
 

Click on the Teacher Conferences Tab on the left side 
of the screen. 



 

 

 

 

The students that attend the Middle/High School will 
be listed on this screen.  Click on “All Conferences” to 
schedule parent/teacher conferences for your first 
student. 



 

Click on the “Select a Time” option 
for each class you would like to 
schedule a parent/teacher 
conference. 



 

The available time slots will 
appear.  Click “Select” to choose 
the time slot that works best for 
you. 



 

Once you select a time slot, the information for your conference 
time, course, and teacher name will appear.  Click “Save” if you are 
satisfied with the time.  A confirmation email will be sent to the 
address that is on file with the school district for family access. 



 

If you try to schedule a conference during a time slot that conflicts 
with another of your scheduled conferences, you will see the Time 
Conflict Warning message.  You will have the option to click “Yes” 
and double book the time or click “No” to choose another time 
slot. 



 

Once you click on “SAVE,” that teacher conference is scheduled 
and will appear as “SCHEDULED” in the status column. 

Additional conferences can be scheduled for this student. 

Follow the same process for each of your middle/high school 
students. 


