official of a delay and the reason for the delay and 

the official has consented in writing to the delay. 

 

D. GENERAL REQUIREMENTS 

 

1. At all times during the grievance process, all parties in interest and their 

representatives must conduct themselves in a professional manner, including 

respecting the confidentiality of personnel matters. 

 

2. The board or an employee of the school system will take no reprisals of any kind 

against any party in interest or other employee on account of his or her participation 

in a grievance filed and decided pursuant to this policy. 

 

3. Each decision will be in writing, setting forth the decision and reasons therefore, 

and will be transmitted promptly to all parties in interest. 
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4. All meetings and hearings conducted pursuant to this policy will be private unless 

the Open Meetings Law requires that a board meeting or hearing be open to the 

public (see policies 2320, Compliance with the Open Meetings Law, 2321, Closed 

Sessions, and 2500, Hearings Before the Board).  

 

5. The board and administration will consider requests to hear grievances from a 

group of grievants but have the discretion to hear and respond to grievants 

individually. 

 

6. The board and administration will cooperate with the grievant and representative in 

the investigation of any grievance and will furnish the grievant or representative 

information pertinent to the grievance without cost to the grievant or the employee 

against whom the grievance is filed. 

 

7. The grievant may have a representative, including an attorney, at any stage of the 

grievance.  However, if the grievant intends to be represented by legal counsel, he 

or she must notify the appropriate school official in advance so that school 

personnel also will have the opportunity to be represented by legal counsel. 

 

8. Should, in the judgment of the superintendent or designee, the investigation or 

processing of any grievance require the absence of the grievant and/or 

representative from regular work assignments, such absences will be excused 

without loss of pay or benefits. 

 

E. PROCESS FOR GRIEVANCE 

 

1. Filing a Grievance 

 

a. A grievance must be filed as soon as possible but no longer than 30 days 

after disclosure or discovery of the facts giving rise to the grievance.  For a 

grievance submitted after 30 days that claims a violation, misapplication, or 

misinterpretation of state or federal law, the superintendent or designee 

shall determine whether the grievance will be investigated after considering 

factors such as the reason for the delay; the extent of the delay; the effect of 

the delay on the ability of the school system to investigate and respond to 

the complaint; and whether the investigation of the complaint is necessary 

to meet any legal obligations.  However, employees should recognize that 

delays in filing a grievance may significantly impair the ability of the school 

system to investigate and respond effectively to such complaints. 

 

b. All grievances must be in writing, and the written statement of grievance 

must remain the same throughout all steps of the grievance procedure.  The 

written grievance must include the following information:  (1) the name of 

the school system employee or other individual whose decision or action is 

at issue; (2) the specific decision(s), action(s), or physical condition at issue; 

(3) any local board policy, state or federal law, state or federal regulation, 
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or State Board of Education policy or procedure that the grievant believes 

has been misapplied, misinterpreted, or violated; and (4) the specific 

resolution desired.  If there is not a specific decision, action, or physical 

condition at issue, or no concern that federal or state law, federal or state 

regulation, State Board of Education policy or procedure, or board policy 

or procedure has been misapplied, misinterpreted, or violated, then the 

procedure established in policy 1742/5060, Responding to Complaints, is 

appropriate, and the principal or immediate supervisor shall address the 

concern following that policy. 

 

c. The employee(s) shall present the grievance in writing to his or her 

immediate supervisor or the supervisor’s designee, unless the grievance 

alleges that a state or federal law has been misapplied, misinterpreted, or 

violated, in which case the grievance may be presented instead to the 

assistant superintendent of human resources (or to the superintendent if the 

employee’s supervisor is the assistant superintendent of human resources).  

The person receiving the grievance hereinafter will be referred to as 

“official.”  Any grievance against the superintendent should be filed directly 

with the board in accordance with subsection E.4, below. 

 

2. Response by Official  

 

a. The official shall arrange for a grievance file number to be assigned by the 

human resources office. 

 

b. In the event the official determines at the outset that review by the official 

is inappropriate, the official shall forward the formal grievance to the 

superintendent who will investigate and respond as provided below in 

subsection E.3. 

 

c. The official shall meet with the grievant at a mutually agreed-upon time 

within five days after receipt of the grievance. 

 

d. The official shall conduct any investigation of the facts necessary before 

rendering a decision. 

 

e. The official shall provide the grievant with a written response to the 

grievance within 10 days after the meeting. 

 

3. Response by Superintendent 

 

a. If the grievant is dissatisfied with the official’s response, the grievant may 

appeal in writing the decision to the superintendent for review by the 

superintendent or designee within five days of receipt of the official’s 

response. 
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b. The superintendent or designee shall arrange for a meeting with the grievant 

to take place within five days of the receipt of the appeal. 

 

c. The superintendent or designee shall conduct any investigation necessary 

before arriving at a decision.  The superintendent or designee shall provide 

the grievant with a written decision within 10 days after the meeting with 

the grievant. 

 

4. Appeal to the Board 

 

If the grievant has alleged a violation of a specified federal or state law, federal or 

state regulation, State Board of Education policy or procedure, or board policy or 

procedure, or has alleged that a specific decision of a school official adversely 

affects the grievant’s employment status or the terms or conditions of his or her 

employment, the grievant shall have a right to appeal a final administrative decision 

to the board of education (see subsection E.4.a, Mandatory Appeals, below).  If the 

grievant has not alleged such specific violations, he or she may request a board 

hearing, which the board may grant at its discretion (see subsection E.4.b, 

Discretionary Appeals, below). 

 

a. Mandatory Appeals 

 

1) If the grievant is not satisfied with the superintendent’s response and 

has alleged a violation of a specified federal or state law, federal or 

state regulation, State Board of Education policy or procedure, or 

local board policy or procedure, or has alleged that a specific 

decision of a school official adversely affects the grievant’s 

employment status or the terms or conditions of his or her 

employment, the grievant may appeal in writing the decision to the 

board within 10 days of receiving the superintendent’s response. 

 

2) A hearing will be conducted pursuant to policy 2500, Hearings 

Before the Board. 

 

3) The board will provide a final written decision within 30 days of 

receiving the appeal unless further investigation is necessary or the 

hearing necessitates that more time be taken to respond. 

 

b. Discretionary Appeals 

 

1) If the grievant is not satisfied with the superintendent’s response but 

has not alleged a violation of a specified federal or state law, federal 

or state regulation, State Board of Education policy or procedure, or 

local board policy or procedure, or has not alleged that a specific 

decision of a school official adversely affects the grievant’s 

employment status or the terms or conditions of his or her 
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employment, the grievant may submit to the superintendent a 

written request for a hearing before the board of education within 10 

days of receiving the superintendent’s response. 

 

2) If the full board will be meeting within two weeks of the request for 

a hearing, the board will decide at that time whether to grant a 

hearing.  Otherwise, the board chairperson will appoint a three-

person panel to review the request and determine whether to (1) 

deny the appeal; (2) review the superintendent’s decision on the 

written record only; or (3) grant a hearing.  The panel will report the 

decision to the board.  The board may modify the decision of the 

panel upon majority vote at a board meeting. 

 

3) If the board denies the appeal, the decision of the superintendent will 

be final and the grievant will be notified within five days of the 

board’s decision. 

 

4) If the board decides to grant a hearing, the hearing will be conducted 

pursuant to policy 2500.   

 

5) The board will provide a final written decision within 30 days of the 

decision to grant an appeal, unless further investigation is necessary 

or the hearing necessitates that more time be taken to respond. 

 

F. RECORDS 

 

Appropriate records will be maintained in accordance with state and federal law. 

 

Legal References:  G.S. 115C-45(c); 126-16 

 

Cross References:  Responding to Complaints (policy 1742/5060), Compliance with the Open 

Meetings Law (policy 2320), Closed Sessions (policy 2321), Hearings Before the Board (policy 

2500) 

 

Adopted: May 7, 2004 

 

Revised: June 30, 2008; December 1, 2009; March 28, 2013, September 12, 2013, March 11, 2016, 

May 13, 2021 

 

 



Policy Code: 2115 Unexpired Term Fulfillment 

Vacancy of a board member elected in a non-partisan election:  

All vacancies in the membership of the board of education caused by death, resignation 
or otherwise of a member who was elected in a non-partisan election, will be filled by a 
person appointed by the remaining members of the board to serve until the next election 
of board members, at which time the remaining unexpired term will be filled by election. 

Immediately upon the occurrence of a vacancy in the membership of the board, an 
announcement of such vacancy shall be made at a board meeting. Arrangements will 
be made to notify all absent members of the vacancy. The board chairperson will 
appoint three board members to an ad hoc committee to make one or more nominations 
for the position at a regular meeting of the board. 

The ad hoc committee will meet in open session and shall have full discretion in 
determining who to nominate for the vacant position. Upon the receipt of the ad hoc 
committee's nomination(s), the board shall have full discretion to either accept the 
nomination of the ad hoc committee or elect some other person to fill the vacant position 
at the next regular meeting of the board. 

In the event an additional vacancy in the membership of the board arises before the ad 
hoc committee presents its nomination(s) for the first vacant position, the existing ad 
hoc committee will also consider and make one or more nominations for the other 
vacant position. The ad hoc committee will make its nomination(s) for the first vacant 
position at a regular meeting of the board, and may make its nomination(s) for the 
subsequently arising vacant position either at that same meeting or at the next following 
regular meeting of the board. 

Vacancy of a board member elected in a partisan election: 

All vacancies in the membership of the board of education caused by death, resignation 
or otherwise of a member who was elected in a partisan election and who was the 
nominee of a political party, will be filled by a person nominated by that political party’s 
executive committee provided that 1) the board must receive their nomination within 30 
days of the vacancy and 2) the political party’s executive committee who voted to 
nominate this person, restricted the voting to executive committee’s members who 
represent the precincts or part of the territory of the vacating member. 

Legal References:  G.S. 115C-37.1 

Adopted: April 9, 1998 to become effective July 1, 1998 

Updated: August 9, 2012; December 8, 2016; August 10, 2017 

Asheboro City Schools 
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EVALUATION OF STUDENT PROGRESS Policy Code: 3400 
 
 

 

An evaluation system of students’ academic performance is necessary to help ensure that all 

students are succeeding within the framework of the educational goals and objectives of the board.  

The board believes that the formal issuance of student evaluations on a regular basis promotes 

continuous assessment of a student’s performance; informs the student, his or her parents or 

guardians, and the school counselor about the student’s performance and progress; and provides a 

system of notice that allows intervention strategies to be implemented if necessary to improve the 

student’s performance.  The board encourages teachers and principals to pursue innovative 

methods of evaluating progress. 

 

The superintendent or designee shall establish an evaluation system for assessing an individual 

student’s academic achievement and progress relative to benchmarks set for students at that 

instructional level.  The evaluation system should provide for regular communication with parents 

so that they may be informed and involved in their child’s education.   

 

Teachers shall evaluate student performance and keep accurate records in order to substantiate a 

grade or assessment given in a course.  

 

All high schools, middle schools, and elementary schools will use the following grading scale. 

 

A 90-100 

B 80-89 

C 70-79 

D 60-69 

F < 59 

 

The following letter grades also may be used as applicable. 

 

FF FF may be used for a student who does not have a passing grade based on content and 

also has been absent for at least 10% of the classes for the course. 

INC If a student has extenuating circumstances, such as a medical condition, the 

superintendent, principal, or other designee may approve the temporary use of 

incomplete (INC). 

P Pass (P) may be used for elective courses but may not be awarded for non-elective 

graduation requirements, unless a student transfers from an unaccredited or 

international school. 

WP Withdraw (WP) may be used for courses from which a student withdraws during the 

current semester and receives no course credit. 

CDM Credit by demonstrated mastery (CDM) will be used to reflect earning credit for a 

course through the CDM process. 

 

Legal References:  G.S. 115C-47; State Board of Education Policy GRAD-009 
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Cross References:  Parental Involvement (policy 1310/4002), Goals and Objectives of the 

Educational Program (policy 3000) 

 

Adopted: May 14, 1998 to become effective July 1, 1998 

 

Updated: October 9, 2014, August 14, 2025 
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GRADUATION REQUIREMENTS Policy Code: 3460 
 
 

 

The board recognizes the importance of setting rigorous graduation requirements to help ensure 

that students are receiving an education that will prepare them to be career and college ready and 

productive members of society.  

 

In order to graduate from high school, students must meet the following requirements: 

 

1. successful completion of all State Board of Education course unit requirements as 

described in Section A; and 

 

2. successful completion of cardiopulmonary resuscitation instruction. 

 

Principals shall ensure that students and parents are aware of the number and nature of credits 

required for high school graduation, the potential to complete high school graduation requirements 

in three years, and the availability of early graduate college scholarships.   

 

A. COURSE UNITS  

 

As described in State Board of Education Policy GRAD-004, all students must fulfill the 

course unit requirements of the Future-Ready Core Course of Study, unless they are 

approved for the Future-Ready Occupational Course of Study.  The tables below list the 

course unit requirements for the Future-Ready Core Course of Study and the Future-Ready 

Occupational Course of Study, as well as additional course units recommended by the 

board, based on the student’s year of entry into ninth grade for the first time.  School 

counseling program staff shall assist students in selecting high school courses to ensure 

that students are taking all required units and selecting electives consistent with their post-

graduation plans. 

 

In accordance with policy 3101, Dual Enrollment, and State Board of Education 

requirements, students may earn high school credit for college courses completed.  In 

addition, students may earn credit for certain high school courses in the Future-Ready Core 

Course of Study completed prior to grade nine, as authorized by the State Board of 

Education.  Students also have the opportunity to meet course unit requirements without 

completing the regular period of classroom instruction by demonstrating mastery of the 

course material in accordance with policy 3420, Student Promotion and Accountability, 

and State Board of Education requirements.  For students who have transferred to the 

school system during high school or who, for other reasons, have completed course work 

outside of the school system, the principal shall determine what course work will be applied 

as credit toward graduation.  See policy 3420 for information regarding receiving credit 

toward graduation for courses taken abroad.   

 

All awards of high school course credit must be consistent with State Board of Education 

requirements.  Any inconsistency between board policy and State Board graduation 

requirements will be resolved by following the State Board requirements.  While the board 
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endeavors to keep its policy up to date with current State Board of Education graduation 

requirements, students should verify current requirements with their school counselors 

when planning course schedules or making other decisions based on graduation 

requirements. 
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1. Future-Ready Core Course of Study Credits Required for Students Entering Ninth 

Grade for the First Time before 2020-2021 

 
Types of Courses State Requirements* Local  

Recommendations 

English 4 sequential (English I, II, III, and IV)  

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math course 

aligned with the student’s post-high school 

plans.)** 

(A principal may exempt a student from this math 

sequence.  Exempt students will be required to 

pass NC Math 1 and 2 plus two additional courses 

identified on the NC DPI math options chart.)*** 

 

Science 3 (a physical science course, Biology, and an 

earth/environmental science course) 

 

Social Studies 4 (including: (1) a founding principles course 

which shall be either American History: Founding 

Principles, Civics and Economics or Founding 

Principles of the United States of America and 

North Carolina: Civic Literacy;† (2) two American 

history courses which shall be either (a) American 

History I and II, (b) American History I or II and 

another Social Studies course, or (c) American 

History and another Social Studies course; and (3) 

World History) 

 

 

 

Health/P.E. 1  

Electives 6 (2 electives must be any combination of Career 

and Technical Education, Arts Education, or 

World Language; 4 must be from one of the 

following:  Career and Technical Education, 

J.R.O.T.C., Arts Education, or any other subject 

area or cross-disciplinary course.  A four-course 

concentration is recommended.) 

 

Total Credits 22  

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge 

International Examination (CIE) courses will satisfy specific graduation requirements.  See SBE 

Policy GRAD-008.   

** Students who are learning disabled in math may have other options for meeting the four 

mathematics credits requirement.  See DPI memo of August 24, 2016 available at 

http://bit.ly/DPIMemo, and the math options chart linked below. 

*** Students seeking to complete minimum course requirements for UNC universities must 

complete four mathematics courses, including a fourth math course with Math 3 as a 

prerequisite.  The math options chart is available at https://www.dpi.nc.gov/districts-

schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-

course-study-supporting-resources. 
† The founding principles courses, American History: Founding Principles, Civics and Economics 

and Founding Principles of the United States of America and North Carolina: Civic Literacy, 

must follow the North Carolina Standard Course of Study (NCSCOS) in its entirety and may not 

be satisfied by any other courses, except as provided in SBE Policy GRAD-008.  See also SBE 

Policies CCRE-001 and GRAD-004.  

  

http://bit.ly/DPIMemo
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
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2. Future-Ready Core Course of Study Credits Required for Students Entering Ninth 

Grade for the First Time in 2020-2021 

 
Types of Courses State Requirements* Local  

Recommendations 

English 4 sequential (English I, II, III, and IV)  

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math course 

aligned with the student’s post-high school 

plans.)** 

(A principal may exempt a student from this math 

sequence.  Exempt students will be required to 

pass NC Math 1 and 2 plus two additional courses 

identified on the NC DPI math options chart.)*** 

 

Science 3 (a physical science course, Biology, and an 

earth/environmental science course) 

 

Social Studies 4 (including: (1) a founding principles course 

which shall be either American History: Founding 

Principles, Civics and Economics or Founding 

Principles of the United States of America and 

North Carolina: Civic Literacy;† (2) an American 

History course which shall be either (a) American 

History I, (b) American History II, or (c) 

American History; (3) World History;± and (4) 

Economics and Personal Finance^)  

 

Health/P.E. 1   

Electives 6 (2 electives must be any combination of Career 

and Technical Education, Arts Education, or 

World Language; 4 must be from one of the 

following:  Career and Technical Education, 

J.R.O.T.C., Arts Education, or any other subject 

area or cross-disciplinary course.  A four-course 

concentration is recommended.) 

 

Total Credits 22  

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge 

International Examination (CIE) courses will satisfy specific graduation requirements.  See SBE 

Policy GRAD-008.   

** Students who are learning disabled in math may have other options for meeting the four 

mathematics credits requirement.  See DPI memo of August 24, 2016 available at 

http://bit.ly/DPIMemo, and the math options chart linked below. 

*** Students seeking to complete minimum course requirements for UNC universities must 

complete four mathematics courses, including a fourth math course with Math 3 as a 

prerequisite.  The math options chart is available at https://www.dpi.nc.gov/districts-

schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-

course-study-supporting-resources. 
† The founding principles courses, American History: Founding Principles, Civics and Economics 

and Founding Principles of the United States of America and North Carolina: Civic Literacy 

must follow the North Carolina Standard Course of Study (NCSCOS) in its entirety and may not 

be satisfied by any other courses, except as provided in SBE Policy GRAD-008.  See also SBE 

Policies CCRE-001 and GRAD-004. 
± It is strongly recommended that students take World History in the first year of their high school 

Social Studies course sequence due to the nature of the adoption of the new Social Studies 

Standard Course of Study effective in 2021-2022. 

^ This course must, at a minimum, include the standards established by the second edition of the 

Voluntary National Content Standards in Economics and the 2013 National Standards for 

Financial Literacy, as developed by the Council for Economic Education.   

http://bit.ly/DPIMemo
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
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3. Future-Ready Core Course of Study Credits Required for Students Entering Ninth 

Grade for the First Time Between 2021-2022 and 2025-2026 

 
Types of Courses State Requirements* Local  

Recommendations 

English 4 sequential (English I, II, III, and IV)  

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math course 

aligned with the student’s post-high school 

plans.)** 

(A principal may exempt a student from this math 

sequence.  Exempt students will be required to 

pass NC Math 1 and 2 plus two additional courses 

identified on the NC DPI math options chart.)*** 

 

Science 3 (a physical science course, Biology, and an 

earth/environmental science course) 

 

Social Studies 4 (including: Founding Principles of the United 

States of America and North Carolina: Civic 

Literacy; Economics and Personal Finance;† 

American History; and World History) 

 

Health/P.E. 1  

Electives 6 (2 electives must be any combination of Career 

and Technical Education, Arts Education, or 

World Language; 4 must be from one of the 

following:  Career and Technical Education, 

J.R.O.T.C., Arts Education, or any other subject 

area or cross-disciplinary course.  A four-course 

concentration is recommended.)±  

 

Total Credits 22  

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge 

International Examination (CIE) courses will satisfy specific graduation requirements.  See SBE 

Policy GRAD-008.   

** Students who are learning disabled in math may have other options for meeting the four 

mathematics credits requirement.  See DPI memo of August 24, 2016 available at 

http://bit.ly/DPIMemo, and the math options chart linked below. 

*** Students seeking to complete minimum course requirements for UNC universities must 

complete four mathematics courses, including a fourth math course with Math 3 as a 

prerequisite.  The math options chart is available at https://www.dpi.nc.gov/districts-

schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-

course-study-supporting-resources. 
† This course must, at a minimum, include the standards established by the second edition of the 

Voluntary National Content Standards in Economics and the 2013 National Standards for 

Financial Literacy, as developed by the Council for Economic Education.   
± Students entering grade 9 for the first time in the 2025-2026 school year must complete at least 

one arts education course in grades 6-12 that satisfies the standard course of study for that 

course, unless exempt due to transfer status. 

  

http://bit.ly/DPIMemo
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
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4. Future-Ready Core Course of Study Credits Required for Students Entering Ninth 

Grade for the First Time in 2026-2027 and Thereafter 

 
Types of Courses State Requirements* Local  

Recommendations 

English 4 sequential (English I, II, III, and IV)  

Mathematics 4 (NC Math 1, 2, and 3 and a fourth math course 

aligned with the student’s post-high school 

plans.)** 

(A principal may exempt a student from this math 

sequence.  Exempt students will be required to 

pass NC Math 1 and 2 plus two additional courses 

identified on the NC DPI math options chart.)*** 

 

Science 3 (a physical science course, Biology, and an 

earth/environmental science course) 

 

Social Studies 4 (including: Founding Principles of the United 

States of America and North Carolina: Civic 

Literacy; Economics and Personal Finance;† 

American History; and World History) 

 

Health/P.E. 1  

Computer Science 1±  

Electives 5 (2 must be any combination of Career and 

Technical Education, Arts Education, or World 

Language; 3 may be from any subject area or 

cross-disciplinary course)^ 

 

Total Credits 22  

* Certain International Baccalaureate (IB), Advanced Placement (AP), and Cambridge 

International Examination (CIE) courses will satisfy specific graduation requirements.  See SBE 

Policy GRAD-008.   

** Students who are learning disabled in math may have other options for meeting the four 

mathematics credits requirement.  See DPI memo of August 24, 2016, available at 

http://bit.ly/DPIMemo, and the math options chart linked below. 

*** Students seeking to complete minimum course requirements for UNC universities must 

complete four mathematics courses, including a fourth math course with Math 3 as a 

prerequisite.  The math options chart is available at https://www.dpi.nc.gov/districts-

schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-

course-study-supporting-resources. 
† This course must, at a minimum, include the standards established by the second edition of the 

Voluntary National Content Standards in Economics and the 2013 National Standards for 

Financial Literacy, as developed by the Council for Economic Education.   
± Students who are exempt from this requirement due to a disability or because they enrolled in a 

NC public school after completion of grade 11 must earn one additional elective credit.  

^ Students must complete at least one arts education course in grades 6-12 that satisfies the 

standard course of study for that course, unless exempt due to transfer status. 
 

 

 

 

  

http://bit.ly/DPIMemo
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
https://www.dpi.nc.gov/districts-schools/classroom-resources/academic-standards/standard-course-study/mathematics/standard-course-study-supporting-resources
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5. Future-Ready Occupational Course of Study Credits Required for Students 

Entering Ninth Grade prior to 2020-2021 (only available to certain students with 

disabilities who have an IEP) 

 
Types of Courses State Requirements Local  

Recommendations 

English 4 (including English I, II, III, and IV)  

Mathematics 3 (including Introduction to Math, NC Math I, 

and Financial Management) 

 

Science 2 (including Applied Science and Biology)  

Social Studies 2 (including American History I and American 

History II* OR (1) American History: Founding 

Principles, Civics and Economics or Founding 

Principles of the United States of America and 

North Carolina: Civic Literacy; and (2) American 

History I or American History II or American 

History)** 

 

Health/P.E. 1   

Career/Technical 4 (Career/Technical Education electives)  

Occupational 

Preparation 

6 (including: (1) Occupational Preparation I or 

Employment Preparation I: Science; (2) 

Occupational Preparation II or Employment 

Preparation II: Citizenship IA and Employment 

Preparation II: Citizenship IB; (3) Occupational 

Preparation III or Employment Preparation III: 

Citizenship IIA and Employment Preparation III: 

Citizenship IIB; and (4) Occupational Preparation 

IV or Employment Preparation IV: Math) 

 

Work Hours*** 600  

Electives 0  

Other Requirements Completion of IEP objectives 

Career Portfolio 

 

Total Credits 22  

* Applicable only to students entering the ninth grade for the first time prior to 2017-18. 

** Applicable only to students entering the ninth grade for the first time between 2017-2018 and 

2019-2020. 

*** The work hours must include: (1) 150 hours of school-based training with work activities and 

experiences that align with the student’s post-school goals; (2) 225 hours of community-based 

training; and (3) 225 hours of paid employment or 225 hours of unpaid vocational training, 

unpaid internship, paid employment at community rehabilitation facilities, and volunteer and/or 

community services hours, for a total of 600 required work hours.   
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6. Future-Ready Occupational Course of Study Credits Required for Students 

Entering Ninth Grade for the First Time in 2020-2021 (only available to certain 

students with disabilities who have an IEP) 

 
Types of Courses State Requirements Local  

Recommendations 

English 4 (including English I, II, III, and IV)  

Mathematics 3 (including Introduction to Math, NC Math I, 

and Financial Management) 

 

Science 2 (including Applied Science and Biology)  

Social Studies 2 (including (1) a founding principles course 

which shall be either American History: 

Founding Principles, Civics and Economics or 

Founding Principles of the United States of 

America and North Carolina: Civic Literacy and 

(2) Economics and Personal Finance) 

 

Health/P.E. 1  

Career/Technical 4 (Career/Technical Education electives)  

Occupational 

Preparation 

6 (including: (1) Occupational Preparation I or 

Employment Preparation I: Science; (2) 

Occupational Preparation II or Employment 

Preparation II: Citizenship IA and Employment 

Preparation II: Citizenship IB; (3) Occupational 

Preparation III or Employment Preparation III: 

Citizenship IIA and Employment Preparation III: 

Citizenship IIB; and (4) Occupational Preparation 

IV or Employment Preparation IV: Math) 

 

Work Hours* 600  

Electives 0  

Other Requirements Completion of IEP objectives 

Career Portfolio 

 

Total Credits 22  

* The work hours must include: (1) 150 hours of school-based training with work activities and 

experiences that align with the student’s post-school goals; (2) 225 hours of community-based 

training; and (3) 225 hours of paid employment or 225 hours of unpaid vocational training, 

unpaid internship, paid employment at community rehabilitation facilities, and volunteer and/or 

community services hours, for a total of 600 required work hours. 
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7. Future-Ready Occupational Course of Study Credits Required for Students 

Entering Ninth Grade for the First Time in 2021-2022 and Thereafter (only 

available to certain students with disabilities who have an IEP) 

 
Types of Courses State Requirements Local   

Recommendations 

English 4 (including English I, II, III, and IV)  

Mathematics 4 (including Introduction to Math, NC Math I, 

Financial Management, and Employment 

Preparation IV: Math (to include 150 work 

hours)) 

 

Science 3 (including Applied Science**, Physical 

Science, or Earth/Environmental Science; 

Biology; and Employment Preparation I: Science 

(to include 150 work hours)) 

 

Social Studies 4 (including Founding Principles of the United 

States of America and North Carolina: Civic 

Literacy, Economics and Personal Finance, 

Employment Preparation II: Citizenship IA (to 

include 75 work hours), and Employment 

Preparation II: Citizenship IB (to include 75 work 

hours)) 

 

Health/P.E. 1  

Career/Technical 4 (Career/Technical Education electives)  

Additional 

Employment 

Preparation* 

2 (including Employment Preparation III: 

Citizenship IIA (to include 75 work hours) and 

Employment Preparation III: Citizenship IIB (to 

include 75 work hours)) 

 

Electives 0  

Other Requirements Completion of IEP objectives 

Career Portfolio 

 

Total Credits 22  

* The work hours included in Employment Preparation I, II, III, and IV are as follows: (1) 150 

hours of school-based training with work activities and experiences that align with the student’s 

post-school goals; (2) 225 hours of community-based training; and (3) 225 hours of paid 

employment or 225 hours of unpaid vocational training, unpaid internship, paid employment at 

community rehabilitation facilities, and volunteer and/or community services hours, for a total 

of 600 required work hours. 

** Applied Science is no longer an option starting with students entering the ninth grade in the 

2025-2026 school year. 
 

B. HIGH SCHOOL END-OF-COURSE AND OTHER TESTING 

 

High school students must take all end-of-course (EOC) tests and Career and Technical 

Education (CTE) State Assessments required by the State Board of Education and pursuant 

to policy 3410, Testing and Assessment Program.    

 

C. SPECIAL CIRCUMSTANCES 

 

1. Honor Graduates 

 

Honor graduates may be designated by principals on the basis of criteria established 
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by the superintendent.  Recognition of honor graduates may be included in 

graduation programs. 

 

2. Students with Disabilities 

 

Graduation requirements must be applied to students with disabilities to the extent 

required by state and federal law and State Board policy. 

 

3. Children of Military Families 

 

 In order to facilitate the on-time graduation of children of military families, as 

defined in policy 4050, Children of Military Families, school officials shall comply 

with the requirements of the Interstate Compact on Educational Opportunity for 

Military Children (G.S. 115C-407.5), G.S. 115C-407.12, and the following 

requirements. 

 

a. Waiver Requirements 

 

Specific course work required for graduation will be waived for children of 

military families if similar course work has been satisfactorily completed in 

another school system.  If a waiver is not granted, school administrators 

shall provide the student with reasonable justification for the denial.  If a 

waiver is not granted to a student who would qualify to graduate from the 

sending school, the superintendent or designee shall provide the student 

with an alternative means of acquiring the required course work so that the 

student may graduate on time. 

 

b. Testing Requirements for Graduation 

 

The superintendent shall accept from children of military families the 

following in lieu of any local testing requirements for graduation: (1) the 

end-of-course exams required for graduation from the sending state; (2) 

national norm-referenced achievement tests; or (3) alternative testing.  If 

these alternatives are not feasible for a student who has transferred in his or 

her senior year, subsection c below will apply. 

 

c. Transfers During Senior Year 

 

If a child of a military family who has transferred at the beginning of or 

during his or her senior year is ineligible to graduate from the school system 

after all of the alternatives listed above have been considered and the student 

meets the graduation requirements at his or her sending school, then school 

officials from the school system shall collaborate with the sending school 

system to ensure that the student will receive a diploma from the sending 

board of education. 
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4. Early Graduation 

 

Students have the option of graduating early by completing the State Board of 

Education minimum graduation requirements on an accelerated three-year 

pathway.  Students choosing to use an accelerated pathway must follow the process 

required for early graduation as described in State Board Policies GRAD-001 and 

GRAD-006.   

 

5. Graduation Certificates  

 

Graduation certificates will be awarded to eligible students in accordance with the 

standards set forth in State Board Policy GRAD-010. 

 

6. Diploma Endorsements 

 

Students have the opportunity to earn diploma endorsements as described in State 

Board Policy GRAD-007.  No endorsement is required to receive a diploma. 

 

Legal References:  G.S. 115C-47, -81.25(c)(10)(c), -81.45(d), -81.65, -81.90(c), -83.31, -83.32, -

174.11, -276, -288, -407.5, -407.12; 16 N.C.A.C. 6D .0309, .0503, .0506, .0510; State Board of 

Education Policies CCRE-001, GRAD-001, GRAD-004, GRAD-006, GRAD-007, GRAD-008, 

GRAD-010, TEST-003 

 

Cross References:  Goals and Objectives of the Educational Program (policy 3000), Dual 

Enrollment (policy 3101), Testing and Assessment Program (policy 3410), Student Promotion and 

Accountability (policy 3420), Citizenship and Character Education (policy 3530), Children of 

Military Families (policy 4050) 

 

Adopted: January 9, 2014  

 

Revised: August 14, 2014, May 12, 2016, March 9, 2017, March 8, 2018, July 9, 2020, January 

14, 2021, July 15, 2021, March 10, 2022, September 8, 2022, January 12, 2023, August 13, 2024 
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CHILDREN OF MILITARY FAMILIES Policy Code: 4050 
 
 

 

The board recognizes the unique circumstances faced by children of military families who are 

often required to transfer to a new school system because their parents or guardians have a new 

military assignment.  The board also recognizes that children whose immediate family members 

are deployed by the military may be at increased risk of emotional, psychological, or other harm.  

The board is committed to supporting these children in the school system and undertaking to serve 

their unique needs.   

 

A. IDENTIFICATION OF MILITARY-CONNECTED STUDENTS 

 

Each principal shall annually identify all military-connected students enrolled in the school 

and shall develop a means for serving their unique needs.  For purposes of this section, a 

military-connected student is defined as a student who has a parent, step-parent, sibling, or 

any other person who resides in the same household serving in the active or reserve 

components of the United States Army, Navy, Air Force, Marine Corps, Coast Guard, 

Space Force, or National Guard.   

 

The identification of military-connected students is not a public record subject to public 

records law.   

 

B. PROVIDING EDUCATIONAL OPPORTUNITY FOR CHILDREN OF MILITARY FAMILIES 

 

The board strives to promote flexibility and cooperation among the school system, parents 

and guardians, and children of military families, to promote the children’s well-being, and 

to assist these children in achieving educational success when transitioning to their new 

schools.  To achieve these goals, the board has adopted policies consistent with the 

Interstate Compact on Educational Opportunity for Military Children (hereinafter 

“Compact”) and G.S. 115C-407.12 to facilitate the enrollment of children of military 

families and to provide continuity in their educational services, including in the areas of 

education records, immunizations, age requirements for initial entry, course and education 

program placement, special education services, and extracurricular activities.  The 

superintendent shall adopt procedures necessary to implement the policies and to otherwise 

comply with the Compact and G.S. 115C-407.12 and to educate employees about the 

unique needs of children of military families.     

 

1. Definitions 

 

The following definitions apply to all policies and procedures adopted in 

compliance with the Compact and G.S. 115C-407.12. 

 

a. Active Duty  

 

Active duty is full-time duty status in the active uniformed service of the 

United States, including members of the National Guard and Reserve on 
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active duty orders pursuant to 10 U.S.C. 12301 et seq. and 10 U.S.C. 12401 

et seq. 

 

b. Children of Military Families 

 

Children of military families are school-aged children, enrolled in 

kindergarten through twelfth grade, in the household of one of the 

following:  

 

(1) a member of the uniformed services on active duty; 

 

(2) a member or veteran of the uniformed services who is severely 

injured and is medically discharged or retired, for a period of one 

year after medical discharge or retirement;  

 

(3) a member of the uniformed services who died on active duty or as a 

result of injuries sustained on active duty, for a period of one year 

after death; and 

 

(4) an inactive member, but only if (1) the inactive member is required 

to move to perform military service–related responsibilities, (2) the 

move results in a transfer of school systems for the child, and (3) the 

inactive member presents a copy of the official military transfer 

order to the school from which services for the child are requested.  

If the move results in an interstate transfer of the child between the 

school system and another school system in a different state, the 

superintendent shall direct school officials to attempt to coordinate 

with the out-of-state school system on behalf of the child but cannot 

require the receiving school system to provide specific services. 

 

c. Deployment 

 

Deployment is the period one month prior to the service members’ departure 

from their home station on military orders through six months after their 

return to their home station. 

 

d. Education Records 

 

Education records are those official records, files, and data directly related 

to a student and maintained by the school or school system, including but 

not limited to records encompassing all the material kept in the student’s 

cumulative folder, such as general identifying data, records of attendance 

and of academic work completed, records of achievement and results of 

evaluative tests, health data, disciplinary status, test protocols, and 

individualized education programs. 
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e. Extracurricular Activities 

 

Extracurricular activities are voluntary activities sponsored by the school or 

school system or an organization sanctioned by the school system.  

Extracurricular activities include, but are not limited to, preparation for and 

involvement in public performances, contests, athletic competitions, 

demonstrations, displays, and club activities. 

 

f. Inactive Member 

 

An inactive member is a member of the National Guard or Reserve of any 

branch of the uniformed services, who is inactive and not on active duty 

orders pursuant to 10 U.S.C. 12301 et seq. or 10 U.S.C. 12401 et seq. 

 

g. Member State 

 

A member state is a state that has enacted the Compact. 

 

h. Non-Member State 

 

A non-member state is a state that has not enacted the Compact. 

 

i. Receiving State 

 

The receiving state is the state to which a child of a military family is sent, 

brought, or caused to be sent or brought. 

 

j. Rule 

 

A rule is a written statement by the Interstate Commission promulgated 

pursuant to Article XII of the Compact that is of general applicability, 

implements, interprets or prescribes a policy or provision of the Compact, 

or an organizational, procedural, or practice requirement of the Interstate 

Commission, and has the force and effect of rules promulgated under the 

Administrative Procedures Act as found in Chapter 150B of the North 

Carolina General Statutes, and includes the amendment, repeal, or 

suspension of an existing rule. 

 

k. Sending State 

 

The sending state is the state from which a child of a military family is sent, 

brought, or caused to be sent or brought. 

 

l. Student 
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The student is the child of a military family for whom the school system 

receives public funding and who is formally enrolled in kindergarten 

through twelfth grade. 

 

m. Transition 

 

The transition is (1) the formal and physical process of transferring from 

school to school or (2) the period of time in which a student moves from 

one school in the sending state to another school in the receiving state. 

 

n. Uniformed Services 

 

The uniformed services are the Army, Navy, Air Force, Space Force, 

Marine Corps, and Coast Guard, as well as the Commissioned Corps of the 

National Oceanic and Atmospheric Administration and the Public Health 

Services. 

 

o. Veteran 

 

A veteran is a person who served in the uniformed services and who was 

discharged or released therefrom under conditions other than dishonorable. 

  

2. Resolution of Issues 

 

The grievance procedure provided in policy 1740/4010, Student and Parent 

Grievance Procedure, may be utilized by parents or guardians who disagree with a 

decision pertaining to education records, enrollment or eligibility for enrollment, 

placement, attendance, extracurricular activities, or graduation of a child of a 

military family, or a rule, as defined in this policy.  In addition, parents or guardians 

may seek informal resolution of such decisions at any time by contacting the office 

of the North Carolina Department of Public Instruction (NCDPI) Military Liaison 

or the North Carolina Commissioner of the North Carolina State Council for the 

Interstate Compact on Educational Opportunity for Military Children.  Specific 

contact information may be found online at www.dpi.nc.gov/students-

families/student-support/nc-supports-military-children or by calling NCDPI at 

(984) 236-2100. 

 

Legal References:  G.S. 115C-12(18)(f), -288(m), -407.5, -407.12 

 

Cross References:  Student and Parent Grievance Procedure (policy 1740/4010), Student 

Promotion and Accountability (policy 3420), Graduation Requirements (policy 3460), 

Extracurricular Activities and Student Organizations (policy 3620), Age Requirements for Initial 

Entry (policy 4100), Immunization and Health Requirements for School Admission (policy 4110), 

Domicile or Residence Requirements (policy 4120), Assignment to Classes (policy 4155), 

Attendance (policy 4400), Student Records (policy 4700) 
 

Adopted: April 11, 2013 

https://www.dpi.nc.gov/students-families/student-support/nc-supports-military-children
https://www.dpi.nc.gov/students-families/student-support/nc-supports-military-children
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Policy Code: 4130 Discretionary School Assignment 

The Asheboro City Board of Education believes that in almost all cases the child should 
attend the school that serves his/her domicile. There are situations in which the 
superintendent or designee shall approve of an admission to the district from a different 
school system, release a student from the district to attend a different school system, or 
approve for a student to attend a school within the district other than the one the student 
is domiciled to attend. The superintendent or designee shall approve or deny requests 
for Discretionary School Assignment for students who do not meet the domicile or 
residence requirements outlined in policy 4120, Domicile or Residence Requirements. 
Applications from residents of the school system will be given consideration before 
others. Requests may be granted for up to one full school year. An application for 
Discretionary School Assignment must be submitted each subsequent school year in 
which Discretionary School Assignment is desired. 

A. Criteria for Discretionary School Assignment 

The parent, legal guardian, or legal custodian must make a written application to 
the office of the superintendent for Discretionary School Assignment. Such an 
application must be submitted by June 1. A decision will be made and notice 
mailed by June 30. In instances where there are extraordinary, compelling and 
specific circumstances that make the June 1 deadline impossible to comply with, 
the superintendent or designee may accept the application after June 1. In such 
cases, a decision will be made and notice mailed within 20 working days. A non-
domiciled student may be admitted, at the discretion of the superintendent, or 
designee, under the following conditions. 

1. One of the following criteria are met: 

a. Employee of a Public School System 

A student whose parent, legal guardian, or legal custodian is a 
permanent employee of the Asheboro City Schools may be admitted. 

b. Change of Domicile 

A student whose parent, legal guardian, or legal custodian plan to 
move within 90 days after the beginning of the school year may be 
assigned at the beginning of the school year to the school serving the 
student's new domicile. A student who changes his/her domicile during 
the course of the school year may be admitted to the school previously 
attended for the remainder of the school year. However, the student 
will be assigned according to the area in which they live at the 
beginning of the next school year. A student who changes his/her 
domicile during or after the completion of the 11th grade may be 
admitted for the 12th grade to the school serving his/her prior domicile. 



c. Hardship 

A student may be admitted because of undue hardship, or 
extraordinary, compelling, specific circumstances. 

d. Special Curricular Needs 

A student who is unable to obtain specially needed courses or 
programs in their regularly assigned school may be admitted to the 
Asheboro City Schools. 

e. School Utilization 

A student may be admitted when it would provide for the more orderly 
and efficient administration and operation of the schools in the district. 

2. The superintendent or designee has determined that space is available in 
the school district and in the particular school or program in which the 
student seeks to enroll. 

3. The student must demonstrate that he or she was in good standing in the 
previous school attended by that student, in terms of academics, discipline, 
attendance, and other measures of standing and progress in the school 
district. The student also must satisfy the requirements in policy 4115, 
Behavior Standards for Transfer Students. 

4. With the initial application, the student must furnish a transcript and other 
student record data, including evidence of compliance with the North 
Carolina immunization requirements. 

5. If the student is transferring from another school district in North Carolina, 
the student must submit a release approved by the board of education of the 
other school district from which the transfer is being made. 

6. The student resides with his/her parent, legal guardian, or legal custodian. 

B. Inter-District Agreement 

In full compliance with North Carolina General Statutes 115C-366 and 366.1: 

The Asheboro City Schools shall not accept a non-domiciliary student, who 
is not otherwise entitled to enroll, from another public school system in North 
Carolina unless the student presents a release of assignment from the public 
school system in which he/she is domiciled. If the release is accepted by the 
superintendent, subject to the standards established in policy 4130, this 
release and acceptance shall serve as the agreement between the two 

http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&spec=366
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&spec=366.1


school systems. The release and acceptance shall be filed in the office of 
the superintendent and shall serve as the official records of the board. A 
copy of the acceptance will be sent to the school system in which the 
student is domiciled in order to complete that district's official records of 
agreement between the two boards. 

C. Athletics 

Athletics or participation in athletics is not a lawful reason for admission, 
reassignment, or release. 

D. Conditions for Admission 

Any admission granted pursuant to this policy will be for one school year and a 
written application for renewal must be made annually during the application 
period of March 1- June 1. 

The superintendent may issue administrative regulations necessary for the 
implementation of this policy. 

Non-domiciled students who are admitted based upon false or misleading 
information on their application will have their release voided and rescinded 
immediately. 

Non-domiciled students who are admitted to Asheboro City Schools are 
responsible for their own transportation. 

Non-domiciled students who are admitted to Asheboro City Schools must be in 
good standing in terms of academic performance, discipline, attendance, and 
other measures of good standing and progress in the school district. The student 
must also satisfy the requirements of policy 4115, Behavior Standards for Transfer 
Students. 

E. Appeal of Discretionary School Assignment Decisions 

A decision of the superintendent's designee may be appealed to the 
superintendent. An appeal to the superintendent must be received in writing no 
later than five working days following receipt of the decision of the 
superintendent's designee. The superintendent will review the appeal and make a 
written determination within 30 days of receiving the appeal. 

A final decision regarding Discretionary School Assignment may be appealed to 
the board of education. An appeal to the board of education must be received in 
writing no later than five working days following receipt of the decision of the 
superintendent. The board or a panel of the board will hear the appeal. If a panel 
hears the appeal, the panel's recommendation will be submitted to the full board 



for a final determination. The board will make a written determination within 30 
days of receiving the appeal. 

Legal References: G.S. 7B art. 35; 35A, art. 6; 50-13.1 to 13.3; 115C-47(69), -231, -364 
to -366.1 

Cross References: Student and Parent Grievance Procedure (policy 1740/4010), 
School Assignment (policy 4150), Behavior Standards for Transfer Students (policy 
4115), Domicile or Residence Requirements (policy 4120) 

Adopted: June 11, 1998 to become effective July 1, 1998 

Revised: April 12, 2001, November 10, 2005, February 12, 2009, March 8, 2018, 
November 17, 2022, February 8, 2024 

Administrative Procedure: Yes 

Asheboro City Schools 

http://redirector.microscribepub.com/?cat=stat&loc=nc&id=7b&spec=a35
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=35a&spec=a6
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=50&
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&spec=47
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&spec=231
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&


Policy Code: 4150 School Assignment 

The Asheboro City Board of Education believes that in almost all cases the child should 
attend the school that serves his/her domicile. Exceptions to this will be made in limited 
circumstances within the criteria provided below and any administrative procedures 
established by the superintendent. 

A. Assignment Areas 

The superintendent shall recommend to the board school assignment areas for 
the schools in the district. 

The assignment areas will be developed in accordance with applicable Legal 
Requirements, the need to serve all school-age children who live in the school 
district; and the effective use of each school facility. Assignments will be made in a 
non-discriminatory manner. 

The superintendent shall review periodically the assignment areas and submit 
recommendations for revisions to the board when necessary. 

B. Assignment of Students 

The superintendent or designee shall assign students to particular schools in 
accordance with the following standards. 

1. Students Admitted Based on Domicile 

Except as otherwise provided in this policy, students admitted to the school 
system based on domicile will be assigned to the school of the appropriate 
grade span within the assignment area of the student's domicile (or 
residence location if the student is exempted from the domicile requirement, 
as described in policy 4120, Domicile or Residence Requirements). 

2. Students Accepted for Discretionary School Assignment 

Students who are accepted for discretionary school assignment under policy 
4130, Discretionary School Assignment, will be assigned to a school that 
meets the best interest of the student and the orderly and efficient 
administration of the school system. 

3. Homeless Students and Students in Foster Care 

Notwithstanding any other provisions of this policy, the superintendent or 
designee shall (1) assign homeless students in a manner consistent with 
state and federal law and policy 4125, Homeless Students; and (2) assign 



students in foster care to their school of origin unless contrary to their best 
interest, as required by federal law and as feasible. 

4. Students Participating in the Address Confidentiality Program 

Students who are participating in or whose parent is participating in the 
North Carolina Address Confidentiality Program established by G.S. Chapter 
15C will be assigned on the basis of their actual address, but such address 
will remain confidential in accordance with law and policy 4250/5075/7316, 
North Carolina Address Confidentiality Program. 

5. Students with Disabilities 

Students with disabilities receiving services under an Individualized 
Education Program (IEP) or Section 504 plan will be assigned to schools in 
accordance with this policy unless the superintendent or designee 
determines the student needs a different assignment to provide access to a 
program or service required under the IEP or Section 504 plan, as 
determined by the student's IEP or Section 504 team. 

6. Administrative Assignment 

The superintendent or designee may administratively assign a student to a 
school other than the one to which the student would otherwise be assigned 
under this policy when deemed in the best interest of the student and/or the 
effective administration of the schools, such as for reasons related to student 
safety, discipline, or programmatic issues, or when required by law. 

7. Assignment to Alternative Program or School 

Students will be assigned to an alternative education program or school in 
accordance with policy 3470/4305, Alternative Learning Programs/Schools. 

Legal References: McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431 et seq.; 
Elementary and Secondary Education Act, 20 U.S.C. 6301 et seq.; Non-Regulatory 
Guidance: Ensuring Educational Stability and Success for Students in Foster Care, U.S. 
Department of Education and U.S. Department of Health and Human Services 
(November 2024), available at https://www.ed.gov/media/document/non-regulatory-
guidance-ensuring-educational-stability-and-success-students-foster-care-november-
15-2024-108448.pdf; Non-Regulatory Guidance on Education for Homeless Children and 
Youths Program, U.S. Department of Education (July 2016), available at https:// 
www.ed.gov/sites/ed/files/2020/07/160240ehcyguidanceupdated082718.pdf; Unsafe 
School Choice Option Non-Regulatory Guidance, U.S. Department of Education (May 
2004), available at https://files.eric.ed.gov/fulltext/ED494736.pdf; G.S. 15C-8; 115C-36, -
47(69), -366, -367, -369; State Board of Education Policy SSCH-006 

http://redirector.microscribepub.com/?cat=stat&loc=nc&id=15c&
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=15c&
https://www.ed.gov/media/document/non-regulatory-guidance-ensuring-educational-stability-and-success-students-foster-care-november-15-2024-108448.pdf
https://www.ed.gov/media/document/non-regulatory-guidance-ensuring-educational-stability-and-success-students-foster-care-november-15-2024-108448.pdf
https://www.ed.gov/media/document/non-regulatory-guidance-ensuring-educational-stability-and-success-students-foster-care-november-15-2024-108448.pdf
http://www.ed.gov/sites/ed/files/2020/07/160240ehcyguidanceupdated082718.pdf
https://files.eric.ed.gov/fulltext/ED494736.pdf


Cross References: Alternative Learning Programs (policy 3470/4305), Domicile or 
Residence Requirements (policy 4120) Homeless Students (policy 4126), Discretionary 
School Assignment (policy 4130), North Carolina Address Confidentiality Program 
(policy 4250/5075/7316) 

Adopted: April 9, 1998 to become effective July 1, 1998 

Revised: April 12, 2001, November 10, 2005, March 12, 2009, June 14, 2012, April 11, 
2013, July 13, 2017, March 10, 2022, November 17, 2022, February 8, 2024 

Reviewed by the Policy Committee: March 10, 2025 

Administrative Procedure: Yes 
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Goal 1 - Consistency

Donna Lee Loflin will provide all students 
with rigorous, standards-aligned learning 
experiences by ensuring consistent 
grade-level collaboration, effective use of 
adopted curriculum resources, and 
high-quality instruction in every classroom.



Progress Update:

● 91 walkthroughs completed in KickUp using the DLL Academic Expectations tool.
● Analysis focused on task alignment, student ownership, and shifting the cognitive lift. 
● 100% of staff have participated in 8 professional development opportunities specifically 

aligned to Shifting the Cognitive Lift.

Key Data Points:

● 90% - Students execute transitions, routines, and procedures in an orderly and efficient 
manner.

● 91% - Students do the majority of the work. 
● 86% - Students are engaged in the work of the lesson start to finish, there is a sense of 

urgency about how time is used.
● 67% - Students use reasoning and problem-solving skills to persevere through difficulty. 

When teachers provide support, students still own the complex thinking. 
● 55% - Students talk and ask questions about each other’s thinking in order to improve 

their understanding. 

Next Steps: 

Classrooms at Donna Lee Loflin demonstrate strong foundations: clear routines, high 
engagement, and students taking ownership of their work. The next phase of growth involves 
strengthening complex reasoning and peer-to-peer academic discourse to ensure students 
are not only doing the work, but also articulating their thinking, responding to others, and 
engaging in deeper cognitive challenges.

Goal 1 
Progress



Goal 2 - Belonging

Donna Lee Loflin will create a strong sense 
of belonging for every student by creating 
inclusive classroom communities, building 
positive relationships, and ensuring every 
child feels seen, valued, and supported in 
their learning environment.



Goal 2 
Progress

Progress Update

● Tier 1 SEL Instruction: Core Essentials lessons are delivered weekly in all K–5 classrooms, with 
monthly themes reinforced through morning announcements and classroom meetings.

● Professional Learning: All staff completed eight hours of Behavior Queen training focused on 
proactive supports, clear expectations, and consistent reinforcement.

● Positive Behavior Reinforcement: Bi-weekly Lions Den celebrations recognize positive behavior, 
with an average 97.3% student participation rate.

● Targeted Student Supports: The school counselor provides individual and small-group sessions 
based on SEL and behavior data, focusing on self-regulation, coping skills, emotional management, 
and conflict resolution.

● Tier 1 SEL & Guidance Lessons: Students received instruction on social skills, feelings 
identification, coping skills, kindness, bullying prevention, peer pressure, and gratitude. A total of 90 
guidance lessons have been delivered.

Key Data Points

● 94% of students follow behavioral expectations during walkthroughs.
● 68% decrease in major office referrals from October to November.
● 18% decrease in total referrals (major + minor) compared to this time last year.
● 14 students receive weekly individual counseling.
● 6 students participate in small-group counseling, totaling 51 contacts this year.

Next Steps

Loflin will continue strengthening Tier I SEL instruction and reinforcing Core Essentials themes across 
classrooms and routines. Leadership will increase SEL-focused walkthroughs and targeted feedback. We 
will expand small-group counseling based on updated data and refine the Lions Den recognition system. A 
mid-year review of behavior trends and student input will guide adjustments to ensure supports continue to 
meet student needs.



Goal 3 - Coherence
Donna Lee Loflin will ensure a coherent 
learning experience for all students by 
aligning curriculum, instruction, and 
assessment across grade levels, 
creating clear communication among 
teachers, and maintaining consistent 
instructional practices throughout the 
school.



Progress Update: 

● Implemented DLL Academic Expectations to create a shared language and 
consistent instructional routines across all classrooms. 

● Weekly grade-level collaborative planning includes professional development on 
coherent instructional practices, curriculum alignment, and task analysis. 

● Teachers analyze student work and assessment data during CASA meetings to 
identify misconceptions and adjust instruction. 

● Instructional Leadership Team completes ongoing instructional walkthroughs using a 
common tool, followed by targeted feedback, model lessons, and coaching. 

Key Data Points:

● 91 instructional walkthroughs completed using the Academic Expectations tool. 
● 100% of lessons observed reflect grade-level standards appropriate for the student. 
● 81% of lessons are designed to deepen student understanding. 
● 30 model lessons have been completed by our Instructional Facilitator. 
● 4 teachers have received one-on-one coaching by our Instructional Facilitator. 
● 2 additional teachers will begin coaching cycles this month. 

Next Steps: 

We will continue strengthening alignment to the DLL Academic Expectations by providing 
targeted walkthrough feedback and increasing support for designing lessons that deepen 
student understanding. Coaching and model lessons will expand to additional teachers, 
while CASA meetings will focus more intentionally on analyzing student work. Mid-year 
assessment data will be used to refine instructional priorities and guide spring reteach 
plans.

Goal 3 
Progress



Questions?



Lindley Park 
Elementary
Destination: Excellence

Every Leopard, Every Step



Goal 1
Consistency
Lindley Park will provide rigorous, 
grade-level instruction in all 
subjects using high-quality 
resources and tools.



Celebrations
● Common Instructional Expectations 

established and monitored consistently 
using Kickup

● CASA protocols
● Consistent planning
● Consistent data tracking 
● Kickstart block
● Tier 2 and Tier 3 Intervention Processes



Number of Walkthroughs 
(Instructional Expectations and Classroom Environment)

135 total walkthroughs

Number of Teachers Receiving Targeted Coaching 5 teachers total
1 intensive support

Current Students on or Above Grade Level Expectations in mClass 
for K-3

K- 11/52 (21%)
1- 30/56 (54%)
2- 32/57 (56%)
3- 39/67 (58%)

Number of Professional Development Sessions Provided 12 Different Sessions 

Daily Grade Level Instruction In All Subjects 100% of Classrooms

Differentiated Phonics/Word Study Support 100% of Students

Data Review



Next Steps
● Continue to reinforce instructional expectations and 

monitor progress through Kick-Up walkthroughs.
● Revisit PD from last year on questioning and student 

discourse.
● Continue refining data analysis processes.
● Dual Language Walkthroughs- ML Support
● Staff PD planned to support ML subgroup



Goal 2
coherence
Lindley Park will improve student learning 
by strengthening coherence in school 
communication and instructional 
practice to ensure high-quality teaching 
and clear supportive connections with 
families are established.



Celebrations
● Weekly Communication
● Quarterly Parent and Staff Survey
● Consistent Feedback 
● Weekly Planning Conversations 
● ML Support in Planning
● Clear Schoolwide Expectations

○ The Spot Shop



Number of SchoolStatus Contacts 29,362 text messages
1,064 emails
482 phone calls

Percent Participation on Parent Survey 15% of families

Percent participation on Staff Survey 75% of staff

Percent Attendance at Family Night Events Open House- 82%
Cultural Heritage Night-29%

Walkthroughs for Instructional Expectations 100% of teachers

Data Review



Next Steps
● Continue quarterly parent and staff surveys
● Increase parent participation in PTO events
● Increase feedback through walkthroughs from 

various stakeholders (counselor, ML teacher, 
master teachers)

● Increase percent of parents who participate in 
conferences and quarterly surveys.

● Increase student work displays



Goal 3
belonging

Lindley Park will create a sense of 
belonging as the foundation for learning, 

where every student is empowered to 
grow and supported by a united 

community that honors their identity, 
strengths, and potential.



Celebrations
● Relationship Mapping
● 1 Minute Meetings
● Positive communication and parent 

conferences
● ML and EC support in planning
● Focus groups: Coming soon
● Communities in School partnership: 

Quarterly attendance celebrations
● Student leadership opportunities
● Monthly Challenges
● Small Groups Provided by 

Counselor



Major Office Referrals 55 (2025)
56 (2024)

Minor Office Referrals 192 (2025)
306 (2024)

Students Who Participated in 1 Minute Meetings 93% of students

Number of Students with a School Leadership Role 114 students

Students with Identified Trusted Adult Through Relationship 
Mapping

90% of students

Average Daily Attendance for Q1 95.6%

Tier 1 SEL Instruction 100% of Students

School Based Mental Health Counseling 23 students

Data Review



Next Steps
● Continue completing walkthroughs to ensure our 

Instructional Expectations are being followed.
● Lindley Park Family Cookbook
● Increase Volunteer Opportunities
● Focus Groups
● Behavior Queens PD Implementation Support



Questions?



CALENDAR OF UPCOMING EVENTS - December 11, 2025 Board Meeting
Friday, December 12 11:30-1:30 p.m. Superintendent's Holiday Luncheon Professional Development Center
Monday, December 15 7:00 p.m. South Asheboro Middle School Winter Band Concert South Asheboro Middle School
Tuesday, December 16 7:00 p.m. Asheboro High School Winter Choral Concert AHS Performing Arts Center
Thursday, December 18 10:00-11:30 a.m. Central Office Holiday Brunch Professional Development Center
Thursday, December 18 7:00 p.m. South Asheboro Middle School Choral Concert AHS Performing Arts Center

Friday, December 19
11:30 a.m. Elementary       
12:30 p.m. Secondary      Early Release - Winter Break All Schools

Monday, December 22 & 
Tuesday, December 23 All Day Vacation/Annual Leave All Schools
Wednesday, December 24-
Friday, December 26 All Day Holidays All Schools
Thursday, January 1, 2026 All Day Holiday All Schools
Thursday, January 2 All Day Optional Teacher Workday All Schools
Monday, January 5 6:00 p.m. Randolph County Commissioners Meeting Old Historic Courthouse
Wednesday, January 8 6:30 p.m. Board of Education Meeting Professional Development Center
Monday, January 19 All Day Holiday All Schools
Tuesday, January 20-
Wednesday, January 21 All Day Required Teacher Workday All Schools
Wednesday, January 29 5:30-7:00 p.m. South Asheboro Middle School Family Engagement Night South Asheboro Middle School
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