OneDrive — Adding Files, Sharing, Syncing, and Creating New Documents

1. Inany web browser go the website office.com and click sign in.

=. Microsoft | Office Products v Resources -~ Templates  Support My account Buy Office 365 All Microsoft ~  Signin

Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

o

What is Office 3657



2. Type in your full email address into the sign in box. For example: mfulmer@bb-sd.com Click Next.

BE Microsoft

Sign in

someone@example.com

Next

Can't access your account?



mailto:mfulmer@bb-sd.com

3. Click on Work or School Account.

B® Microsoft

It looks like this email is used with more than one
account from Microsoft. Which one do you want to
use?

Work or school account
Created by your IT department
Imer@bb-sd.com

Personal account

R Created by you

mfulmer@bb-sd.com

Tired of seeing this? Rename your personal Microsoft
account.




4. Type the same password that is used to login to the computer. Click Sign In.

B® Microsoft

mfulmer@bb-sd.com

Enter password

Password

Back

Forgot my password




5. The screen to stay Signed In. This is a preference if the account needs to stay logged in or not. Also, at the bottom of the
screen the browser may also ask to remember the password to your account. It doesn’t matter which answer is chosen, this

= Microsoft
mfulmer@bb-sd.com @

Stay signed in?

Do this to reduce the number of imes you are
asked to sign in.

.

D Don’t show this again

Would you like to save your password for microsoftonline.com?

More info




just preferences.



6. Click on the OneDrive Icon to enter into your storage space.

Fulmer, Melissa

GOOd morning L2 Search online documents

AppS Install Office apps

a? Outlook @ Word m Excel E PowerPoint m OneNote
a? SharePant n{ Teams m Class Notebook & Sway m Forms m Admin

Security &
Compliance

@ OneDrive

Explore all your apps >

Documents T Upload and Open Now

Recent Pinned Shared withme  Discover

ki

[  Name Last opened by you Activity

A1
a % T March Monthly Report

1hago
2" brentwoodpghk!2paus-my.sharepoint.com « Monthly Reports N

a February Monthly Report &

2 Yesterday at 2:46 PM
brentwoodpghk12paus-my.sharepoint.com « Monthly Reports

Yesterday at 10:22 AM

a Microsoft Mini Conference - 4-4-18
brentwoodpghk12paus-my sharepaint.com » » Documents

@ i Brentwood Microsoft 365 Notebook  g* Wod at 1:44 PM

brontwoodpghk1 Zpaus sharepant com » » SitpAssets

Wed at 1257 PM

m ’ AVID eBinder OneNote Starter Kit

brentwoodpghk 2paas-my. sharepoint.com » = Notebocks

M Feedback (@ Meed help?

3= Document?



7. The OneDrive Storage area will appear on your screen. The picture below will look different than yours since there are folders
already saved into the storage space.

OneDrive

Fearch everything

Fulmer, Melissa

B3 My files
'@ Recent

8 Shared

® Discover
& Recycle bin

Shared libraries

(€8 Online Learning Resources

Tech team
n BrentwoodIT
brentwoodpgh k12.pa.us ...
H Support.Brentwood
B orfice 365 Admin
n Meetings
Video Conferencing
More libraries

Create shared library

OneDrive admin
Get the OneDrive apps

Return to classic OneDrive

Files

+ New ™ 7T Upload v & Sync o Flow v

Name Modified Modified By File Size Sharing
1to1 March 12, 2019 Fulmer, Melissa 4 items A Shared
2019-20 PIMs August 23, 2019 Fulmer, Melissa 5 items Private
2019-20 Usernames and Passwords August 2, 2019 Fulmer, Melissa 1item Private
AlU Microsoft Event May 9, 2019 Fulmer, Melissa 7 items £ Shared
Apple Field Trip January 24, 2019 Fulmer, Melissa 22 items A Shared
Attachments November 10, 2017 Fulmer, Melissa 33 items Private
Budge‘[ March 12, 2019 Fulmer, Melissa 4 items A Shared
Class Noteboaoks January 24, 2018 SharePoint App 3 items Private
Documents May 31, 2018 Fulmer, Melissa 0 items Private
eSchool View August 1, 2018 Fulmer, Melissa 1item Private
Google Expeditions April 20, 2018 Fulmer, Melissa 10 items & Shared
In-Community Article October 10,2018 Fulmer, Melissa 2 items & Shared
Inventow January 19, 2018 Fulmer, Melissa 8 items £ Shared
Microsoft SDS 2 August 23, 2019 Fulmer, Melissa 5 items Private

M mensade T, Das. Morch 085 Eul Aol ElTS Duivcot, -




8. To upload a file or folder into your OneDrive Space, choose the Upload icon.

OneDrive

ISearch everything + New ~ 7TQUpload ~ Z Sync o Flow v Esotv =~ ®

Fulmer, Melissa Sort all items by

B3 My files Files
@ Recent
& Shared D Name Modified Modified By File Size Sharing
& Discover T&  1tol March 12, 2019 Fulmer, Melissa 4 items A Shared
@ Recycle bin T 2019-20 PIMs August 23, 2019 Fulmer, Melissa 5 items Private
Shared libraries T 2019-20 Usernames and Passwords August 2, 2019 Fulmer, Melissa 1item Private
Online Learning Resources ) i .
_ 4 AlU Microsoft Event May 9, 2019 Fulmer, Melissa 7 items A Shared
Tech team
Z&  Apple Field Trip January 24, 2019 Fulmer, Melissa 22 items A Shared
BrentwoodIT
Attachments November 10, 2017 Fulmer, Melissa 33 items Private
rentwoodpgh.k12.pa.us ... o
Support.Brentwood T4 Budget March 12, 2019 Fulmer, Melissa 4 items A Shared
n Office 365 Admin T Class Notebooks January 24, 2018 SharePoint App 3 items Private
" .
- Meetings _ Documents May 31, 2018 Fulmer, Melissa 0 items Private
Video Conferencing
__ eSchool View August 1, 2018 Fulmer, Melissa 1 item Private
More libraries
) 2 Google Expeditions April 20, 2018 Fulmer, Melissa 10 items & Shared
Create shared library T 9 P
Z&  In-Community Article October 10, 2018 Fulmer, Melissa 2 items A Shared
OneDrive admin Z4  Inventory January 19, 2018 Fulmer, Melissa 8 items & Shared
Get the OneDrive apps
Microsoft SDS August 23, 2019 Fulmer, Melissa 5 items Private

Return to classic OneDrive

EI FAED Mo hdarch 25 Lol (VAN E Deint




9. Once you click on the Upload, choose either file/files or folder.

OneDrive
L Search everything + New v Upload ~ \& Sync o Flow Vv EsSotyvy =~ ©®
Fulmer, Melissa les
B3 My files Files der
@ Recent
& Shared D Name Modified Modified By File Size Sharing
& Discover T&  1tol March 12, 2019 Fulmer, Melissa 4 items A Shared
@ Recycle bin T 2019-20 PIMs August 23, 2019 Fulmer, Melissa 5 items Private
Shared libraries T 2019-20 Usernames and Passwords August 2, 2019 Fulmer, Melissa 1item Private
Online Learning Resources ) _ _
4 AU Microsoft Event May 9, 2019 Fulmer, Melissa 7 items A Shared
Tech team
Z&  Apple Field Trip January 24, 2019 Fulmer, Melissa 22 items A Shared
n BrentwoodIT
_ Attachments November 10, 2017 Fulmer, Melissa 33 items Private
ﬂ Support Brentwood 4 Budget March 12, 2019 Fulmer, Melissa 4items & Shared
n Office 365 Admin T Class Notebooks January 24, 2018 SharePoint App 3 items Private
" .
- Meetings _ Documents May 31, 2018 Fulmer, Melissa 0 items Private
Video Conferencing
~ eSchool View August 1, 2018 Fulmer, Melissa 1item Private
More libraries
) 4 Google Expeditions April 20, 2018 Fulmer, Melissa 10 items & Shared
Create shared library _ 9 p
Z4  In-Community Article October 10, 2018 Fulmer, Melissa 2 items £ Shared
QOneDrive admin T4  Inventory January 19, 2018 Fulmer, Melissa 8 items & Shared
Get the OneDrive apps
Microsoft SDS August 23, 2019 Fulmer, Melissa 5 items Private

Return to classic OneDrive



10. After choosing file or folder, find the document or folder on your computer. Click on the file or folder once to populate in the
folder area of the dialog box. Click Upload.

G Select Folder to Upload

« v 4 Bl > ThisPC > Desktop » v O Search Desktop W @ Incognito
Organize ~ New folder = bBinder OneN... @ Pearson Digital Libr... Microsoft School D... m OneNote for Teach... 1 Day MIE Academi...
A
A
> OneDrive - brentw Name 12 ‘
Athletic Eligibili ;
I This PC grbilty
i C3 - Child Account
< 3D Objects C6 - Keystone Collection
& A360 Drive File Uploads
[ Desktop Negative Balance Letters
= Documents Online Learning Resoures
* Downloads PIMS
Jﬁ Music PIMs - Drill Files
—— Skyward
| Pictures Sport Schedules Modified By File Size Sharing
B Videos Updated Time Off . )
Local Disk (C)) Fulmer, Melissa 4 items & Shared
== Student Home C
Fulmer, Melissa 5 items Private
Jer: | Online Leaming Resoures ‘ Fulmer, Melissa 1 item Private
Cancel
Fulmer, Melissa 7 items A Shared
Tech team
T4 Apple Field Trip January 24,2019 Fulmer, Melissa 22 items A Shared
n BrentwoodIT
T Attachments November 10, 2017 Fulmer, Melissa 33 items Private
Support Brentwood T4 Budget March 12, 2019 Fulmer, Melissa 4 items £ Shared
Office 365 Admin © Class Notebooks January 24,2018 SharePoint App 3 items Private
" .
- MIEEmER ~ Documents May 31, 2018 Fulmer, Melissa 0 items Private
Video Conferencing
__ eSchool View August 1, 2018 Fulmer, Melissa 1 item Private
More libraries
i Google Expeditions April 20, 2018 Fulmer, Melissa 10 items A Shared
Create shared library * 9 P
T4 In-Community Article October 10, 2018 Fulmer, Melissa 2 items £ Shared
OneDrive admin C4  Inventory January 19, 2018 Fulmer, Melissa 8 items £ Shared
Get the OneDrive apps
Microsoft SDS August 23, 2019 Fulmer, Melissa 5 items Private

Return to classic OneDrive



11. A screen will pop up if uploading a file or folder, click Upload.

m Microsoft Educator... & Microsoft Office Ho... P PearsonSignin Il NWEA MA Microsoft School D... m OneNote for Teach... 1 Day MIE Academi...

Upload 12 files to this site?

OneDrive This will upload all files from "Online Learning
you trust the site.

Esoures”. Only’

Upload Ca

a2 @

St = @

L Search everything + New ¥ 7T Upload v £a Sync of

Fulmer, Melissa

B3 My files Files
@ Recent
& Shared D Name * Modified Modified By File Size Sharing
@ Discover 08  1to1 March 12, 2019 Fulmer, Melissa 4 items A Shared
@ Recycle bin T 2019-20 PIMs August 23, 2019 Fulmer, Melissa 5 items Private
Shared libraries T 2019-20 Usernames and Passwords August 2, 2019 Fulmer, Melissa 1item Private
Online Learning Resources ) _ _
e AlU Microsoft Event May 9, 2019 Fulmer, Melissa 7 items 2 Shared
Tech team
Z4  Apple Field Trip January 24, 2019 Fulmer, Melissa 22 items 2 Shared
BrentwoodIT
Attachments November 10, 2017 Fulmer, Melissa 33 items Private
brentwoodpgh k12.pa.us ... T
Support.Brentwood ZA  Budget March 12, 2019 Fulmer, Melissa 4 items & Shared
Office 365 Admin T Class Notebooks January 24, 2018 SharePoint App 3 items Private
n Ide=ting __ Documents May 31, 2018 Fulmer, Melissa 0 items Private
Video Conferencing
2] eSchool View August 1, 2018 Fulmer, Melissa 1 item Private
More libraries
. . Google Expeditions April 20, 2018 Fulmer, Melissa 10 items 2 Shared
Create shared library o 9 P
24 In-Community Article October 10, 2018 Fulmer, Melissa 2 items A Shared
OneDrive admin T2 Inventory January 19, 2018 Fulmer, Melissa 8 items & Shared
Get the OneDrive apps
Microsoft SDS August 23, 2019 Fulmer, Melissa 5 items Private

Return to classic OneDrive

RPN S—" - March 28 Colrmnr Malican 1 itamm [,



12. The file or folder should now appear in your list under Files for the OneDrive Storage area.

OneDrive

L search everything + New ™ T Upload ™ &3 Sync o Flow v

Fulmer, Melissa

B3 My files Files
0 Recent
& Shared [ Name
& Discover
__ NWEA MAP
@ Recycle bin
__ Office Lens
Shared libraries
. . _4  Online Learning Resoures =2
Online Learning Resources
W Tech team . PIMS18-19
ﬂ BrentwoodIT T PIMsC2Files

T
. brentwoodpgh.k12.pa.us ... Primero Edge

Support.Brentwood
__ Technology Plan
B ofiice 365 Admin
. __ Usernames and Passwords
Meetings
Video Conferencing o Website Images

More libraries 2018-19 Budget.xlsx

Create shared library

® &

2-13-18.pptx

A360 Drive - Shortcut.Ink
OneDrive admin

e e G s Autism - Works Cited.docx

Return to classic OneDrive

w ®

Autism Brochure.pdf

Modified

August 1, 2018
November 11, 2018
March 25
September 28, 2018
February 22, 2018
December 13, 2017
December 19, 2018
August 1, 2018
August 17, 2018
March 19, 2018
February 15, 2018
March 25

March 12, 2019

May 22, 2018

Meodified By

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Fulmer,

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

Melissa

File Size

1 item

0 items

2 items

3 items

3 items

9 items

2 items

2 items

13 items

153 KB

34.5 MB

250 bytes

11.4 KB

455 KB

O lFsotvy =v @

Sharing

Private
Private
£ Shared
Private
Private
Private
Private
Private
Private
£ Shared
Private
Private
Private

Private

There is also another way of uploading a folder or document into the OneDrive Storage, Drag and Drop. Drag and Drop the

file/files or folder in the OneDrive Storage Area.



Search everything

Fulmer, Melissa

B3 My files
® Recent

8 Shared

& Recycle bin

Shared libraries

Online Learning Resources

Tech team
n BrentwoodIT

Support.Brentwood

B ofiice 365 Admin

OneDrive admin
Get the OneDrive apps

Return to classic OneDrive

rentwoodpgh.k12.pa.us ...

+ New v

Files

Waitina far hrantwnadnahlk12nans-my charanaint cam

T Upload v &2 Sync o Flow v

|)Q

|)Q

|)O

|)Q

1tol

2019-20 PIMs

2019-20 Usernames and Passwords

AlU Microsoft Event

Apple Field Trip

Attachments

Budget

Class Notebooks

Documents

eSchool View

Google Expeditions

In-Community Article

Inventory

Microsoft SDS

Modified

March 12, 2019

August 23, 2019

August 2, 2019

May 9, 2019

January 24, 2019

November 10, 2017

March 12, 2019

January 24, 2018

May 31,2018

August 1, 2018

April 20, 2018

October 10, 2018

January 19, 2018

August 23, 2019

13. To open a document, click on the document name under the Name column.

OneDrive

Modified By

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

SharePoint App

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

File Size

4 items

5 items

1item

7 items

22 items

33 items

4 items

3 items

0 items

1item

10 items

2 items

8§ items

5 items

Sharing

& Shared

Private

Private

& Shared

£ Shared

Private

& Shared

Private

Private

Private

£ Shared

2 Shared

£ Shared

Private



To create a New Document
14. New documents you create with, or upload to OneDrive, are private to you (invisible to everyone else). You can make them
available to selected individuals by sharing them. You’ll be taken directly to the web application for the type of file you
selected (Word, PowerPoint, Excel, etc).

OneDrive

/O Search everything New v 7T UpNad o Sync o Flow IF sort v = v

Fulmer, Melissa Folder ‘ Create a nefolder or document in this location

B3 My files Word document
) Recent 3] Excel workbook
Ro‘ Shared 2| PowerPoint presentatigin Modified Modified By File Size Sharing
F neNote notebool March 12, 2019 Fulmer, Melissa 4 items Share
Recycle bin OneNote noteb h I I & Shared
& Forms for Exce
Shared libraries 5 August 23, 2019 Fulmer, Melissa 5 items Private
: ) @) Visio drawing
Online Learning Resources ‘names and Passwords August 2, 2019 Fulmer, Melissa 1 item Private
@ Link
UN Tech team . .
T4 AlU Microsoft Event May 9, 2019 Fulmer, Melissa 7 items A& Shared
n BrentwoodIT
24 Apple Field Trip January 24, 2019 Fulmer, Melissa 22 items £ Shared
. rentwoodpgh.k12.pa.us ...
Attachments November 10, 2017 Fulmer, Melissa 33 items Private
Support.Brentwood *
n Office 365 Admin _A  Budget March 12, 2019 Fulmer, Melissa 4 items & Shared
Meetings T Class Notebooks January 24, 2018 SharePoint App 3 items Private
ve B i
- Midecleoniaencing __ Documents May 31,2018 Fulmer, Melissa 0 items Private
More libraries
__ eSchool View August 1, 2018 Fulmer, Melissa 1 item Private
Create shared library
Z4  Google Expeditions April 20, 2018 Fulmer, Melissa 10 items £ Shared
Gl il Z4  In-Community Article October 10, 2018 Fulmer, Melissa 2 items £ Shared
Get the OneDrive apps
Z4  Inventory January 19, 2018 Fulmer, Melissa 8 items A Shared

Return to classic OneDrive



One Jrive

£ Search everything

Fulmer, Melissa

B3 My files
@ Recent

£ Shared

& Recycle bin

Shared libraries

Online Learning Resources

n Tech team
n BrentwoodIT

H Support.Brentwood

B ofice 365 Admin

n Meetings

Video Conferencing
More libraries

Create shared library

OneDrive admin
Get the OneDrive apps

Return to classic OneDrive

brentwoodpgh.k12.pa.us ...

+New\/

Files

[

[»

[»

[»

T

Upload ~ 3 Sync o Flow

Name

1to1

2019-20 PIMs
2019-20 Usernames and Passwords
AlU Microsoft Event
Apple Field Trip
Attachments

Budget

Class Notebooks
Documents

eSchool View
Google Expeditions
In-Community Article

Inventory

Modified

March 12, 2019

August 23, 2019

August 2, 2019

May 9, 2019

January 24, 2019

November 10, 2017

March 12, 2019

January 24, 2018

May 31, 2018

August 1, 2018

April 20, 2018

October 10, 2018

January 19, 2018

Modified By

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

SharePoint App

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Another way to create a new document would be to go back to the office 365 dashboard. By

File Size

4 items

5 items

1item

7 items

22 items

33 items

4 items

3 items

0 items

1item

10 items

2 items

8 items

Sharing

£ Shared

Private

Private

£ Shared

£ Shared

Private

£ Shared

Private

Private

Private

£ Shared

£ Shared

£ Shared




Once back at the dashboard, click on the application that you would like to create a new document.

g Outlook @ OneDrive
Word Excel
0O
o PowerPoint ﬂ OneNote Ps
Q SharePoint * Teams E
Class Notebook g Sway E
Er

Forms

All apps —>

n} Admin

=

T Upload ™ <& Sync o Flow Vv

Name

1to1

2019-20 PIMs

2019-20 Usernames and Passwords
AIU Microsoft Event

Apple Field Trip

& Attachments
I  Budget
New
T Class Notebooks
w v Document2 ) . & Documents
Fulmer, Melissa's OneDrive for Business > ...
) L I eSchool View
. Needs Device - District
'tl brentwoodpghk12paus-my.sharepoint.co...
Ii4  Google Expeditions
+  Physical Computing Links ) )
B nbnrive for Business » . Documents Z&  In-Community Article
More docs — B inventory
@ MSG00025 (2).WAV ~ @ MSG00025 (1).WAV ~ @ MSG00025.WAV

Modified

March 12, 2019

August 23, 2019

August 2, 2019

May 9, 2019

January 24, 2019

November 10, 2017

March 12, 2019

January 24, 2018

May 31, 2018

August 1, 2018

April 20, 2018

October 10, 2018

January 19, 2018

Modified By

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

SharePoint App

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

Fulmer, Melissa

~ Bus Evacuation Dri....pdf ~

File Size

4 items

5 items

1 item

7 items

22 items

33 items

4 items

3 items

0 items

1 item

10 items

2 items

8 items

Sharing

& Shared

Private

Private

£ Shared

& Shared

Private

£ Shared

Private

Private

Private

£ Shared

& Shared

£ Shared

Show all

X



15. To use the Office application instead of the web-based version, an option is available from the toolbar on the application that
you chose to use. In the Microsoft Word example here, select Open in Desktop Version once in the online version.
HH Word Fulmer, Melissa > Documents Document3 - Saved Fulmer, Melissa
File Home Insert Layout References Review View Help Q@ Tell me what you want to do & Editing v |4 Share | | [ Comments
v [lv < [albigedy v v A A B I U Zv Av A SviEv E E = A stylesv | O Find~v B Dictate v

f Editor



16. To Share a Document

Fulmer, Melissa > Documents

If there is a document that you would like share with another person, click the Share Button in the upper right corner. The
share button is located in the same are in both the online and desktop applications of the software.
HH Word

File Home

Document3 - Saved

Insert Layout

References Review View Help

Open in Desktop App
v v < |calibri GBody)

Fulmer, Melissa

@ L1 Comments

@J Dictate v E‘ Editor

Q  Tell me what you want to do

Vi v A A BT

& Editing ~
U 2v 4Av A

= = —
=V izwv €S

,9¢ Styles v /O Find v

Page1of1 OQwords  English (U.S)

= 100% + Give Feedback to Microsoft



Once you click on Share, enter staff and student names, email addresses and groups into the “Enter a name or email address” box.
A message may also be added in the message box. To change the permissions on who can edit the document, click on the Anyone

with the link can edit option. Once all of the email address/names have been added and a message has been completed, click on
Send.

Word Fulmer, Melissa > Documents Document3 - Saved

Fulmer, Melissa

File Home Insert Layout References Review View Help Open in Desktop App Q  Tell me what you want to do & Editing v |5 Share | | L Comments
v |ﬂ v ¥ |Ca|ibn (Body) V‘H V‘ A" A B I U Y AV A@ =V =V = = = e Aj Styles v /O Find v LEIJ Dictate v f Editor o
Share
Send Link

nyone with the link can edit ; >

tnler aname or email address

Add a message (optional)

=N
® &

Copy Link Outlook

Page 1of 1 Owords  English (US.) = 100% + Give Feedback to Microsoft



17. Sync online files to your device and take your work with you
On the OneDrive page, click © = snc  putton at the top of the page.

OneDrive

Search everything + New ~ T Upload @ Flow

Fulmer, Melissa

£3 My files Files
@ Recent
Rq Shared D Name Modified Modified By File Size Sharing
@ Recycle bin A Ttol March 12, 2019 Fulmer, Melissa 4 items A Shared
Shared libraries __ 2019-20 PIMs August 23, 2019 Fulmer, Melissa 5 items Private
Online Learning Resources T 2019-20 Usernames and Passwords August 2, 2019 Fulmer, Melissa 1item Private
LN Tech team ! .

A& AIU Microsoft Event May 9, 2019 Fulmer, Melissa 7 items A Shared
BrentwoodIT

_4  Apple Field Trip January 24, 2019 Fulmer, Melissa 22 items R Shared
brentwoodpgh.k12.pa.us ...

Attachments November 10, 2017 Fulmer, Melissa 33 items Private
ﬂ Support.Brentwood -
n Office 365 Admin _A  Budget March 12, 2019 Fulmer, Melissa 4 items £ Shared
n Meetings T Class Notebooks January 24, 2018 SharePoint App 3 items Private
el /i i
- Viele GemiEeneig ___ Documents May 31, 2018 Fulmer, Melissa 0 items Private
More libraries
_ eSchool View August 1, 2018 Fulmer, Melissa 1item Private
Create shared library

CA  Google Expeditions April 20, 2018 Fulmer, Melissa 10 items A Shared
OneDrive admin _4  In-Community Article October 10, 2018 Fulmer, Melissa 2 items £ Shared
Get the OneDrive apps

Z4  Inventory January 19, 2018 Fulmer, Melissa 8 items 2 Shared

Return to classic OneDrive



The OneDrive for Business app installs on your device and a folder is created. Everything you put in this folder will

automatically sync between your device and your school, in the cloud. Look for the OneDrive icon in the tray: n

Fulmer, Melissa PJr Share

Insert Design Layout References Mailings Review View Acrobat Design Layout @ Tell me what you want to do..

T3 t Lo . P Find -
i - - < < & A P
0 o Arial 9 -|A A Aa- i = 8l 1 aaBbCede. AaBbCede AaBbhCC AsBbecr AQB Aasbeer aasbceba AaBbCDa AcBbCcDa AaBbCcDC AdBbCcDa | 28, Replace
Paste - . = Lay A L . . . . y ) . =
° & Format Painter T U-aex, X" A-%-A O - TNormal | TNo Spac.. Heading 1 Heading 2 Title Subtitle  Subtle Em... Emphasis  Intense E... Strong Quote < I} Select~
Clipboard H Font 5 5 Styles = Editing ~
£

‘Whenever you add, change or delete files in one location, all the other locations will be updated.

W g 4/2/2020

Page230f23 763words [[% . 1 + 100%
OneDrive
i i . it date IPEEEESLEY
ﬂ A2 Type here to search & o P ~ u o EEE 2 £




Whenever you add, change or delete files in one location, all the other locations will updated. Once installed, sign in using
your full Brentwood School District Username and Password.



