Parent-Teacher Conferences — Family Access Guide
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To schedule a Parent Teacher Conference- Please

_ select one of the options that is listed with the green
banner:

- | ' v In-Person Conferences —3:10 PM — 5:00 PM

E) L4 W Virtual Conferences 1 —11:00 AM — 12:25 PM

Academic History Activities Assignments Attendance Calendar Career Plans Conf Virtual Conferences 2—-12:40 PM - 1:50 PM
= Virtual Conferences 3 —2:05 PM —3:00 PM
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In-Person Conference Option - Time Slots Only from 3:10 — 5:00

A Q FAMILY ACCESS: CONFERENCE SCHEDULER Yy

Conference Scheduler

Step 1: Represents the schedule of the student you
are scheduling conferences for. Highlight the course
that you wish to schedule a conference.

Step 2: Select a time slot that would best work for

your schedule by selecting the “+” (plus sign). The

STEP 1: SELECT A TEACHER STEP 2: SELECT A TIME SLOT tlme Slot W|“ populate Underthe My Conference
L T3 T2 Schedule. It will have a red trash can next to the time
Scheduled?  Student Period Teacher Class Status Date . . .
slot if you decide to delete the time.
01 STEEL CENTER AM - I Open 11/20/2
' A green check mark will appear next to each class that
00 Katy Montgomery HIGH SCHOOL COUNSELING Open 11/20/2
has a conference scheduled.
00 Maureen Anderson CAREER READINESS Open 11/20/2
00 Michael Spanos HEALTH & WELLNESS IS v Open 11/20/2026 Friday 3:50 PM - 4:00 PM Brentwood HS GATE
> v
MY CONFERENCE SCHEDULE
Q Print Schedule  \/ Done Scheduling
™1 ™2
Date Time Slot Student Teacher Class Method Location Note to Teacher

Brentwood HS - GATE |

ﬁ Friday 11/20/2026 3:10 PM - 3:20 PM - Maureen Anderson CAREER READINESS



Virtual Conference 1 Option Timeslots Only from 11:00 — 12:25

A Q FAMILY ACCESS: CONFERENCE SCHEDULER ¢

Conference Scheduler

STEP 1: SELECT A TEACHER

™1
Scheduled? | Student

™3

Period Teacher Class

01 STEEL CENTER AM

00 Katy Montgomery

HIGH SCHOOL COUNSELING

00 Maureen Anderson CAREER READINESS

00 Michael Spanos HEALTH & WELLNESS IS

MY CONFERENCE SCHEDULE

™1
Date

T2
Time Slot

Student Teacher

No conferences have been scheduled.

Class

STEP 2: SELECT A TIME SLOT

T2

Status Date

Open 11/20/20

‘l

Open 11/20/204

Open 11/20/204

© © 09O

Open 11/20/204

Continue the Step 1 & 2 Process for all Courses
Step 1: Represents the schedule of the student you
are scheduling conferences for. Highlight the course
that you wish to schedule a conference.

Step 2: Select a time slot that would best work for
your schedule by selecting the “+” (plus sign). The
time slot will populate under the My Conference
Schedule. It will have a red trash can next to the time
slot if you decide to delete the time.

A green check mark will appear next to each class
that has a conference scheduled.

Method

Location Note to Teacher




Virtual Conferences 2 Option Time Slots Only for 12:40 — 1:50

Continue the Step 1 & 2 Process for all Courses
Step 1: Represents the schedule of the student you

MENU % A Q FAMILY ACCESS: CONFERENCE SCHEDULER Yy are scheduling conferences for. Highlight the course
Conference Scheduler that you wish to schedule a conference.
STEP 1: SELECT A TEACHER STEP 2: SELECT A TIME SLOT
- Step 2: Select a time slot that would best work for
Scheduled? S:u:lent Period T:aiher Class sates  Date | YOUr schedule by selecting the “+” (plus sign). The

a I time slot will populate under the My Conference
01 STEEL CENTER AM e Open 11/20/20Y . .
' Schedule. It will have a red trash can next to the time
00 Katy Montgomery HIGH SCHOOL COUNSELING @ open 11720729 . . .
slot if you decide to delete the time.
00 Maureen Anderson CAREER READINESS e Open 11/20/29
00 Michael Spanos HEALTH & WELLNESS IS v @® opn 1pood Agreen check mark will appear next to each class
4 [
that has a conference scheduled.
MY CONFERENCE SCHEDULE
E Print Schedule /' Done Scheduling
™1 ™2
Date Time Slot Student Teacher Class Method Location Note to Teacher

No conferences have been scheduled.




Virtual Conferences 3 Option Time Slots Only for 2:05 - 3:00

Continue the Step 1 & 2 Process for all Courses

N @ | e e T £ Step 1: Represents the schedule of the student you
P S————— are scheduling conferences for. Highlight the course
STEP 1: SELECT A TEACHER STEP 2: SELECT A TIME SLOT that you WISh to SChedU|e a Confel’ence.
™1 T3 T2 . H
Scheduled? | Student Period Teacher Class Status Date Step 2' SeIeCt a tlme SIOt that WOUId bGSt Work for
; I . | — o your schedule by selecting the “+” (plus sign). The
[ZE . .
| time slot will populate under the My Conference
* ey onigomeny S — ©  open R gepadule. It will have a red trash can next to the time
00 M And CAREER READINESS . . .
S ©  oeen oz g6t if you decide to delete the time.
00 Michael Spanos HEALTH & WELLNESS IS v e Open 11/20/2024
4 > .
A green check mark will appear next to each class
MY CONFERENCE SCHEDULE

that has a conference scheduled.




Completing the Conference Schedule

2 fl Once you have all of the conferences scheduled,
| the My Conference Schedule will have a complete
list of the conferences you scheduled.

A Q FAMILY ACCESS: CONFERENCE SCHEDULER Y

Conference Scheduler
STEP 1: SELECT A TEACHER STEP 2: SELECT A TIME SLOT You can Print the Schedule when finished.
T T3 T2 . ..
Scheduled? Student Period Teacher Class Status Date Sele(:t Done SChedUllng once flnlShed-
a .
o1 STEEL CENTER AM I Open 11/20/2026 Friday
00 Katy Montgomery HIGH SCHOOL COUNSELING ' Open 11/20/2026 Friday 3:30 PM - 3:40 PM Brentwood HS GATE '
00 Maureen Anderson CAREER READINESS Open 11/20/2026 Friday 3:40 PM - 3:50 PM Brentwood HS GATE
00 Michael Spanos HEALTH & WELLNESS IS v Open 11/20/2026 Friday 3:50 PM - 4:.00 PM Brentwood HS GATE
» v
MY CONFERENCE SCHEDULE
E Print Schedule /" Done Scheduling
™1 T2
Date Time Slot Student Teacher Class Method Location Note to Teacher

Friday 11/20/2026 3:10 PM - 3:20 PM - Maureen Anderson CAREER READINESS Brentwood HS - GATE ‘
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