Skyward Online Assignments Training

Logon to Skyward by using the district website at: https://bb-sd.com and look under the Staff Tab. Click the first

Skyward option.

. Click on Teacher Access and then choose My Gradebook and click on the course that you would like to create the

online assignment.

SKYWARD

=] —JEducator Access Plus

""" L] My Students
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""" L] My Lesson Plans

""" L] post Daily Attendance
""" L] My Homerooms

""" % Teacher Access Tutorial

KYWARD ACCESS plus

Brentwood MiddlefHigh School

EDUCATOR
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Home Page | My Gradebook

Reports for All Classes - |

Paosting Status =

400 Brentwood Middle/High School
Dept Subject Terms Period Days Meet
VoCc  wvocC 1-4 1 MTWRF

Class
7324001

Description
STEEL CEMTER AM

1 =5 1 MTWRF BO0A /01 MOM VALLEY Secondary Gradebook
Voc  voC 1= 3 MTWWRF 732A /01  STEEL CENTER AM Secg|Open the Secondary Grac
1= 3 MTWWRF BOOA /01  MOM VALLEY Secondary Gradebook
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3. Once you are in the gradebook screen, click on Assignment and then choose Add Assignment.

& Skywand Educator Access Plus - Windows Internet Explorer EI[E|E|
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> EDUCATOR Brentwood Middle/High School B View Tutorial
KYWARD ACCESS plus Teacher: Staff (Team]  Class: 7324 / 01 Prd:1 STEEL CEN @) Customer Access
Home Page | My Gradebook | Main Screen Sy Print Oueue Back |
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4. On the Filter screen, click on Apply Filter.

Number of Record

Filter Options

Browese VWiews: | General

Filters: |3 Skyward Default

Aitars with ™ are prowided by Shyward

'“‘Filter Preferences

Locked Columns: 1

5. When the Online Assignment screen appears click on Add.

User Mame: Staff
Class: 7324/01 Prd: 1 STEEL CEMTER AM

Friday, April 9th, 2010

Brentwood Borough School District
™ Home Page | My Gradebook | Main Screen | Online Assignment Templates

ard Default

Online Assignment Templates - S

Show Questions

Default

Template Name & Random Pointz [ Correct Per Page Date Created Date Updated
Example Yes 1.0 Mo fes 3 04,08/2010 04,/08/2010
Yes 1.0 Yes Yfes 5 04,08/2010 04,/08/72010

Example 2



6. The Online Assignment Template Maintenance screen should appear on your screen. This is an important screen

to define your Template Setup Options
Online Assignment. * Template Name: | |
Description:

1. To create a template, first fill in the .

) I
template Set-up Options.

2. When the Auto Score and Post to
Gradebook is selected, only Multiple

Default Points per Question:
Choice and True/False can be selectek Auto Score and Post to Gradebook: [ (rfchecked, anly Mulinie Choice and True/False questions sre availabie)

for question types. Show Correct Answers: [ ]
3. Click Save and Add Questions.
Randomize Questions: [ ]

Questions per Page:

Template Questions Save and
Add
Mo records avaiahle ~suestion.

0 records displayed

Asterisk (*) denotes a required field



7. Start creating the questions for the online assignment by filling in the information below:

Select the Question Type and create the
Question.

Verify the Point Value of the question:

Enter the Answers. Select the Correct Answer.
Attachments can be included for the answers to
the question by clicking Attach. There can be
more than one correct answer for the questions.
Attachments can be added to the question by
clicking Attach.

When all of the questions have been added, click
on the Save and Back Button.

.. | Online Assignment Templates | Online Assignment Temnplate Maintenance | Online Assignment Maintenance

nline Assignment Question for Example
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* Question Tvpe:—[ Multiple Choice v|

* Question: |How do you tell how old a tree is?

Maximum characters: 250, Remaining characters: 216
Pajnts for Question?
- Answers to Byestion Number 1
Answer A: |Mea5ure how tall the tree is ||:| Correct? Attach(0)
Answer B: |C|:|unt the rings of the tree | Carrect? Attach(0)
Answer C: |Mea5ure how thick the bark is | [ Correct? Attach(0)
Answer D: |C|:|unt the branches ||:|C|:|rrect? Attach(0)
Answer E: | It - ttach(0)
Answer F: | [Ocorrectz  REEg0,
Answer G: | [Ocorrectz  REEg0,
Answer H: | [Ocorrectz  REEg0,
Answer I | [Ocorrectz  REEg0,
Answer J: | [Ocorrectz  REEg0,

wsterisk (*) denotes a required field

Save and
Back

Attach(1)




8. Attachments can be used for instructions, pictures, math problems, etc. Below is the screen for adding an

attachment. dnline Assignment Question for Example Ep—
12 Auto Scors oplion i checked for this Online Assignment, Onby Multiple Choice and Trug/Falke questions are available =aviE d
Question Mumber: 1
* Question

/2 Entity: 400 - 0 - 04.10.01.00.00 - Windows Inter... [= |[8][X] i

To attach a file to the Online Assignment, click on the * Ques

https: /10, 10,75, 75/  scripts)/ogiip, exe/'W Service=wsE ¥ b Certificate Error
€ |

Browse button to locate the file on your computer.
When the file is selected, click on upload and then

... | Online Assignment Maintenance | Attachment Maintenance

Save. ~ Attachment Maintenance
Save
ash-tree3-s.ipg Back

Points for Ques

Answers to Question

Answer A:
Answer B:  |Count thg
Answer C:
Answer D:

| |[(Browse... | Upload
P

AnswerE: | Nk Browse o salect a file

Answer F: | |

Answer G: | |

Answer H: ’—I €D Internet # 100% v
Answer I: | | (] correct? Attach(0)
Answer J: | \Ccorrectz G0,

terisk (*) denotes a required field




9. The Online Assignment that was just created should appear in this window.

Wravorites »  Eotes  ¥dpreferences  [Hcreate New Window YHelp

& My Print Queue

User Mame: Staff
Brentwood Borough School District Class: 7324/01 Prd: 1 STEEL CENTER AM

Friday, April 9th, 2010

M Home Page | My Gradebook | Main Screen | Class Options | Online Assignment Templates

Online Assignment Templates - S ard Default Y @ Eh
Template Name ~ Random ] Orrec Date Created Date Updated
Example Yes 1.0 Mo Yes 5 04/08/2010 04,/09,/2010
Example 2 Yes 1.0 Yes Yes 5 04/08/,2010 04/08/2010

To view the online assignment data, click on the +
sigh next to the assignment name.

To Edit the Online Assignment click on the Edit button
on the right side of the screen.

Ba
Filter
Options




ilter
0

ons

Online Assignment Templates - S ard Default i
Default| Show Auto Cuestions

Template Name « Random Pointz | Correct : Per Page Date Created Date Updated
[=] Example Yes 10| Mo Yes 5| o04s08/2010 04/03/2010
Expand Al Colapse Al Show Details In Mew Window Modify Details (displaying 2 of 2)
[=] Template Details
| Description: Example of an Online Assignment]
[=] Questions for Online Assignment Template
Add Question
Type Question Points Answer
dit Delete 4 1 Multiple Choice Howe do you tell how old a tree iz? 1.0 B. Count the rings of the tree
dit Delete 4 2z Muttiple Choice All of the following are types of trees except for: 1.0 D. Strawberry
Example 2 Yes | 10| Yes Yes 5| o4s/08/2010 04/08/2010




*Favnrites - Nntes aPreferences I@Create Mew Window DCustomer Access I‘!!fHeh:n ng Print Queue

User Name: Staff

Brentwood Borough School District Class: 7324/01 Prd: 1 STEEL CENTER AM Monday, April 12th, 2010

M Home Page | My Gradebook | Main Screen | Online Assignment Templates

emplate Name - tanaom late Create rate Update

Ti late N Rand Date Created Date Updated
Example 04/08/2010 04/03/2010
Example 2 4 Ao sT010

B

& | https:ff10,10.75. 75 scripts/cgiip. exetWService=wsE Aplus/sgrbkedit005, wrisPopup=true

... | My Gradebook | Main Screen | Online Assignment Templates | Online Assignment Reports @)
Online Assignment Template: Example

- Report Type

Hard Copy of Blank Online Assignment Template

Lnawer ey
- Report Dptiu[:l.aard Copy of Blank Online Assignment Template

Nurmnber of Lines for Essay Questions: (0 to 20)

Questions Per Page: Ijl (0 = fit to page) Set to Same as Online Assignment Template

Two Reports can be generated from the Online Template

screen: Answer Key and Hard Copy of Blank Online

Liooes -

Assignment Template. The Hard Copy of Blank Online
Assignment Template can be used for student who do not
have access to Student Access or were sick at the time the
assignment was given.

Filter
Options




SKYWARD
& —J Educator Access Plus Attaching an Online Template to an Assignment
=] Teacher Access
..... Ty Gradebook This process creates a link between the assignment
..... r Ny STTTET template and one or more assignments within the
..... B My Classes teacher’s gradebook.
""" L] My Lesson Plans

""" L] post Daily Attendance
""" ] My Homerooms
""" ® Teacher Access Tutorial

i e Brentwood Middle/High School B View Tutoril
KYWARD ACCESS plus Teacher: Staff @ Customer Access
Home Page | My Gradebook By Print Queye Back |

Reports for All Classes - |

400 Brentwood Middle/High School Posting Status »
Dept Subject
VOC vOC 1-4 1 MTWRF 732A /01 STEEL CENTER AM Secondary Gradebook
1-4 1 MTWRF 890A /01  MON VALLEY mimmdehnnk—l
VOC  VOC 1-4 3 MTWRF 7324 /01  STEEL CENTER AM SecondalZPen the Secandary Gradebook for this class.
1-4 3 MTWRF 890A /01  MON VALLEY Secondary Gradebook

Choose the course that you created the online
assighment.




& Skyward Educator Access Plus - Windows Internet Explorer

& | httpsiff10,10,75, 75/ scripts/ogiip. exelWService=wsEAplus/sepgrb02,w A @' Certificate Errar

EDUCATOR e Brentwood Middle/High School P view Tutoral
SKYWARD ACCESS plus’__/ Teacher: Staff (Team Class: 7324 / 01 Prd:1 STEEL CEN 8 customer Access

Home Page | My Gradebook | Main Screen Sy Print Queue Back
Other Access » | Classes » |Assigomaas Aftendance « |Categories| Grade Marks| Posting + | Reports | Charts « |Displa'_.r Options v| Quick Scoring| Export |

add Assignment M4 13 M3 12 M2 M2 i
List Ascionmant || options+ || Options= Options || Options- Options= || Report | Options
&dd a New Assignment | | Card
e Dy OF | I

Click on Add Assignments.

| #




Enter in Assignment Information. Once you have
added your Assignment information, Click on Make
Assignment Available Online.

I b Brentwood Middle,‘High School B view Tutoril
iKYWARD ACCESS plus Teacher: Staff (Tearn]  Class: 7324 / 01 Prd:1 STEEL CEN @ Customer Access
Assignment Maintenance
Add Assignment Save and
Category: |ASGN - Assignment Back
Description: Save and
lod L — Add
Detailed Description: B Anather
Assignment Group: Sawve and
Entered Date: Mon, Apr 12 2010 __Score |
Assign Date: Zx| zpr v | 1z v| /2010 |§ Mon, Apr 12 2010 __Undo_|
. Back
Proposed Due Date: _'l 2pr w| |1z v | 4|2010 |$ Mon, Apr 12 2010
Actual Due Date: :I w
Max Score: [100 (] Post to Family Access

Available
Online

Weight Multiplier: Post to Student Access

Show Assignment Score As: | Scoze w [l show Comments

Entity Dept Shji Terms Prd Days Meet Class Description

400 VOC NOC 1fto4 1 MTWRF 7324 )01 STEEL CENTER AM A

[ 400 1to4 1 MTWRF 8004 /01 MON VALLEY

[ 400 l1to4 1 MTWRF 8914 /02 COLLEGE CLASSES (AM)

[T 400 1to4 2 MTWRF 8914 /02 COLLEGE CLASSES (AM)

400 VOC VOC 1fo4 3 MTWRF 7324 /01 STEEL CEMNTER AM

[T 400 1to4 3 MTWRF 8904 /01 MON VALLEY

[ 400 1to4 5 MTWRF 8924 /01 CCAC/COLLEGE CLASSES

[ 400 1to4 6 MTWRF 8914 /02 COLLEGE CLASSES (AM) v
- Indicates a Class that does not contain the selected Category or does not contain the selected Assign and Due Dates




Wravorites~  ElNotes ‘“Preferences [HCreate Mew Window YiHelp

&My Print £
Queue

Brentwood Borough School District User Name: Staff

Monday, April 12th, 2010

M Home Page | Make Assignment Available Online

Enter the date and time range the assignment will be
available. From here, you can add a new question
which creates a new template, or you clone from an
existing template. If you would like to clone from an
existing template, click Clone from Template.

r Date Range the Assignment will be available in Student Access

* Start Date: [NEEIFIONY |E=x]  * Time: [12:00
* Stop Date: [04/12/2010 |[EE=]  * Time:[11:59 [pm |

r Assignment Setup Options
Online Assignment Mame: Trees Quiz
Description:

Default Points per Question:
Auto Score and Post to Gradebook: [ (# checked anly Multiple Choice and True/False questions are avaizbie)

Show Correct Answers: [ |

Do not Show Results unti: [04/12/2010 |EE=][12:00 [am |

Randomize Questions: [

Questions per Page:

Assignment Questions ﬁ

Ne records avaiable

Save and
Add
Questions



M Home Page | Make Assignment Available Online | Clone from Onling Assignment Termplates

Auto

Score

Show Questions
Template Name =~ Time Limit Random Correct Per Page Date Created Date Updated
Example MO LIMIT Yes 10| Mo Yes 5| 04/08/2010 04/09/2010
Example 2 MO LIMIT Yes 1.0 Yes Yes 5 04,08/2010 04,/08/2010

Highlight the template to use and click Clone to
Assginment.

All 01 2 3 45686Z89ABCDEEGHII1IEKLMNORORSTIUMWIEY:Z Template Mame:

2 records displayed




Wravorites +  Elotes  ¥preferences  [Create New Window WHelp

&My Print &
Queue

Brentwood Borough School District User Name: Staff

Monday, April 12th, 2010

M Home Page | Make Assignment Available Online

Cloned questions display in the Assignment Questions
browse. At this point, you can add, delete, edit, or
change the order of the questions. When you are
finished, click Save and Back.

r Date Range the Assignment will be available in Student Access
* Start Date:

* Stop Date:

CGEE |EEx]l = Time: [12:00 [am
04/12/2010 |EEx]  * Time: [12:00 [pm

- Assignment Setup Options

Show Correct Answers:
Do not Show Results until:

Randomize Questions:

Questions per Page:

Online Assignment Name:
Description:

Default Points per Question:
Auto Score and Post to Gradebook:

Trees Quiz

Exarnple of an Online Assignment

1.0
(IF checked, only Multisle Choice and True/Faise questions sre svaisbie]
O
04/12/2010 |EE=][12:00 [am

Assignment Questions ﬁ

Question
§ |Multiple Choice  |How do you tell how old a tree is?

2| 4 Multiple Choice | All of the following are types of trees except for: 1.0 M

Save

Save and
Back

Clone from
Template

Save and
Add
Questions



‘fn— EDUCATOR N BI’EI’ItWDDd MiddIEingh SCI'IDDI E View Tutarial
KYWARD ACCESS plus Teacher: Staff (Team]  Class: 7324 / 01 Prd:1 STEEL CEN 8 customer Access
Assignment Maintenance
Edit Assignment Save
Category: |Quiz - Quisz A This Assignment is available Online Undo

Description: | Trees Quiz Back
Detailed Description:
Attach (0)

L

Assignment Group: Edit Online
Entered Date: Mon, Apr 12 2010 Assignment]
Assign Date: _"l Epr % | |1z % 4|2010 |4 Mon, Apr12 2010 Remove
d . 2' = Online
Proposed Due Date: Epr % | |1z v | 4 2010 |¢ Mon, Apr 12 2010 Assiqnment
Actual Due Date: - v ] -
_ Once an assignment has been added online the
Max Score: i [] post to Family Access . di h . .
options to edit or remove the assignment main
Weight Multiplier: (1.00 [¥] Post to Student Access P ] 8
) <" Cick Save and Back
Showr Assignment Score As: | Secxe [] Show Comments
Select the Classes where this Assignment should be added
Entity Dept Sbj Terms Prd Days Meet Class Description
400 VOC vVoC 1to4 1 MTWRF 7328 /01 STEEL CEMTER AM e
] 400 1fo4 1 MTWRF go0a /01 MOM VALLEY
[] 400 1fo4 1 MTWRF 8914/ 02 COLLEGE CLASSES (AM)
[] 400 1fo4 2 MTWRF 8914/ 02 COLLEGE CLASSES (AM)
400 VOC VOoC 1to4d 3 MTWRF 7aza /01 STEEL CEMNTER AM
1 400 1to4 3 MTWRF go04a /01 MOM VALLEY
1 400 1to4 5 MTWRF goz2a /01 CCAC/COLLEGE CLASSES
1 400 1to4 6 MTWRF 8914 /02 COLLEGE CLASSES (AM) "
- Indicates a Class that does not contzin the selected Category or does not contain the selected Assign and Due Dates




77 EDUCATOR . Brentwood Middle/High School B View Tutoral
EYWARD ACCESS plus Teacher: Staff [Team) Class: 7324 / 01 Prd:1 STEEL CEN @Y customer Access

Home Page | My Gradebook | Main Screen Sy Print Oueue Back

Other Access « | Classes » |Assignments «| Attendance « |Categories| Grade Marks| Posting « | Reports - | Charts « |Displa',r Options v| Quick Scoring| Export |

Term FIN ENE T4 M4 Trees 12 T3 M3 12 T2 M2 M2 T1
Grade Options~ || Cptions~ || Options~ || Options=|| W34-M | Cptions~|| Report | Options+|| Options~|| Report Options~ || Report | Options+
FIN » 04/12 Card Card Card
Sort By % Qgiz
0.00
% * *
% = =
13_ * *
£ - - ) . ,
% " o The assignment displays in the Gradebook and when
% = = you mouse over the assignment, it indicates that it is
E = - an online assignment.
__g_ * =
% * *
Deah Tyler * &
Diski  Shane * 3
Donal Zacha * ~
Gloec Mikko * 3
Grady Micho * 3
Hannz Chels * 3
Joyce Dylan * ~
Kimbr Ja-Ma * ~
Kinse Keith * 3
Koeni Maris * 3
Krest  Krist * 5
Krzyz  Danie * 3
Lemo  Sadin * 3
Luste Joshu * 3
Maszk Patri < >




